
KeMepoBcKaH o6nacTh - Ky36acc 
HoBoKy3Heo;KMH MYHMo;ttnanoHhIH oKpyr 

A,n;MMHMCTpau;M5I HoBoKy3Heo;Koro MYHMQttnanoHoro oKpy_ra 

ITOCTAHOBJIEHHE 

OT t/4), 03,dQE N2 I 33 
r. HoBOKY3Heo;K 

06 YTBep)K,[!;eHMM a,n;MMHMCTpaTMBH0ro pernaMeHTa npe,n;ocTaBJieHM5I 
MYHMI.J;MilaJibHOH ycnyrtt «Ilpe,n;ocTaBJieHMe BblilJiaT rpa)K,[J;aHaM, 
y,n;OCTOeHHbIM 3BaHM5I «IloqeTHbIH rpa)K,n;aHMH MYHMUMilaJibHOro 

o6pa30BaHM5I» MJIM aHanorttqHbIX 3BaHMH, Ha TeppttT0pMM 
MYHMI.J;ttnan1>Horo o6pa3oBaHM5I «HoBoKy3HeU:KMH MYHMU:MilaJihHhIH oKpyr 

KeMepoBCKOH o6nacTM - Ky36acca» 

B CO0TBeTCTBIU1 C <l>e.n;epanbHbIM 3aK0H0M OT 27. 07.2010 N2 210-<1>3 «06 opram:13a1.um 
rrpe,nocTaBJieHirn: rocy,napCTBeHHbIX M MYHMUMIIaJlbHbIX ycrryr», IlocTaHOBJieHMeM 
HOBoKy3Heu;Koro pattoHHoro Coaern Hapo,nHhIX .n;erryrnTOB OT 14.01.2004 N2 50 «06 
yTBep)K,l(eHMM Ilorro)KeHJrn «O e)KeMeCH'IHOH ,l(OIIJiaTe K rreHCMM rroqeTHbIM rpa)K,naHaM 

HoBOKY3HeUKOfO pattoHa», peIIIeHMeM HoBOKY3HeUKOfO paHOHHOfO CoBeTa HapO.l(HbIX .n;erryTaTOB 
OT 07.09.2011 N2 311-MHITA «O e)KeMec51qHoH ,norrrraTe K rreHCMM mmaM, Harpa)K,neHHhIM 
IJoqeTHbIM 3HaKOM «3a 3acrryrM rrepe.n; paHOHOM», IIOCTaH0BJieHMeM a,l(MMHMCTpauirn 

HoaoKy3Heu;Koro MYHMUMIIaJibHoro pattoHa OT 24.11.2011 N2 210 <.<06 yTBep)K,n;eHMM I1op51.n;Ka 
Ha3HaqeHM51 M BbI.IIJiaTbI e)KeMeC5J:qff0li ,l(OIIJiaTbI K rreHCMM rpa)K)],aHaM, HarpIDK,l(eHHbIM IJoqeTHbIM 

3HaKOM «3a 3acrryrM rrepe,n paHOHOM», IIOCTaHOBJieHMeM a,nMMHMCrpaUMM HoBOKY3HeUKOfO 

MYHMil;MIIaJibHOfO paHOHa OT 28 .12.2020 N2 241 «06 yTBep)K,l(eHMM I1op51,D;Ka pa3pa60TKM 11 
yTBep)K,l(eHM51 a,l(MMHMCrpaTMBHbIX perrraMeHTOB rrpe,nOCTaBJieHH51 MYHMUMIIaJlbHblX ycnyr», 

pyKoao,ncTBY51Cb CTaTbeH 45 Y crnBa MYHMU:MilaJihHoro o6pa3oBaHirn «HoaoKy3HeU:KHH 

MYHMU:MIIaJihHhili oKpyr KeMepoBCKOH o6rracTM-Ky36acca»: 
1. YTBep,nMTb a,l(MMHMCTpaTHBHbIH perrraMeHT rrpe.n;ocTaBJieHH51 MYHMUMilaJibHOH ycrryrn 

«ITpe,n;oCTaBJieHMe BbIIlJiaT rpa)K,l(aHaM, y,nocTOeHHbIM 3BaHH51 «IJoqeTHbIB rpa)K,l(aHMH 

MYHHU:HilaJibHOfO o6pa30BaHM51» HJIH aHaJIOfHqffblX 3BaHHH, Ha TeppHTOpHH MYHHU:HilaJibHOfO 
o6pa3oBaHH51 «HoaoKy3Heu;KHH MYHHUHilaJihHhili oKpyr KeMepoacKOH o6rracTH - Ky36acca» 
corrraCHO rrpMJIO)KeHHIO K HaCT051I.IIeMy IIOCTaHOBJieHHIO. 

2. IlpmHaTb yrpaTHBIIIHM CHJIY IlOCTaHOBJieHHe a)],MHHHCTpau:1111 HoBOKY3Heu;Koro 
MYHHUHilaJibHOfO pattoHa OT 19.10.2021 N2 254 «06 yTBep)K,l(eHHH a,l(MHHHCTpaTMBHOfO 

perrraMeHTa npe.n;ocTaBJieHH51 MYHHU:HilaJibHOH ycnyrH «ITpe,noCTaBJieHHe BbIIlJiaT rpa)K,l(aHaM, 

YJJ:0CTOeHHbIM 3Bamrn: «fioqeTHhlli rpa)K,[(amm MY!_UIUJ-IIIaJlbH0fO o6pa30BaHH51» HJIH aHanornqHbIX 

3BaHHH. 

3. Ony6rrHKOBaTb HaCT051I.IIee IlOCTaHOBJieHHe B ra3eTe HoBOKY3HeIIKOfO MYHRUHilaJibHOfO 
OKpyra «CeJibCKHe BeCTH» H pa3MeCTHTb Ha OQ)HIIHaJibHOM cattTe MYHHUHilaJibHOfO o6pa30BaHH51 
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«HosoKy3HeUKHH Mytt1-1u1-1rranbHbIH OKpyr KeMepoBCKOH 06nacT1-1-Ky36acca» www.admnkr.ru B 
H:H<popMaUHOHHO-TeJieKOMMyttH:KaUH:OHHOH ceTH: «HHTepHeT». 

4. HacTo.si:mee rrocTattosnett1-1e BcTyrraeT B c1-1ny co .n.tt.si:, cne.n.yiomero 3a .n.tteM ero 
OQ_)H:UH:aJibHOro orry6JIH:KOBaHH.H. 

5.KOHTpOJib 3a H:CfIOJIHeHH:eM HaCTo..si:mero fIOCTaHOBJieHH:.H BO3JIO)IllTb Ha 3aMeCTH:TeJI.si: rJiaBbl 
H_osoKy3tteuKoro Mytt1-1u1-1rranhHoro oKpyra ~c~~~· IM sorrpocaM H.H. M1-1c.si:Kosy. 

~.,.c. v-.,.,u1' 1or0 &,.:-. 
~cyC) , .:-\ Of/'J>'/"?~ 
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IlpHJIO)KeHHe 
K IlOCTaHOBJieHmO a,z:J.MHHHCTpau:irn 

HoBOKY3HeU:KOro MyttHU:HllaJibHOro OKpyra 
OT r;,(,(J. 03 d£b0 N2 /33 

A.n;MHHHCTpaTHBHbIM pernaMeHT rrpe,nocTaBJieHmI 
MyttHU:HllaJibHOM ycrryrH «Ilpe,noCTaBJieHHe BblllJiaT rpa)K,[{aHaM, y,nocToeHHblM 3BaHH51 

«IloqeTHblli rpa)K,[{aHHH MYHHU:HllaJibHOro o6pa30BaHH51» HJIH aHaJIOrHl.!HbIX 3BaHHM, Ha 
TeppHTOpHH MyttHU:HnaJibHOro o6pa30BaHH51 «HOBOKY3HeU:KHM MyttHU:HnaJibHblli OKpyr 

KeMepoacKoir o6rracTH - Ky36acca» · 

1. 06IIIHe noJIO)KeHH51 

I. I. Ilpe,nMeT peryrrHpOBaHH51 a,[{MHHHCTpaTHBHOro pernaMeHTa. 

MMHHHCTpaTHBHbIH pernaMeHT npe.nocrnarreHH51 MYHHU:HnarrbHOM ycrrym 
«Ilpe,noCTaBJieHHe BblllJiaT rpa)K.[{aHaM, y,noCTOeHHblM 3BaHH51 «IloqeTHbIM rpa)K.[{aHHH 

MYHHU:HnaJibHOro o6pa30BaHH51» HJIH aHaJIOrHl.!HbIX 3BaHHM, Ha TeppHTOpHH MYHHU:HnaJibHOrO 

o6pa30BaHH51 «HoaoKy3HeU:KHM MyttHU:HnaJibHbIB oKpyr KeMepoacKoir o6rracTH - KY36acca» 
(.narree COOTBeTCTBeHHO a,[{MHHHCTpaTHBHblli pernaMeHT' MYHHU:HnaJibHa51 ycrryra) 
HOpMaTHBHblli npaBOBOM aKT, ycTaHaBJIHBaIOIIIHM nopMOK rrpe,noCTaBJieHH51 H CTaH,napT 
npe,nOCTaBJieHH51 MYHHU:HnaJibHOM ycrryrH. 

MMHHHCTpaTHBHblli pernaMeHT pa3pa60TaH B u:eAAx nOBbIIIIeHH51 Kaqecrna H .[{OCTynHOCTH 
npe,nocTaBJieHH51 MYHHU:HnaJibHOM ycrryrH, C03,[{aHH51 KOMq>OpTHbIX ycJIOBHM .[{JI51 yqacTHHKOB 

OTHOllleHHM, B031IBKaIOI.UHX rrpH rrpe,UOCTaBJieHHH MYHHU:HnaJibHOM ycrrym, onpe.n;erreHH51 cpOKOB H 

rrocrre,noaaTeJibHOCTH ,neirCTBHM ( a,z:J.MHHHCTpaTHBHblX npou:e.nyp) KOMHTeTa no COU:HaJibHOM 
noJIHTHKe a,z:J.MHHHCTpau:HH HOBOKY3Heu:Koro MYHHU:HnaJibHOro OKpyraKeMepOBCKOM o6rraCTH -
Ky36acca (.narree - yrroJIHOMOl.JeHHblM opraH) npH rrpe,noCTaBJieHHH MYHHU:HnaJibHOM ycrrym no 
npe,nocTaBJieHHIO e)KeMeC5Il.JHOM ,neHe)KHOM BblllJiaTbl rpa)K.[{aHaM, HMeIOI.UHM 3BaHHe «IloqeTHbIH 

rpa)K,[{aHHH MyttHU:HnaJibHOro o6pa30BaHH51» HJIH aHaJIOrWIHbIX 3BaHHM, Ha TeppHTOpHH 
MYHHU:HnaJibHOro o6pa30BaHH51 «HOBOKY3HeU:KHM MyttHU:HnaJibHbIM OKpyr KeMepoBCKOM o6rraCTH 
- Ky36acca». 

1.2. Kpyr 3a5IBHTerreir. 
3a5IBHTeJI5IMH Ha norryqeHHe MYHHU:HnaJibHOM ycrrym 5IBJI5IIOTC51: 
1) Ilol.!eTHbie rpa)K.[{aHe HoaoKy3Heu;Koro pairoHa. 
E)KeMeC5Il.!Ha51 .nonrraTa ycTaHaBJIHBaeTC51 K neHCHH no rocy,napCTBeHHOMY neHCHOHHOMY 

o6ecneqeHHIO H (HJIH) CTpaxOBOM neHCHH, Ha3Hal.JeHHOM B COOTBeTCTBHH C <l>e.neparrbHblM 3aKOHOM 
OT 15.12.2001 N2 166-<1>3 «O rocy,napcrneHHOM neHCHOHHOM o6ecneqeHHH a PocCHMCKOM 
<l>e,nepaU:HH» (.narree - <l>e,neparrbHblli 3aKOH OT 15.12.2001N2166-<1>3),<l>e,neparrbHblM 3aKOHOM OT 
28.12.2013 N2 400-<1>3 «O cTpaxoBbIX neHCHIDO> (.narree - <l>e,neparrbHbIM 3aKoH OT 28.12.2013 N2 
400-<1>3) H 3aKOHOM PocCHMCKOM <l>e.nepaU:HH OT 19.04.1991 N2 1032-1 «O 3aH5ITOCTH HacerreHH51 a 
PoccHMCKOM <l>e,nepaU:HH» (.narree- 3aKOH P<l> OT 19.04.1991N21032-1); 

2) B,noBbl (B.[{OBU:bl) noqeTHOro rpa)K.[{aHHHa HoBOKY3HeU:KOro pairoHa; 
3) JlHu:a, Harpa)K,neHHbie noqeTHbIM 3HaKoM «3a 3acrryrH nepe.n pairoHOM». 
E)KeMeC5JqHa5J .nonrraTa ycTaHaBJIHBaeTC51 K CTpaXOBOM neHCHH no CTapOCTH, B TOM l.JHCJie 

Ha3Hal.JeHHOM .nocpot.IHO, CTpaxOBOM neHCHH no HHBaJIH.[{HOCTH B COOTBeTCTBHH C <l>e,neparrbHblM 
3aKOHOM OT 28.12.2013 N2 400-<1>3 H (HJIH) rreHCHH no CTapOCTH, HHBaJIH.[{HOCTH, BbICJiyre JieT B 
COOTBeTCTBHH c <l>e,neparrbHblM 3aKOHOM OT 15.12.2001 N2 166-<1>3 JIH6o neHCHH a COOTBeTCTBHH c 
3aKOHOM P<l> OT 19.04.1991N21032-1. 

11HTepeCbl 3a5IBHTerreir MOryT npe,ncTaBJI.SITb HHbie JIHU:a B COOTBeTCTBHH C 
3aKOHO,[{aTeJibCTBOM PocCHMCKOM <l>e,nepariHH (.narree - npe,nCTaBHTeJIH 3a5IBHTeJI51). 

OT HMeHH q>H3HqecKHX JIHU: 3a5IBJieHH51 MOryT no,naaaTb: 
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- oneKyHhI He.n;eecnoco6HhIX rpa)K.n;aH; 
- npe.n;cTamuem1, .n;eiiCTBYJOII(He B CH.JI)' noJIHOMO"lJ:HH, OCHOBaHHhlX Ha .n;oaepeHHOCTH HJIH 

.n;oroaope, ocpopMJieHHhlX B COOTBeTCTBHH C 3aKOHO~aTeJibCTBOM PocCHHCKOH <I>e.n;epau;HH. 
1.3. Tpe6oaaHHSI K nop».n;Ky HH<pOpMHpoBaHHSI O npe.n;OCTaBJieHHH MyHHIJ;HnaJihHOH ycrryrn. 
1.3 .1. l1HcpopMau;H» no aonpocaM npe.n;ocrnarreHH» MYHHIJ;HnarrhHOii ycrryrn, cae.n;eHHii o 

xo.n;e npe.n;ocTaBJieHH» MYHHIJ;HnarrhHoii ycrryr11 npe.n;ocTaBAAeTc»: 
1) cneu;JlaJIHCTOM ynoJIHOMO"tJ:eHHOro opraHa npH Henocpe.n;cTBeHHOM o6pameHHH 3MBHTeAA 

B ynoJIHOMoqeHHhIH opraH HJIH nocpe.n;CTBOM Terreq>OHHOH CBSl3H, B TOM "lJ:JICJie nyTeM pa3MeIIJ;eHHSI 
Ha O<pHIJ:HaJihHOM caiiTe ynoJIHOMO"tJ:eHHOro opraHa B HH<pOpMaD;HOHHO-TerreKOMMyHHKaIJ;HOHHOH 
ceTH «11HTepHern (.n;arree - O<pHIJ;HaJihHhIH caiiT); 

2) nyTeM pa3MeIIJ;eHHSI a cpe.n;eparrbHOH rocy.n;apcTBeHHOH HH<pOpMaIJ;HOHHOH CHCTeMe 
"E.n;HHhili nopTarr rocy.n;apcrneHHhIX H MyHHIJ;HnarrhHhIX ycrryr (<pyHKIJ;Hii)" (.n;arree - ETTfY), 
HH<pOpMaIJ;HOHHOH CHCTeMe KeMepOBCKOH o6rraCTH Ky36acca .n;rr» npe.n;OCTaBJieHHSI 
rocy.n;apcrneHHhIX H MYHJIIJ;HnarrhHhIX ycrryr (<pyHKIJ;Hii) (.n;arree - PTTfY); 

3) nyTeM pa3MeIIJ;eHHSI Ha HH<pOpMaIJ;HOHHOM CTeH.n;e a noMeIIJ;eHHH ynoJIHOMO"tJ:eHHOro 
opraHa, B HH<pOpMaIJ;HOHHhlX MaTep11arrax (6poIIIIOphl, 6YKJieThI, JIHCTOBKH, naM»TKH); 

4) nyTeM ny6rrHKaIJ;HH HH<pOpMal_J:JIOHHhlX MaTepJlaJIOB a cpe.n;crnax MaCCOBOH HH<pOpMal_J:HH; 

5) nocpe.n;CTBOM OTBeTOB Ha nHCbMeHHbie o6pameHH», B TOM q11crre nocpe.n;CTBOM 
:meKTpOHHOH IlO"lJ:ThI, <paKCHMHJihHOH CBSl3H; 

6) COTPY.D:HHKOM OT.n;erra «MOH ,[{OKYMeHThI» rocy.n;apcTBeHHOro aBTOHOMHOro y-qpe)K.D;eHHSI 
(( y noJIHOMoqeHHhIH MHOro<pyHKIJ;HOHaJihHhlli u;eHTp npe.n;ocTaBJieHHSI rocy.n;apcTBeHHhlX H 
MYHHIJ;HnarrhHhIH ycrryr Ha TeppIuop1111 Ky36acca» (.n;arree - YM<I>U) B coorneTCTBHH c 
no.n;nyHKTOM 3.3.2nyHKTa 3.3 HaCTOHIIJ;ero a.n;MH:HHCTPaTHBHOro perrraMeHTa. 

1.4. llH<popMHpOBaHHe ocymecTBAAeTCH no BOnpocaM, KaCaJOIIJ;HMC»: 
- cnoco6oa no.n;a"tJ:H 3a»BrreHHH o npe.n;ocrnarreHHH MyHHUHnarrhHOii ycrryr11; 
- a.n;pecoa ynorrHoMO"tJ:eHHOro opraHa H YM<I>U, o6pameHHe B KOTOphie Heo6xo.n;HMO .n;AA 

npe.n;OCTaBJieHHH MYHHIJ;HnaJihHOH ycrryrn; 
- cnpaaoqHOH HH<pOpMaIJ;HH: 0 pa6oTe ynorrHOMOqeHHOro opraHa; 
- nopsr.n;Ka H cpOKOB npe.n;ocTaBJieHHSI MyHH:IJ;HnaJihHOH ycrryr11; 
- nop».n;Ka norry-qeHHSI cae.n;eHHH O xo.n;e paCCMOTpeHH:H 3MBJieHHH O npe.n;OCTaBJieHHJI 

MYHHUHnaJihHOH ycrryrH JI O pe3yJihTaTaX ee npe.n;OCTaBJieHH»; 
no aonpocaM npe.n;ocrnarreHH» ycrryr, KOTOphie »BmnoTcsr Heo6xo.n;HMhIMH 11 

o6»3aTeJibHhIMH .D;AA npe.n;ocTaBJieHH» MyHHIJ;JlnaJihHOH ycrryrn (BKJIIO"l!M HH<pOpMHpOBaHHe 0 
.D;OKYMeHTaX, Heo6xo.n;HMhlX .D;AA npe.n;ocTaBJieHHSI TaKHX MYHJIIJ;HnaJihHOH ycrryr); 

- nopsr.n;Ka .n;ocy.n;e6Horo 06)KaJIOBaHHSI .n;eiiCTBH:H (6e3.n;eiiCTBH») .D;OJI)KHOCTHhlX JIHU 
ynorrHOMO"tJ:eHHoro opraHa, COTPY.D:HHKOB YM<I>U H npHHHMaeMhIX HMM npH npe.n;ocrnarreHHH 
MYHHUHnarrhHOH ycrryr11 pemeHHii. 

TTorry-qeHHe HH<pOpMaum1 no BOnpocaM npe.n;OCTaBJieHH» ycrryrH JI ycrryr, KOTOphie SIBAAIOTCH 
Heo6xo.n;HMhIMH H o6sr3aTeJihHhIMH: .D;AA npe.n;ocTaBJieHHSI MYHHIJ;HnaJihHOH ycrryrH, 
ocymecrnAAeTc» 6ecnrraTHO. 

1.5. IlpH ycTHOM o6pameHHH 3MBHTeAA (rrH"tJ:HO HJIH no Terre<poHy) cneu;HaJIHCT 

ynorrHoMo"tJ:eHHOro opraHa, coTpy.n;HHK YM<I>U, no.n;po6Ho H Be)KJI1rno (KoppeKTHO) HH<popMHpyeT 
o6paTHBIIIHXCH no HHTepecyioIIJ;HM aonpocaM. 

OTBeT Ha Terre<pOHHhlli 3BOHOK .D;OJI)KeH Ha"tJ:HHaThCH C HH<pOpMaIJ;HH O HaHMeHOBaHHH opraHa 
(HOMepe MHOro<pyHKIJ;HOHaJihHOro u;eHTpa), B KOTOphlH n03BOHHJI 3MBHTeJih, <paMHJIHH, HMeHH, 
oTqecrna (nocrre.n;Hee npH HaJIH"tJ:HH) JI .D;OJI)KHOCTJI cnel_J:JlaJIJICTa!COTPY.D:HHKa, npHHHBIIIero 
Terre<pOHHhlH 3BOHOK. 

EcrrH cneu;HarrHCT ynoJIHOMoqeHHOro opraHa He MO)KeT CaMOCTO»TeJibHO .n;aTb OTBeT, 
Tene<pOHHhIH 3BOHOK .D;OJI)KeH 6hITh nepea.n;pecoBaH (nepeae.n;eH) Ha .n;pyroe .D;OJI)KHOCTHOe JIHIJ;O 
HJIH: )Ke o6paTHBIIIeMycsr JIHU:Y .D;0JiiKeH 6bITb coo6meH TeJieq>OHHbIH H0Mep, no K0TOpoMy M0:>KH0 
6y.n;eT norry"tJ:HTh Heo6xo.n;HMYJO HH<popMaIJ;HIO no3.iiHee. 



EcnH nonroT0BKa 0TBeTa Tpe6yeT rrpon0JI)KHTeJihH0f0 BpeMeHH cneuHanHCT 
)1IOnHOMoqeHHoro opraHa, coTpynHHK YM<l>U: M0)KeT rrpenJIO)KHTh 3MBHTemo H3JIO)KHTh 
o6pameHHe B ITHCbMeHHOH cpopMe, JIH6o Ha3HaqJfTb npyroe BpeMH nn.sr KOHCYJihTaUHH. 

CrreuHanHCT yrroJIHOMoqeHHOfO opraHa He BilpaBe ocymecTBAATh HHq>OpMHpOBaHHe, 

BhIXOMll.lee 3a paMKH CTaHnapTHhIX npouenyp H ycnOBHH rrpenocTaBJieHHH MYHHUHITMhHOH 
cnyrH, H BJIHHIOll.lero rrpHM0 HJIH KOCBeHH0 Ha rrpHHHMaeMoe perneHHe. 

ITponoJI)KHTeJibHOCTh HHq>OpMHpOBaHHH no TenecpoHy He noJI)KHa npeBhIIIIaTb 10 MHHYT. 

l1HcpopMHpoBaHHe ocymecrnn.sreTCH B COOTBeTCTBHH C rpaq>HKOM rrpHeMa rpa)KnaH. 
1.6. ITo nHCbMeHHOMy_ o6pameHHIO cneuHanHCT yrrOJIHOMoqeHH0fO opraHa, OTBeTCTBeHHhIH 

3a rrpenocTaBJieHHe MYHHUHITMhHOH ycnyrH, nonpo6Ho B ITHCbMeHHOH cpopMe pa3bHCHHeT 
rpa~aHHHY CBeneHHH no BOIIpOCaM, )'Ka3aHHhIM B ITYHKTe 1.4 HaCT0Hll.lero MMHHHCTpaTHBHOfO 
pernaMeHTa, B nop.srnKe, ycTaHOBJieHHOM <l>enepanhHhIM 3aK0H0M OT 02.05.2006 N2 59-<1>3 «O 

nop.srnKe paccMoTpemrn o6pameHHH rpa~aH PoccHifcKoif <l>enepaumrn. 
1. 7. Ha ErrrY pa3Mem.aIOTCH CBeneHHH, npenycMOTpeHHbie nOJIO)KeHHeM O cpenepanbHOH 

rocynapcrneHHOH 1rncpopMaUHOHHOH CHCTeMe «<l>enepanhHhrn peeCTp rocynapcrneHHhIX H 

MYHHUHnanhHhIX ycJiyr (cpyHKUHH)», yrnep~eHHhIM nOCTaHOBJieHHeM ITpaBHTeJibCTBa 
PoccHifcKoif <l>enepauHH _OT 24.10.2011N2861 (naJiee - cpenepanhHhIH peecTp). 

,[(ocryn K HHq>OpMaUHH O cpoKax H nopHnKe npenocTaBJieHHH MYHHUHnanhHOH ycJiyrn 
OCYIIIeCTBAAeTCH 6e3 BhIII0JIHeHHH 3a5IBHTeJieM KaKHX - JIH60 Tpe6oBaHHH, B TOM qHCJie 6e3 
HCn0Jih30BaHHH nporpaMMHOfO o6ecneqeHHH, ycTaH0BKa KOTOporo Ha TeXHHqecKHe cpencrna 
3aHBHTeJIH Tpe6yeT 3aKJIIOqeHHH JIHUeH3HOHHOfO HJIH HHOfO corJiaIIIeHHH C npaB006JianaTeJieM 

nporpaMMHoro o6ecneqeHHH, npenycMaTpHBa10mero B3HMaHHe nJiaThI, perHCTpaumo HJIH 
aBTOpH3aUHIO 3a5IBHTeAA, HJIH npenocTaBJieHHe HM nepCOHaJihHhIX naHHhIX. 

1.8. CnpaBoqHa5I HHq>OpMaUHH 0 MeCTOHaX0)KneHHH, rpacpHKe pa60ThI, K0HTaKTHhIX 
TeJiecpoHax ynonHoMoqeHHoro opraHa, anpece :rneKTpOHHOH noqTh1, anpece ocpHUHMhHOM caifTe, 

pa3MemeHa Ha ocpHUHaJihHOM caifTe, B cpenepanhHOM peecTpe, Ha EITfY, PITfY. 
CrreuHanHCT yrroJIH0MoqeHHOfO opraHa o6ecneqJfBaeT pa3MemeHHe H aKTYMH3aUHIO 

BhIIIIe)'Ka3aHHOH cnpaB01fHOH HHq>OpMaUHH Ha Oq>HUHaJihHOM caifTe, a TaK)Ke B COOTBeTCTBYIOIIJ.eM 
pa3neJie cpenepanhHOro peecTpa, Ha EITrY, PITfY. 

CrrpaBoqHa5I HHq>OpMaUHH 0 MeCT0HaXO)KneHHH, rpacpHKe pa60ThI, K0HTaKTHhIX TeJiecpoHax 
YM<l>U:, anpece :rneKTpoHHoif noqThI, anpec ocpHUHMhHoro caifrn YM<l>U: pa3Mem.eHa Ha 
Oq>HUHMhHOM CaHTe YM<l>U: http: umfc42.ru. 

1.9. B 3ane O)KHnaHHH ynoJIHOMoqeHHOfO opraHa pa3MemaIOTCH HOpMaTHBHhie npaBOBhie 
aKThI, perynHpyIOIIJ.He nop.srnoK npenocTaBJieHHH MYHHUHnanhHOH ycnyrH, B TOM qJfCJie 
MMHHHCTPaTHBHhIB pernaMeHT' KOTOpbie no Tpe6oBaHHIO 3a5IBHTeAA npenocTaBJUilOTCSI eMy nn.sr 
03HaK0MJieHHH. 

1.10. HHq>OpMauHH 0 xone paCCM0TpeHHH 3a5IBJieHHH H O pe3yJihTaTaX npenocTaBJieHHH 
ycnyrH MO)KeT 6bITh nonyqeHa 3a5IBHTeJieM (ero rrpencrnBHTeJieM) B JIHqHoM Ka6HHeTe Ha EITfY, 
PITfY, a TaK)Ke B yrroJIH0MoqeHHOM opraHe, npH o6pameHHH 3a5IBHTeAA JIH1fHO, no TenecpoHy, 
nocpencrnoM :rneKTpOHHOH noqThI. 

1.11. Pa3MemeHHe HHq>OpMaUHH 0 nop.srnKe npenocTaBJie}:mH ycJiyrH Ha HHq>OpMaUHOHHhIX 
CTeHnax B noMeIIIeHHH YM<l>U: 0CYIIIeCTBAAeTCH B C00TBeTCTBHH C corJiaIIIeHHeM, 3aKJIIOqeHHhIM 
Me)Kny YM<l>U H anMHHHCTPauHeif HoBoKy3HeUKOro MYHHUHnanhHOro oKpyra c yqeTOM 
Tpe6oBaHHH K HHq>OpMHpOBaHHIO, ycTaHOBJieHHhIX HaCTOHll.lHM anMHHHCTPaTHBHhIM pernaMeHTOM. 

2. CrnHnapT npenocTaBJieHHH MYHHUHnaJihHOH ycJiyrH, enHHhIH CTaHnapT 

2.1. HaHMeHOBaHHe MYHHUHnanhHOH ycJiyrH «ITpenocTaBJieHHe BhIIIJiaT rpa~aHaM, 
ynocT0eHHhIM 3BaHHH «IJoqeTHhIB rpa~aHHH MYHHUHITMhHOfO o6pa30BaHHH» HJIH aHan0rH1fHhIX 
3BaHHH, Ha TeppHTOpHH MYHHUHnaJihHOfO o6pa30BaHHH «HOBOKY3HeUKHH MYHHUHnanhHhlli 0Kpyr 
KeMepoBCKOH o6nacTH - Ky36acca». 

2.2. MYHHUHnMhHM ycJiyra npenocTaBAAeTCH ynoJIH0MOqeHHhIM opraHOM. 
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YM<I>U. yniacrnyeT B npe.nocrnBrremu1 Myiuu..1:irnarrhHOH ycrryrn B qacn1: 
- HHq>OpMHpOBaHirn 0 nopSI,n:Ke npe.nocTaBJieHHSI MYHHU:HnaJibHOH ycrryrn; 
- npHeMa 3MBJieHHH H .ZJ:0KYMeHT0B, Heo6xo,nHMbIX .ZJ:M npe.nocTaBJieHHSI MYHHU:HnaJibHOH 

ycrryrn; 
- Bbl):{aqH pe3yJibTaTa npe.nocTaBJieHHSI MYHHU:HnaJibHOH ycrryrH. 
B npe,n;0CTaBJieHHH MYHHU:HnaJibHOH ycrryrH B paMKax Me)KBe,n0MCTBeHH0ro 

HHq>OpMaUHOHHOro B3aHMO,n;eHCTBHSI yqacrnyeT OT,nerreHHe cpoH,na neHCH0HH0ro H C0U:HaJibH0ro 

cTpaxoBaHHSI PoccHHCKOH <I>e.nepaa;HH no KeMepoBcKoii o6rracTH - Ky36accy, OpraH 3anHcH aKT0B 
rpa)K)];aHcKoro cocT0SIHHSI (3AfC) r. HoBoKy3Hea;Ka H HoBoKy3Hea;Koro paiioHa Ky36acca, 
Me)KpaiiOHHM HHCneKUHSI <I>e.neparrbHOH HaJIOI'OBOH crry)K6bl no KeMepoBCKOH o6rraCTH -
Ky36accy. 

3MBHTeJib BnpaBe no,n;aTb 3MBJieHHe Ha npe.nocTaBJieHHe BbIITJiaT rpa)K,naHHHY' 

y,n0CT0eHH0MY 3BaHHSI «fJoqeTHblli rpa)K,naHHH MYHHU:HnaJibH0ro o6pa30BaHHSI» HJIH 
aHarr0rHqHbIX 3BaHHH (.narree TaK)Ke - 3MBJieHHe, 3MBJieHHe 0 npe.nocTaBJieHHH MYHHU:HnaJibHOH 

ycrryrH) ,corrracHO npHJI0)KeHHIO NQ lK HaCT0SIIIIeMy a.ZJ:MHHHCTpaTHBH0MY perrraMeHTY, qepe3 

ynoJIHOMoqeHHblli opraH, YM<I>U., B C00TBeTCTBHH C corrrameHHeM 0 B3aHMO,neHCTBHH Me)K)];y 

YM<I>U. H a.ZJ:MHHHCTpau;HeH HoBOKY3HeUKOro MYHHU:HnaJibH0ro 0Kpyra, noqT0BbIM 0TnpaBJieHHeM 

HJIH c noM0IIIbIO EITfY, PITfY (npH HaJIHqHH TexHHqecKoii B03MO)KHOCTH). 
3anpe111aeTCSI Tpe6oBaTb OT 3MBHTeJISI ocy111ecrnrreHHSI ,neHCTBHH, B TOM qH:CJie 

corrracoBaHHH, Heo6xo,nHMbIX .ZJ:JISI norrynieHHSI MYHHU:HnaJibHOH ycrryrH H CBSI3aHHblX C 
06pa111eHHeM B HHbie rocy.napcrneHHbie opraHbI, opraHbI MeCTHoro caMoynpaBrreHHSI, 
opraHH3aUHH, 3a HCKJIIOqeHHeM norrynieHmI ycrryr, BKJIIOqeHHbIX B nepeqeHb ycrryr, K0T0pbie 

SIBJISIIOTCSI Heo6xo,n;HMbIMH H o6SI3aTeJibHbIMH )];JISI npe.nocTaBJieHHSI MYHHU:HnaJibHOH ycrryrH. 

2.3. Pe3yJibTaT npe.nocrnBrremrn MYHHU:HnarrbHOH ycrryrn. 
Pe3yJibTaTOM npe,noCTaBJieHHSI MYHHU:HnaJibHOH ycrryrH SIBJISleTCSI: 

-npHHSITHe pemeHHSI 0 npe,n0CTaBJieHHH BbIITJiaTbl rpa)K)];aHHHY, y.nocToeHH0MY 3BaHHSI 

«floqeTHblli rpa)K,n;aHHH MYHHU:HnaJibH0ro o6pa30BaHHSI» HJIH aHarr0rHqHbIX 3BaHHH:, corrracH0 
npHJIO)KeHHIONQ 3K HaCT0SIIIIeMy a.ZJ:MHHHCTpaTHBHOMY perrraMeHTy; 

-npHHSITHe pemeHHSI 06 0TKa3e B npe.nocTaBJieHHH BbIITJiaTbl rpa)K)];aHHHY, y.nocT0eHH0M 
3BaHHSI «floqeTHblli rpa)K,naHHH MYHHU:HnaJibH0ro o6pa30BaHHSI» HJIH aHarr0rHqHblX 3BaHHH, 

corrracH0 npHJI0)KeHHIO NQ 4K HaCTOSIIIIeMy a,nMHHHCTpaTHBH0MY perrraMeHTy. 
Pe3yJibTaT npe.nocTaBJieHHSI MYHHUHTiaJibHOH ycrryrH M0)KeT 6bITb norrynieH cnoco6oM, 

YKa3aHHbIM 3MBHTerreM B 3MBJieHHH: 

- B ynoJIH0MoqeHH0M opraHe Ha 6YMa)KH0M H0CHTerre npH JIH~0M 06pa111eHHH; 

- B YM<I>U. Ha 6YMa)KHOM H0CHTerre npH JIH~0M 06pa111eHHH; 
- noqTQBbIM 0TnpaBJieHHeM; 

- B cpopMe :meKTp0HH0ro ,n0KYMeHTa, no,nnHCaHH0ro ycHrreHHOH KBaJIHq>HU:HpOBaHHOH 
:meKTpOHHOH no,nnHCbIO ynorrHoMoqeHHoro ,n;0JI)KH0CTHoro rrHu;a, B JIH~0M Ka6HHeTe Ha EITfY, 
PITfY (npH HaJIHqHH TeXHHqecKOH B03MO)KHOCTH), B crryniae, eCJIH 3T0 YKa3aH0 B 3MBJieHHH 0 
npe,n0CTaBJieHHH MYHHUHilaJibHOH ycrryrH. 

2.4. CpoK npe.nocTaBJieHHSI MYHHUHilaJibHOH ycrryrn, B TOM qH:CJie c ynieTOM Heo6xO,nHMOCTH 

06pa111eHHSI B opraHH3aUHH, yniacTByIOIIIHe B npe,n0CTaBJieHHH MYHHU:HnaJibHOH ycrryrn, cpoK 
npH0CTaH0BJieHHSI npe,n0CTaBJieHHSI MYHHUHTiaJibHOH ycrryrH B crryniae, eCJIH B03M0)KH0CTb 

npH0CTaH0BJieHHSI npe,nycM0TpeHa 3aK0H0,naTeJibCTB0M PocCHHCKOH <I>e.nepaa;HH, cpoK Bb1,naq11 

(HanpaBJieHHSI) ,ll;0KYMeHT0B, SIBJISIIOIIIHXCSI pe3yJibTaT0M npe.nocTaBJieHHSI MYHHUHilaJibHOH ycrryrH. 

2.4.1 . CpoK npe.nocTaBJieHHSI MYHHU:HllaJibHOH ycrryrn C0CTaBJISleT He 6orree 10 pa6oqHx 
,n:HeH co .ZJ:HSI perHCTpau;HH B ynorrH0MoqeHH0M opraHe 3MBJieHHSI II .ZJ:0KYMeHT0B 0 

npe.nocTaBJieHHH MYHHUHilaJibHOH ycrryrn. 
B crryniae no.naqJI ,n0KYMeHT0B B YM<I>U. cpoK npe.nocTaBrreHHSI MYHHUHTiaJibHOH ycrryrH 

Hcq11cJIS1eTCSI co .ZJ:HSI nocTynrreHHSI B ynorrHOMoqeHHblli opraH .ZJ:0KYMeHT0B H3 YM<1>1.J.. 

2.4.2. flpHOCTaHOBJieHHe npe.nocTaBJieHHSI MYHHU:HnaJibHOH ycrryrH 3aK0H0,naTeJibCTB0M 
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PocCHHCKOH <l>e,n:epa1.um, 3aK0HaMH H HHbIMH H0pMaTHBHbIMH rrpaB0BbIMH aKTaMH KeMepOBCKOH 

o 6;iacTH - Ky36acca He rrpe,n:ycMoTpeHo. 

2 .4.3. CpoK Bbma1m (HarrpaBJieHmI) ,n:0KYMeHTOB no pe3yJibTaTaM rrpe,n:0CTaBJieHH5I 

:\f)'HHU:HIIaJibHOH ycrryrn C0CTaBJI5IeT 1 pa60'IHH ,n:eHb. 

2.5. ITepeqeHb H0pMaTHBHbIX rrpaB0BbIX aKT0B, peryrrHpyrom11x rrpe,n:0CTaBJieHHe 

MYHHU:HIIaJibHOH ycrryrH ( C yKa3aHHeM HX peKBH3HTOB H HCTQqHHK0B Oq>HIJ;HaJibHOro 

orry6rrHKOBaHH5I), .pa3MemeH Ha Oq>HU:HaJibHOM caiiTe yrroJIHOMoqeHHOro opraHa, B cpe,n:eparrbHOM 

peecTPe, Ha EITrY' PITrY. 

YrrorrHoMoqeHHhrii opraH o6ecrreqHBaeT pa3MemeHHe H aKTYaJIH3aIJ;HIO rrepeqHH 

HOpMaTHBHbIX rrpaBOBbIX aKTOB, peryrrHpyromHx rrpe,n:OCTaBJieHHe MYHHU:HIIaJibHOH ycrryrH, Ha 

Oq>HIJ;HaJibHOM caiiTe, a TaK)Ke B COOTBeTCTByIOmeM pa3,n:erre cpe,n:eparrbHOro peecTpa. 

2.6. l1cqepIIbI.BaIOmHH rrepeqeHb .ll:OKYMeHTOB, Heo6xo,n:HMbIX B COOTBeTCTBHH c 

HOpMaTHBHbIMH rrpaBOBbIMH aKTaMH .ll:JI5I rrpe.n:ocTaBJieHH5I MYHHU:HIIaJibHOH ycrryrn: H ycrryr, 

KOTOpbie 5IBJI5IIOTC5I Heo6xo,n:HMbIMH H o6sI3aTeJibHbIMH .ll:JI5I rrpe,n:OCTaBJieHH5I MYHHIJ;HIIaJibHOH 

y crryrn. 

2 .6.1. JfoqepIIbI.BaIOmHif rrepeqeHb ,n:OKYMeHTOB, Heo6xo,n:HMbIX .ll:JI5I rrpe,n:oCTaBJieHH5I 

MYHHU:HIIaJibHOH ycrryrn. 

2.6. 1.1. 3aHBJieHHe, ocpopMrreHHOe corrraCHO rrpHJIO)KeHHIO M:! lK HaCTOHmeMy 

a.ll:MHHHCTpaTHBHOMY perrraMeHTY. 8 crryqae, eCJIH 3a5IBJieHHe rro,n:aeT q>H3JiqecKoe JIHIJ;O, 3a5IBHTeJib 

rrpe,n:OCTaBJI5IeT corrracHe Ha o6pa60TKY rrepCOHaJibHbIX ,n:aHHbIX corrracHO rrpHJIO)KeHHIO K 

rrpHJIO)KeHHIO NQ 1 K HaCTOHm;eMy a,n:MHHHCTpaTHBHOMY perrraMeHTy. 

<l>opMHpOBaHHe 3a5IBJieHH5I ocymecTBJI5IeTC5I rrocpe,n:CTBOM 3aIIOJIHeHH5I 3JieKTpOHHOH cpopMbl 

3MBJieHHH Ha EITrY, PITfY (rrpH HaJIHqHH TeXHHqecKoii B03MO)KHOCTH) 6e3 Heo6xo,n:11MocTH 

.n:orrorrHHTeJibHOH rro,n:alfli 3MBrreHHH B KaKoii-rrH6o HHoii cpopMe, rrpH 3TOM Ha EITfY, PITrY 

pa3MemaroTC5I o6pa3IJ;bl 3aIIOJIHeHH5I 3JieKTpOHHOH cpopMbl 3a5IBJieHH5I. B crryqae HarrpaBJieHH5I 

3a5IBJieHH5I H rrpHrraraeMbIX K HeMy .ll:OKYMeHTOB yKa3aHHbIM crroco6oM 3a5IBHTeJib HJIH ero 

rrpe,n:cTaBHTeJib, rrporne.n:urne rrpou:e.n:ypbl perncTpau;HH, H,n:eHTHq>HKaIJ;HH H ayTeHTHq>HKau;HH C 

HCIIOJib30BaHHeM cpe,n:eparrbHOH rocy,n:apcrneHHOH HHq>OpMaIJ;HOHHOH CHCTeMbl «E,n:HHM CHCTeMa 

H,n:eHTHq>HKaIJ;HH H ayTeHTHq>HKaIJ;HH B HHcppaCTPYKType, o6ecrreqHBaIOmeif HHq>OpMau;HOHHO­

TeXHOJIOmqecKoe B3aHMO,n:eHCTBHe HHq>OpMau;HOHHbIX CHCTeM, HCIIOJib3YeMbIX .ll:Jl5I 

rrpe,n:OCTaBJieHH5I rocy,n:apcrneHHbIX H MyHHU:HIIaJibHbIX ycrryr B 3JieKTpOHHOH cpopMe» (.n:arree -

ECHA) HJIH HHbIX rocy,n:apcrneHHbIX HHq>OpMaIJ;HOHHbIX CHCTeM, ecrrH TaKHe rocy,n:apcrneHHbie 

CHCTeMbl B ycTaHOBJieHHOM ITpaBHTeJibCTBOM PoccHHCKOH <l>e,n:epau;HH IIOp5I,n:Ke o6ecrreqHBaIOT 

B3aHMO,n:eiICTBHe C ECHA, rrpH ycrrOBHH COBIIa,n:eHH5I CBe,n:eHHH O q>H3HqecKOM JIHI~e B yKa3aHHbIX 

HHq>OpMaIJ;HOHHbIX CHCTeMax, 3aIIOJIHSIIOT q>OPMY 3a5IBJieHH5I C HCIIOJib30BaHHeM HHTepaKTHBHOH 

cpopMbl B 3JieKTPOHHOM BH,n:e. 

3aHBJiemfe HarrpaBJI5IeTC5I 3a5IBHTeJieM HJIH ero npe,n:CTaBHTeJieM BMeCTe C npHKperrrreHHbIMH 

3JieKTpOHHbIMH ,n:OKYMeHTaMH, yKa3aHHbIMH B IIO.ll:IIyHKTaX 2.6.1.2.1 - 2.6.1.2.8 IIyHKTa 2.6.1.2 

HaCTOHmero a,n:MHHHCTpaTHBHOro perrraMeHTa. 3aHBJieHHe· IIO.ll:IIHCbI.BaeTC}I 3a5IBHTeJieM HJIH ero 

rrpe,n:cTaBHTeJieM, yrrorrH0MOqeHHbIM Ha rro,n:IIHCaHHe TaKHX 3a5IBJieHHH, rrpoCTOH 3JieKTpOHHOH 

IIO.ll:IIHCblO, JIH6o ycHJieHHOH KBaJIHq>HIJ;HpOBaHHOH 3JieKTPOHHOH IIO.ll:IIHCblO, JIH60 ycHJieHHOH 

HeKBaJIHq>HU:HpOBaHHOH IIO.ll:IIHCblO, cepTHq>HKaT KJIIOqa rrpoBepKH KOTOpoif C03,n:aH H 

HCIIOJib3yeTC5I B HH<ppacTpyKType, o6ecrreqHBaIOmeif HHq>OpMaIJ;HOHHO-TeXHOJiomqecKoe 

B3aHMO,n:eiICTBHe HHq>OpMaIJ;HOHHbIX CHCTeM, HCilOJib3yeMbIX .ll:JI5I rrpe,n:OCTaBJieHH5I 

MYHHU:HIIaJibHbIX ycrryr B 3JieKTpOHHOH cpopMe, KOTOPM C03,n:aeTC5I H rrpoBep}IeTC}I C 

HCIIOJib30BaHHeM cpe,n:CTB 3JieKTPOHHOH IIO,Ll;IIHCH H cpe,n:CTB y,n:ocTOBepHIOmero u;eHTpa, HMeIOmHx 

rro,n:rnep)K,Ll;eHHe COOTBeTCTBH5I Tpe6oBaHH5IM ycTaHOBJieHHbIM cpe,n:eparrbHbIM opraHOM 

HCIIOJIHHTeJibHOH BJiaCTH B o6rraCTH o~ecrreqeHH5I 6e30ITaCHOCTH B COOTBeTCTBHH C qaCTblO 5 
CTaTbH 8 <l>e.n:eparrbHOro 3aKOHa OT 06.04.2011 NQ 63-<1>3 «06 3JieKTpOHHOH no,n:IIHCH» (.n:arree -

<l>e,n:eparrbHbIH 3aKOH OT 06.04.2011 NQ 63-<1>3), a TaK)Ke npH HaJIH'IHH y BJia,n:eJibIJ;a cepTHq>HKaTa 

KJIIOqa rrpoBepKH KJIIOqa npOCTOH 3JieKTpOHHOH no,n:ITHCH, BbI,n:aHHoro eMy rrpH JIJiqffOM npHeMe B 
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COOTBeTCTBJUI C ITpaBHJiaMH HCIIOJib30BaHHH rrpOCTOH 3JieKTpOHHOH IIO.D:IIHCH rrpH OKa3aHHH 

rocy .z:i:apcrneHHblX H MYHHU:HIIaJibHbIX ycrryr, yraep)KJ.(eHHbIMH IIOCTaHOBJieHHeM ITpaBHTeJibCTBa 

PocCHHCKOH cl>e,n:epau:HH OT 25.01.2013 NQ 33 «06 HCIIOJib30BaHHH rrpoCTOH 3JieKTpOHHOH 

IIOL{IIHCH rrpH OKa3aHHH rocy,n:apcrneHHbIX H MYHHU:HIIaJibHbIX ycrryr», B COOTBeTCTBHH C 

ITpaaHJiaMH orrpe.z:i:erreHHH BHL{OB 3JieKTpOHHOH IIOL{IIHCH, HCIIOJib30BaHHe KOTOpbIX .z:i:orrycKaeTCSI 

rrpH o6parn;eHHH 3a rrorryqeHHeM rocy.z:i:apcrneHHbIX H MyttHU:HIIaJibHbIX ycrryr, yrnep)KL{eHHbIMH 

IIOCTaHOBJieHHeM ITpaBHTeJibCTBa PocCHHCKOH ct>e.z:i:epau:HH OT 25 .06.2012 NQ 634 «O BHL{aX 

3JieKTpOHHOH IIOL{IIHCH, HCIIOJib30BaHHe KOTOpbIX .z:i:orrycKaeTCH rrpH o6pameHHH 3a rrorryqeHHeM 

rocy,n:apcrneHHbIX H MYHHU:HIIaJibHbIX ycrryr (.z:i:arree - ycHJieHHrur HeKBarrmpHU:Hpoarurnrur 

3JieKTpOHHruI IIOL{IIHCb ). 

B u:errsrx rrpe.z:i:ocrnarreHHH MyttHU:HIIaJibHOH ycrryrH 3ruIBHTemo HJIH ero rrpe.z:i:crnBHTemo 

06ecrre1IBaaeTcsr a YMcl>U: .z:i:ocTyrr K EITrY, PITrY a coorneTcTBHH c rrocTaHoarreHHeM 

ITpaBHTerrbcTBa PoccHHCKOH <I>e.z:i:epau:HH OT 22.12.2012 NQ 1376 «06 yrnep)KJ.(eHHH ITpaaHrr 

opraHH3aU:HH L{eHTeJibHOCTH MHOrocpyHKU:HOHaJibHbIX u:eHrpOB rrpe.z:i:ocTaBJieHHSI rocy.z:i:apcTBeHHbIX 

H MyttHU:HIIaJibHblX ycrryr». 

2.6.1.2. K 3ruIBJieHHJO rrpHrraraJOTCSI crre.z:i:yJOmHe L{OKYMeHTbI: 

2.6.1.2.1. ,n:oKYMeHT, y.z:i:ocrnaepSIIOIIJ;HH JIH1IHOCTb (rracrropT HJIH HHOH L{OKYMeHT, ero 

3aMeIUaJOIUHH); 

2.6.1.2.2. ITeHCHOHHOe y.z:i:ocrnaepeHHe (rroqeTHOro rpa)KL{aHHHa HoBOKY3HeU:KOfO pattoHa 

rrH6o rpa)KL{aHHHa, Harpa)KL{eHHoro rroqeTHbIM 3HaKOM «3a 3acrryrH rrepe.z:i: pattoHOM» ); 

2.6.1.2.3 . ,n:oKyMeHT, rro,n:rnep)KJ.(aJOIIJ;HH IIOJIHOMO'IBSI rrpe.z:i:cTaBHTeJIH HJIH ,n:oaepeHHOCTb; 

2.6.1.2.4. y .D:OCTOBepeHHe K IJoqeTHOMy 3HaKy «3a 3acrryrn rrepe.n: paHOHOM» JIH6o 

y.z:i:ocTOBepeHHe «IJoqeTHbIH rpa)KL{aHHH HoBOKY3HeU:KOro paHOHa»; 

2.6.1.2.5. CBHL{eTeJibCTBO 0 IIOCTaHOBKe Ha yqeT <pH3HqecKoro JIHU:a B HaJIOfOBOM 

opraHe(HHH); 

2.6.1.2.6 ,n:oKyMeHT, rro,n:rnep)K,n:aJOIIJ;HH perncTpaU:HJO a CHCTeMe HH.D:HBHL{YaJibHOro 

(rrepcoHH<pHU:HpoaaHHoro) yqern, a TOM qJ1crre a cpopMe 3JieKTpoHHoro L{OKYMeHTa (CHl1flC). 

B,n:OBbl (BL{OBU:bI)rroqeTHOfO rpa)K.z:i:amrna HoBOKY3HeU:KOfO pattoHa L{OIIOJIHHTeJibHO K 

BbIIIIeyKa3aHHbIM L{0KYMeHTaM rrpeL{CTaBJIHIOT crre.n:yJOIUHe .D:OKYMeHTbI: 

2. 6 .1.2. 7. CBHL{eTeJibCTBO O 3aKJIJOqeHHH 6paKa; 

2.6.1.2.8. CBHL{eTeJibCTBO O CMepTH. 

2.6.2. ,l];OKYMeHTbl, rrpHrraraeMbie 3ruIBHTeJieM K 3ruIBJieHHJO, rrpe.z:i:cTaBJIHeMbie B 3JieKTpOHHOH 

cpopMe, HarrpaBJIHJOTCH B crre.n:yJOIUHX cpopMarnx: 

- xml - ,n:AA L{0KYMeHTOB, a OTHOIIIeHHH KOTOpbIX yrnep)K,n:eHbl cpopMbl H Tpe6oBaHHSI ITO 

<pOpMHpOBaHHJO 3JieKTpOHHblX L{OKYMeHTOB B BHL{e cpaHJIOB B cpopMaTe xml; 
- doc, docx, odt - L{JIH L{0KYMeHTOB C TeKCTOBbIM co.z:i:ep)KaHHeM, He BKJIJOqaJOIIJ;HM <pOPMYJibI; 

- pdf, jpg, jpeg, png, bmp, tiff - L{JISI L{OKYMeHTOB C TeKCTOBbIM co.z:i:ep)KaHHeM, B TOM 'IllCJie 

BKJIJOqaJOIUHX cpopMyJibl H (HJIH) rpacpHqecKHe H306pa)KeHHH, a TaK)Ke L{0KYMeHTOB C rpacpHqecKHM 

co.z:i:ep)KaHHeM; 

- zip, rar - L{JISI C)KaTbIX L{0KYMeHTOB B OL{HH cpattrr; 

- sig - L{JISI OTKperrrreHHOH ycHJieHHOH KBaJIH<pHU:HpOBaHHOH 3JieKrpOHHOH IIOL{IIHCH. 

B crryqae eCJIH OpHrHHaJibl L{OKYMeHTOB, rrpHrraraeMbIX K 3asIBJieHHJO, BbIL{aHbl H IIOL{IIHCaHbI 

yrroJIHOMoqeHHbIM opraHOM Ha 6YMa)KHOM HOCHTerre, .z:i:orrycKaeTCH cpopMHpOBaHHe TaKHX 

L{OKYMeHTOB, rrpe,n:CTaBJISieMbIX B 3JieKrpOHHOH <pOpMe, rryTeM CKaHHpOBaHHH Herrocpe.z:i:crneHHO C 

opHrnHarra L{OKYMeHTa (HCIIOJib30BaHHe KOIIHH He .z:i:orrycKaeTCH); KOTopoe ocymecTBJIHeTCH C 

coxpaHeHHeM opHeHTaU:HH opHrnHarra L{OKYMeHTa a pa3perneHHH 300 - 500 dpi (Macrnrn6 1: 1) H 

acex ayreHTHqHbIX rrpH3HaKOB IIOL{JIHHHOCTH (rpacpHqecKOH IIOL{IIHCH JIHU:a, yrrroaoro IllTaMIIa 

6rraHKa), C HCIIOJib30BaHHeM crre.n:yJOIUHX pe)KHMOB: 

- ((qepHo-6eJibIH» (rrpH OTCYTCTBHH B L{OKYMeHTe rpacpHqecKHX H306pa)KeHHH H (HJIH) 

U:BeTHOro TeKCTa) ; 

- «OTTeHKH ceporo» (rrpH HaJIJlqHH B ,n:OKYMeHTe rpacpu:qecKU:X U:306pa)KeHHM, 0TJIU:qJibJX OT 

u:aeTHOfO rpacpHqecKoro H306pa)KeHHH); -
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- UBeTHOH» mrn: «pe)KHM nOJIHOH UBeTonepe,nalfil» (npH HaJIHqHH B ,UOKyMeHTe UBeTHbIX 

Tn'.~l~c~Koro 1-no6pa)KeHHH JIH6o UBeTHOro TeKCTa). 

-o :rnqeCTBO <paHJIOB ,UOJI)KHO COOTBeTCTBOBaTb KOJrn:qecrny ,UOKYMeHTOB, Ka)K)XblH H3 

m1ro;i1I:JX· co,uep)KHT TeKCTOBYIO H .(mrn:) rpaq>HqecKyIO HHq>OpMaUHIO . 

.lo~-yMeHTbl, npHnaraeMbie 3asIBHTeJieM K 3asIBJieHHIO, npe,ncTaBmreMble B 3JieKTpOHHOH 

.~e . .JOJI)l(Hbl o6ecneqHBaTb: 

- B03MO)KHOCTb H,UeHTH<pHUHPOBaTb ,UOKYMeHT H KOJIHqecTBO JIHCTOB B ,UOKYMeHTe; 

- B03MO)KHOCTb noHCKa no TeKCTOBOMY co,nep)KaHHIO ,UOKYMeHTa H B03MO)KHOCTb 

· nnpOBfililUI TeKCTa (3a HCKJIJOqeHHeM cnyqaeB, Kor.na TeKCT .SIBJUieTCH qaCTblO rpaq>HqecKoro 

H300pa)KeHHH); 
- co,nep)KaTh ornaBJieHHe, COOTBeTCTBYIOIUee HX CMbICJIY H co,nep)KaHHIO (.UJUI ,noKyMeHT0B, 

O.Jep)KamHX CTPYKTypHpoBaHHhi e no qacrnM, rnaBaM, pa3,nenaM (no,npa3,nenaM) ,naHHhie) H 

'.xlK..la,nKH, o6ecnelfilBaIOIUHe nepeXO,Ubl no ornaBJieHHIO H (HJIH) K co,nep)KaIUHMCH B TeKCTe 

pllC)'HKaM H Ta6JIHUaM. 

,[(OKYMeHTbl, no,nJie)KamHe npe,UCTaBJieHHIO B q>OpMaTax xls, xlsx HJIH ods, <popMHpyIOTCH B 

BH,Ue OT,UeJibHOro ,UOKYMeHTa, npe,UCTaBJUieMoro B 3JieKTpOHHOH q>OpMe. 

,[(oKyMeHTbl, YKa3aHHbie B no,nnyttKTaX 2.6 .1.2.1 - 2.6.1.2.4 nyHKTa 2.6.1.2 Hacrnxmero 

a,nMHHHCTpaTHBHOro perJiaMeHTa, npe,ncTaBJUIIOTCH 3asIBHTeJieM caMOCTOHTeJibHO . 

2.6.3. JfoqepnbIBaIOIUHH nepeqeHb ,UOKYMeHTOB, Heo6xo,nHMbIX B CO0TBeTCTBHH c 

HOpMaTHBHbIMH npaBOBbIMH aKTaMH ,UJUI npe,n0CTaBJieHHH M)'HHUHnaJihHOH ycnyrH, K0TOpbie 

HaXO,UHTCH B pacnopH)KeHHH opraH0B MeCTHoro CaMoynpaBJieHHH H HHbIX opraHOB, yqacTByK)IUHX 

B npe,nocTaBJieHHH M)'HHUHnaJibHbIX ycnyr, H KOT0pbie 3asIBHTeJib anpaBe npe,ncTaBHTb. 

,[(OKYMeHTbI (Hx Komm HJIH CBe,UeHHH, co,nep)KamHeCH B HeM), YKa3aHHbie B no,nrryHKTax 

2.6.1.2.5 - 2.6.1.2.8 nyHKTa 2.6.1 .2 Hacrnxmero a)XMHHHCTpaTHBHOro pernaMeHTa, 3anpanmBaIOTCH 

ynoJIHOMoqeHHbIM opraHOM B rocy,napcTBeHHbIX opraHax, opraHax MeCTHOro CaMoynpaBJiemrn H 

no,nBe,UOMCTBeHHbIX rocy.napcTBeHHbIX opraHax HJIH opraHax MeCTH0ro caMoyrrpaBJieHHH 

opraHH3aUHHX, B pacnopH)KeHHH K0TOpbIX HaxO,nHTCH YKa3aHHbie ,UOKYMeHTbl, eCJIH 3asIBHTeJib He 

npe.nocTaBHJI YKa3aHHbie ,UOKYMeHTbl caM0CT0HTeJihHO. 

Ilo Me)l(Be,UOMCTBeHHOMY 3anpocy yrroJIHOMoqeHHOro opraHa YKa3aHHbIH BO BT0pOM afoaue 

HaCToxmero nyttKTa ,U0KYMeHT ( ero KOnHH HJUI cae,neHHH, co,nep)Kam1-1ecx B HeM) npe,UCTaBJUieTCH 

rocy,napcTBeHHbIMH opraHaMH, opraHaMH MeCTH0ro CaMoynpaBJieHHH H no,nBe,U0MCTBeHHbIMH 

rocy,napCTBeHHbIM opraHaM HJIH opraHaM MeCTH0ro CaMoyrrpaBJieHHH opramnaUHHMH, B 

pacnopH)KeHHH K0TOpbIX HaXO,nHTCH YKa3aHHbIH ,UOKYMeHT, B cpoK He n03,UHee 5-x pa60lfilX ,UHeH 

co ,UHH nonyqeHHH CO0TBeTCTBYIOIUero Me)l(Be,UOMCTBeHHOro 3anpoca. 

2.7 . YnOJIHOMOqeHHbIH opraH He BnpaBe Tpe6oBaTh OT 3asIBHTeJUI HJIH ero npe,nCTaBHTeJUI: 

1) npe,UCTaBJieHmI ,UOKYMeHTOB H HHq>OpMaUHH HJIH ocymecTBJieHHH ,neHCTBHH, 

npe,nCTaBJieHHe HJIH ocymecTBJieHHe KOTOpbIX He npe,nycM0TpeH0 H0pMaTHBHbIMH npaB0BbIMH 

aKTaMH, perynHpyK)IUHMH OTH0IIIeHHH, B03HHKaIOIUHe B CBH3H C npe,nocTaBJieHHeM 

MYHHUHnaJihHOH ycnyrH; 

2) npe,nCTaBJieHHH ,U0KyMeHTOB H HHq>OpMaUHH, KOTOpbie HaXO,UHTCH B pacnopH)KeHHH 

opraH0B, npe,n0CTaBJIHIOIUHX rocy,napcTBeHHbie ycnyrH, opraH0B, npe,noCTaBJUIIOIUHX 

M)'HHUHnaJihHhie ycnyrH, HHhIX rocy,napcTBeHHbIX opraHOB, opraHOB MeCTHOro CaMoyrrpaBJieHHH 

JIH6o no,nBe,UOMCTBeHHbIX rocy,napcTBeHHbIM opraHaM HJIH opraHaM MeCTH0ro CaMoyrrpaBJieHHH 

opraHH3aUHH B CO0TBeTCTBHH C HOpMaTHBHbIMH npaB0BbIMH aKTaMH PocCHHCKOH <I>e.uepaUHH, 

HOpMaTHBHbIMH npaB0BbIMH aKTaMH KeMepOBCKOH o6JiaCTH - Ky36acca, M)'HHUHnaJihHbIMH 

npaB0BbIMH aKTaMH, 3a HCKJIIOqeHHeM ,UOKYMeHTOB, BKJIIoqeHHbIX B onpe,neJieHHbIH qaCTblO 6 

CTaTbH 7 <I>e,nepanbHOro 3aKOHa OT 27.07.2010 N2 210-<1>3 «06 opraHH3aUHii npe,nocTaBJieHHH 

rocy,napcTBeHHbIX H M)'HHUHnaJihHbIX ycnyrn (.nanee - <I>e,nepaJibHblH 3aKOH OT 27.07.2010 

N2 210-<1>3) nepeqeHb .UOKYMeHTOB; 

3) ocymecTBJieHHH ,ueHCTBHH, B TOM lfilCJie cornacoBaHHH, Heo6xo,nHMbIX ,UJUI nonyqeHHH 

MYHHUHnaJihHOH ycnyrH H CBH3aHHbIX C o6pameHHeM B HHhie rocy,napcrneHHbie opraHbI, opraHhl 

MeCTH0ro CaM0yrrpaBJieHHH, opramnaiurn, 3a HCKJIIOqeHHeM nonyqeHHH ycnyr, BKJIIOl-leHHbIX B 
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rrepe1IHH, YKa.3aHHbie B -.:raCTH 1 CTaTbH 9 <l>e.n;epaJibHOro 3aKOHa OT 27.07.2010 NQ 210-<1>3, H 

rrorry-.:reHH51 ,ll;OKYMeHTOB H HHq>OpMaU:HH, rrpe.]JOCTaBAAeMbIX B pe3yJibTaTe rrpe,n;OCTaBJieHH51 TaKHX 

ycrryr; 

4) rrpe,n;CTaBJieHH51 ,n;oKyMeHTOB H HHq>OpMaU:HH, OTCYTCTB.He H (HrrH) He,ll;OCTOBepHOCTb 

KOTOpbIX He YKa.3bIBaJIHCb rrpH rrepBOHa1IaJibHOM OTKa.3e B rrpHeMe ,ll;OKYMeHTOB, Heo6xo,n;HMbIX )];AA 

rrpe,n;OCTaBJieHH51 MYHHU:HIIaJibHOH ycrryrH, JIH6o B rrpe,n;OCTaBJieHHH MYHHU:HIIaJibHOH ycrryrH, 3a 

HCKJII01IeHHeM crre.n;yIOmHx crryqaeB : 

. - H3MeHeHHe Tpe6oBaHHH HOpMaTHBHbIX rrpaBOBbIX aKTOB, KaCaIOII.J:HXC51 rrpe.n;ocTaBJieHH51 

MYHHU:HIIaJibHOH ycrryrH, rrocrre rrepBOHa1IaJibHOH rro.n;a-.:r.H 3a51BJieHH51 0 rrpe.n;ocTaBJieHHH 

MYHHU:HIIaJibHOH ycrryrn; 

- HaJIH1IHe onm6oK B 3a51BJieHHH O rrpe,n;OCTaBJieHHH MyttHU:HIIaJibHOH ycrry rH H ,ll;OKYMeHTax , 

rro.n;aHHbIX 3a51BHTerreM IIOCJie rrepBOHa1IaJibHOro OTKa.3a B rrpHeMe ,ll;OKYMeHTOB, He06XO,ll;HM bIX )];AA 

rrpe,n;OCTaBJieHH51 MyttHU:HIIaJibHOH ycrryrH, JIH6o B rrpe.n;ocTaBJieHHH MyttHU:HIIaJibHOH y crryrH H He 

BKJII01IeHHbIX B rrpe,n;CTaBJieHHbIH paHee KOMIIJieKT ,[(OKYMeHTOB; 

HCTe1IeHHe cpoKa .n;eHCTBH51 ,ll;OKyMeHTOB HJIH H3MeHeHHe HHq>OpMaU:HH rroc~ e 

rrepBOHa1IaJibHOro OTKa.3a B rrpHeMe ,ll;OKYMeHTOB, Heo6xo,n;HMbIX )];AA rrpe.n;o cTaBn emu1 

MYHHU:HIIaJibHOH ycrryrn, JIH6o B rrpe,n;OCTaBJieHHH MYHHU:HIIaJibHOH ycrryrH; 

- Bbl51BJieHHe ,ll;OKyMeHTaJibHO IIO,ll;TBep)K,ll;eHHOro cpaKTa (rrpmHaKOB) OIIJH601IHOro H..lH 

rrpOTHBOrrpaBHOro .n;eHCTBH51 (6e3,n;eHCTBH51) ,ll;OJI)KHOCTHOro JIHU:a opraHa, rrpe,n;OCTaBJI51IOIIIero 

MYHHU:HIIaJibHyIO ycrryry, MYHHU:HIIaJibHOro CJiy)Kamero, pa60THHKa YM<l>U: rrpH rrepBOHa1IaJibHmt 

OTKa.3e B rrpHeMe ,ll;OKYMeHTOB, Heo6xo,n;HMbIX )];AA rrpe.n;ocTaBJieHH51 MyttHU:HIIaJibHOH ycrryrH . . 1H6o 

B rrpe.n;ocTaBJieHHH MYHHU:HIIaJibHOH ycrryrH, 0 qeM B IIHCbMeHHOM BH,ll;e 3a IIO)UIHCbIO 

pyKoBO,ll;HTeAA opraHa, rrpe.n;ocrnBAAIOII.J:ero MYHHU:HIIaJibHyIO ycrryry, pyKoBo.n;HTeAA Y M <l>U: rrpn 

rrepBOHa1IaJibHOM OTKa.3e B rrpHeMe ,ll;OKYMeHTOB, Heo6xo.n;HMbIX )];AA rrpe,n;OCTaBJieHIDI 

MYHHU:HIIaJibHOH ycrryrH, yBe,ll;OMAAeTC51 3a51BHTeJib, a TaK)Ke rrpHHOC51TC51 H3BHHeHH51 3a 

.n;ocrnBrreHHbie Hey .n;o6crna. 

5) rrpe,n;OCTaBJieHHe Ha 6YMa)KHOM HOCHTerre ,ll;OKYMeHTOB H HHq>OpMaU:HH, :meKTPOHHl>Ie 

o6pa.3bl KOTOpbIX paHee 6bIJIH 3aBepeHbI B COOTBeTCTBHH c IIyttKTOM 7.2 qacTH 1 CTaTbH 16 
<l>e.n;epaJibHoro 3aKOHa OT 27.07.2010 NQ 210-<1>3, 3a HCKJII01IeHHeM crryqaeB, ecrrH HaHeceHIIe 

OTMeTOK Ha TaKHe ,[(OKYMeHTbl JIH6o HX H3'b&THe 51BAAeTC51 Heo6XO,[(HMbIM ycrrOBlie_ 

rrpe,n;OCTaBJieHH51 rocy.n;apCTBeHHOH HJIH MYHHU:HIIaJibHOH ycrryrH, H HHbIX crryqaeB. 

ycTaHOBJieHHbIX cpe.n;epaJibHbIMH 3aKOHaMH. 

2.8. lfcqepIIbIBaIOmHH rrepeqeHb OCHOBaHHH )];AA OTKa.3a B rrpHeMe ,ll;OKYMeHT0B. 

Heo6xo.n;HMbIX )];AA rrpe.n;ocTaBJieHH51 MyttHU:HIIaJibH0H ycrryrH, B TOM 1IHCJie rrpe,n;CTaBJieHHbIX B 

3JieKTpOHHOH cpopMe. 

OTKa.3 B rrpHeMe .n;OKYMeHTOB, Heo6xo,n;HMbIX .n;AA rrpe.n;ocrnBrreHH51 MYHHU:HIIaJibHOH ycrryrH, 

3aKOH0,ll;aTeJibCTBOM PoccHHCKOH <l>e.n;epaa:HH He rrpe.n;ycMOTpeH. 

2.9. lfcqepIIbIBaIOII.J:HH rrepeqeHb OCHOBaHHH )];JI51 rrpHOCTaHOBJieHH51 H (HrrH) 0TKa.3a B 

rrpe,n;OCTaBrreHHH MyttHU:HIIaJibHOH ycrryrH. 

2 .9 . 1. IlpHOCTaHOBJieHHe MYHHU:HIIaJibHOH ycrryrH 3aKOH0,ll;aTeJibCTBOM PocCHHCKOH 

<l>e.n;epaa:HH, HOpMaTHBHO-rrpaBOBbIMH aKTaMH KeMepoBCKOH o6rracTH Ky36acca He 

rrpe.n;ycM0TpeH0. 

2.9.2. JfoqeprrbIBaIOIIJ,HH rrepeqeHb OCHOBaHHH · 0TKa.3a B rrpe,n;oCTaBJieHHH 

MYHHU:HIIaJibHOH ycrryrn. 

Y IIOJIHOM01IeHHbIH opraH OTKa.3bIBaeT B rrpe.n;ocTaBrreHHH MyttHU:HIIaJibHOH ycrryrH B 

crre.n;yIOII.J:HX CJiyqa51X: 

- 0TCYTCTBHe y 3a51BHTeJI51 rrpaBa Ha rrpe,n;OCTaBJieHHe MyttHU:HIIaJibHOH ycrryrn; 

- Herrpe,n;CTaBJieHHe HJIH rrpe,n;cTaBrreHHe He B IIOJIHOM 061,eMe ,ll;OKYMeHTOB, YKa.3aHHbIX B 

II0,[(IIYJIKTaX 2.6.1.2.1 - 2.6.1.2.4 rryHKTa 2.6. l .2HaCT051IIJ,ero a,D;MHHHCTpaTHBHOro pernaMeHTa, 

06513aHHOCTb no rrpe,n;CTaBJieHHIO KOTOpbIX B03JIO?KeHa Ha 3a51BHTeAA; 

- rrpe,n;CTaBJieHHe 3a51BHTerreM HeII0JIHbIX H (HrrH) 3aBe,ll;0MO He)];OCT0BepHblX CBe,n;eHHH; 



11 

- Hrurn:q1-1e B rrpe.n;cTaBJieHHbIX - 3ruIBHTeJieM .D:OK)'MeHTax HCIIpaBJieHHH, Olilll60K, 

rrpOTHBOpeqHH:, KOTOpbie He II03BOIDIIOT O.D:H03HaqHo HCTOJIKOBaTb HX co.n;ep)l(aHHe, 

rrpHHa,uJie)l(HOCTb O.D:HOMy JIHUY. 

Herrony1IeHHe HJIH HeCBOeBpeMeHHOe rronyqeHHe .D:OK)'MeHTOB, YKa3aHHbIX B 

IIO.D:IIYHKTaX2.6.1.2.5 - 2 .6.1.2.8 IIYHKTa 2.6.1.2HaCTO.m:u:ero a,[(MHHHCTpaTHBHOro pernaMeHTa H 

3arrporneHHbIX B rocy.n;apcrneHHbIX opraHax, opraHax MeCTHOro caMoyrrpaBJieHH5l H 

IIO]lBe,n;OMCTBeHHbIX rocy.n;apCTBeHHbIM opraHaM HJIH oprattaM MeCTHOro caMoyrrpaBJieHH51 

opramnawrnx, B pacrrop51)1(eHl-[.H KOTOpbIX HaXO,n;51TC5l YKa3aHHbie .D:OK)'MeHTbI, He MO)l(eT 5IBJI51TbC5I 

OCHOBam1eM .D:llil OTKa3aB rrpe.n;ocTaBJieHHH MYHHUHIIaJibHOH ycnyr.H. 

PerneHHe 06 OTKa3e B rrpe,n;OCTaBJieH.HH BbIIIJiaTbl rpa)l(,n;aHHHY, y,n;oCTOeHHOMY 3BaHH51 

«TI01.1.eTHbIH rpa)l(.D:aHHH MYHHUHIIaJibHoro o6pa3oBaHH5l» HJIH aHanor.Hl.J:HbIX 3BaH.Hi%, MO)l(eT 6nITb 

06)1(aJIOBaHO B .n;ocy.n;e6HOM IIOPMKe rryTeM HarrpaBneH.H5l )l(aJI06bI B yrrOJIHOMoqeHHbIH opraH, a 

TaK)l(e B cy.n;e6HOM rrop51,n;Ke. 

3ruIB.HTeJib BIIpaBe IIOBTOpHO o6paTHTbC5l C 3ruIBJiemreM O rrpe,n;OCTaBJieHHH MYHHUHIIaJibHOH 

y cnyrH B rrop51,n;Ke, rrpe.n:ycMOTpeHHOM HaCT05llll;HM a,n;MHHHCTpaT.HBHbIM pernaMeHTOM. 

2.10. TiepeqeHi, ycnyr, Heo6xo,n;HMbIX H o6513aTeJibHbIX ,n;IDI rrpe.n;ocrnBneHH5I 

MYHHU.HIIaJibHOH ycnyr.H, B TOM 1.J:HCJie CBe,n;eHH5l O .D:OK)'MeHTe (,n;OK)'MeHTax), BbI,n;aBaeMOM 

(BbI,n;aBaeMbIX) opraHH3aI.J;H5lMH, yqacrnyromHMH B rrpe.n;ocTaBJieHHH MJHHUHIIaJibHOH ycnyrn, He 

TPe6yeTC5l. 

y cnyrH, KOTOpbie 51BJI51IOTC5l Heo6xo,n;HMbIMH H o6513aTeJibHbIM.H .D:llil rrpe,n;ocTaBJieHH5I 

MYHHUHIIaJibHOH ycnyrn, OTCYTCTBYIOT. 

2.11. Tiop51.D:OK, pa3Mep H OCHOBaHH5l B3.HMaHH51 rocy.n;apcrneHHOH IIOlIIJI.HHbI HJI.H HHOH 

IIJiaTbl 3a rrpe.n;ocTaBJieH.He MYHHUHIIaJibHOH ycnyrH. 

Tipe,n;oCTaBJieHHe MYHHUHIIaJibHOH ycnyrn ocymecTBIDieT_C5I 6ecrrnaTHO. 

2.12. TiopMOK, pa3Mep H OCHOBaH.H5l B3.HMaHH5l IIJiaTbl 3a rrpe.n;ocTaBJieHHe ycnyr, 

Heo6xo,n;HMbIX H o6513aTeJibHbIX .D:llil rrpe,n;OCTaBJieHH5I MYHHU:HIIaJibHOH ycnyrH, BKJIIOqrui: 

HH<pOpMaI.J;HIO O MeTO.D:HKax pacqeTa pa3Mepa TaKOH IIJiaTbI. 

TinaTa 3a rrpe,n;OCTaBJieHHe YKa3aHHbIX MYHHUHIIaJibHbIX ycnyr He B3.HMaeTC5l. 

2.13. MaKCHMaJibHblli cpoK O)l(H,n;aHH51 B oqepe.n;H rrpH rro,n;aqe 3arrpoca o rrpe.n;ocrnBneHHH 

MYHHUHIIaJibHOH ycnyrH, ycnyrH opraHH3aI.J;HH, yqacrnyromei% B ee rrpe,n;OCTaBJieH.HH, H rrpH 

rronyqeHHH pe3ynnTaTa rrpe.n;ocTaBneHH5l TaKHx ycnyr He ,n;OJI)l(eH rrpeBnIIIIaTb 15 MHHyT. 

2.14. CpoK .H IIOp51,n;OK pernCTPa:UHH 3ruIBJieHH5l 3ruIBHTemI O rrpe,n;OCTaBJieHHH 

MYHHUHIIaJibHOH ycnyrH, ycnyr.H opraHH3aI.J;.HH, yqacrnyromei% B ee rrpe,n;cTaBJieHHH, B TOM 1.J:HCJie B 

3JieKTpOHHOH cpopMe. 

3rui:BJieHHe O rrpe.n;ocTaBJiemrn MYHHUHIIaJibHOH ycnyrH, rrpe.n;cTaBJieHHOe 3ruIBHTeJieM JIHqHQ 

JIH6o ero rrpe.n;cTaB.HTeJieM, per.HCTPHpyeTC5l B ycTaHOBJieHHOM rrop51,n;Ke B yrronHOMOl.J:eHHOM 

opraHe B TeqeHHe 15 MHHYT C .n;aTbI IIOCTyrrneHH5l TaKOro 3ruIBJieH.H5l. 

3ruIBJieHHe O rrpe,n;ocTaBJieH.HH MJHHUHIIaJibHOH ycnyr.H, rrpe,n;cTaBJieHHOe 3a51BHTeJieM JI.H6o 

ero rrpe,n;CTaBHTeJieM qepe3 YM<l>IJ;, pernCTPHpyeTC5l B ycTaHOBJieHHOM rrop51,n;Ke 

yrroJIHOMoqeHHbIM opraHOM B .n;eHb IIOCTYIIJieHH51 OT YM<l>IJ;.' 

3ruIBJieHHe O rrpe,n;OCTaBJieHHH MYHHUHIIaJibHOH ycnyr.H, IIOCTyrrHBIIIee B 3JieKTpOHHOH 

cpopMe Ha ETifY, PTifY (rrpH HaJI.H1IHH TexHHqecKoi% B03MO)l(HOCTH), perncTpHpyeTC5l B 

ycTaHOBJieHHOM rrop51,n;Ke yrroJIHOMoqeHHbIM opraHOM B .n;eHb ero IIOCTyrrneH.H5l B cnyqae 

OTCYTCTBH5l aBTOMaT.HqecKoi% perncTpa:u;HH 3arrpocoB Ha ETifY, PTifY. 3rui:sneH.He, nocTyrrHBIIIee 

B Hepa6oqee BpeM5l, perncTpHpyeTC5l B rrepBbIH pa601.J:Hi% ,n;eHb. 

2.15. Tpe60BaH.H5l K IIOMemeHH5lM, B KOTOpbIX rrpe,n;OCTaBIDieTC5l MYHHII.HIIaJII,HM ycnyra, K 

3any O)l(H,n;aHH51, MecTaM ,n;IDI 3arronHeHH5l 3ruIBJieH.HH o rrpe.n;ocTaBneHHH MYHHUHIIaJibHOH ycnyrH, 

.HH<pOpMaIJHOHHbIM CTeH,n;aM C o6pa3I.J;aM.H .HX 3aIIOJIHeH.H5l .H rrepe1IHeM .n;oKyMeHTOB, Heo6xo,n;.HMbIX 

.D:llil rrpe,n;OCTaBJieHH5l MyHHU.HIIaJibHOH y€nyr.H, B TOM 1.J:HCJie K o6ecrreqeH.HIO .n;ocTyrrHOCT.H .D:JI5I 

.HHBaJI.H.D:OB YKa3aHHbIX ofo,eKTOB B COOTBeTCTB.H.H C 3aKOHO,n;aTeJibCTBOM PoCCHHCKOH <l>e,n;epa:u;H.H 0 

COU.HaJibHOH 3alll;.HTe .HHBaJI.H.D:OB. 
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2.15.1. IloMememur ynonHoMoqeHHoro oprrurn .n:mr npe.n:ocrnBnemur MyttHLVIIlaJibHOH 

ycnyrH pa3MemaIOTCH Ha nepBOM ::na)Ke 3,n:aHHH, o6opy,n:oBaHHOro OT,n:eJibHbIM BXO.D:OM, JIH6o B 

OT,n:eJibHO CTOHmeM 3.D:aHHH .n:mr CB06o,n:Haro .n:ocTyna 3aHBHTeJieH. ITepe,n:BH)KeHHe no 

noMemeHHHM ynoJIHOMoqeHHOro opraHa, B KOTOpbIX npOBO.D:HTCH npHeM 3aHBJieHHH H .D:OK)'MeHTOB, 

He .D:OJI)KHO C03,n:aBaTb 3aTpy.n:HeHHH .n:mr JIHU C orpaHHqeHHbIMH B03MO)KHOCTHMH 3.D:OpOBbH. 

IlpH pacnono)KeHHH noMemeHmr ynonHoMoqeHHoro opraHa Ha Bepx HeM ::na)Ke cneu1-1arr1-1cTbI 

ynonHoMoqeHHoro opraHa o6maHhI ocymecTBJUITb npHeM 3aHBHTeneH Ha nepBOM ::na)Ke, ecnH no 

COCTOHHHIO 3.D:OpOBbH 3aHBHTeJib He MO)KeT no,n:HHTbCH no JieCTHHI.{e. 

Ha TeppHTOpHH, np1-1nera10meH K 3.D:aHHIO ynoJIHOMoqeHHOro opraHa, opraHH3yIOTCH Mecrn 

.n:mr napKOBKH aBTOTpaHcnopT!fbIX cpe,n:cTB, B TOM qHcne MeCTa .n:mr napKOBKH aBTOTpaHcnopTHbIX 

cpe,n:CTB HHBaJIH.lJ:OB (He MeHee 10 npou;eHTOB MeCT, HO He MeHee O.D:HOro Mecrn) , .n:ocTyn 

3aHBHTeJieH K napKOBOqttbIM MeCTaM HBJUieTCH 6ecnnaTHbIM. 

I10Memem1e ynonHoMoqeHHoro opraHa .n:mr npHeMa 3aHBHTeneH o6opy,n:yeTCH 

HH<pOpMal{HOHHbIMH CTeH,n:aMH, Ha KOTOpbIX pa3MemaeTCH cpopMa 3aHBJieHHH C o6pa3UOM ee 

3anonHeHHH H nepeqeHb .D:OK)'MeHTOB, Heo6xo,n:HMbIX .n:mr npe,n:OCTaBJieHHH MyttHUHilaJibHOH 

ycnyrn. 

IloMemeHHH, B KOTOpbIX ocymecTBJIHIOTCH .n:eiicTBHH no npe,n:OCTaBJieHHIO MyttHUHilaJibHOH 

ycnyrH, o6ecneqHBaIOTCH KOMilbIOTepaMH, cpe,n:CTBaMH CBH3H, BKJIIOqaH .n:ocTyn K HH<pop ffilIHOHHO 

- TeJieKOMMyttHKal{HOHHOH ceTH «11HTepHeT», oprrexHHKOH, KaHuenHpCKHMH npHHaJI.JJe)KHOCTSnrn. 

HHcpOpMal{HOHHbIMH H cnpaBoqHbIMH MaTepHarraMH, Harmr,n:HOH HH<pOpMal{HeH, CT)'ill>~m H 

CTOJlaMH, cpe,n:cTBaMH IlO)KapoTyllleHHH H OTIOBemeHHH O B03HHKHOBeHHH qpe3BbI'IaHHOH 

CHTyau;HH, .n:ocTynOM K pernoHaJibHOH CHCTeMe Me)KBe,n:OMCTBeHHOro 3JieKTpOHHOfO 

B3aHMO,n:eHCTBHH, a TaK)Ke o6ecneqJ,IBaeTC51 .D:OCTYTIHOCTb .n:mr HHBaJIH.D:OB K YKa3~! 

IlOMemeHHHM B COOTBeTCTBHH C 3aKOHO,n:aTeJibCTBOM PocCHHCKOH <l>e.n:epaUHH O COUHaThHOH 

3amHTe HHBaJIH.D:OB. 

3arr O)KH,n:aHHH, Mecrn .n:mr 3anonHemrn 3anpoc0B H npHeMa 3aHBHTeneH o6op ..l)10T R 

CTYJibHMH, H (HJIH) KpeceJibHbIMH ceKI.{HHMH, H (HJIH) CKaMbHMH. 

11HcpopMal{HOHHbie MaTepHaJibI, npe,n:Ha3HaqeHHbie .n:mr HH<pOpMHpOBaHHH 3aHBHTeJieH 0 

nopH,n:Ke npe,n:OCTaBJieHHH MYHHUHilaJibHOH ycnyrH, pa3MemaIOTCH Ha HH<pOpMaUHOHHbIX CTeH.:tax. 

pacnOJIO)KeHHbIX B MeCTax, o6ecneqHBaIOmHx .n:ocTyn K HHM 3aHBHTeneii, H o6HOBJIHIOTC51 npH 

H3MeHeHHH .n:eiiCTByIOmero 3aKOHO,n:aTeJibCTBa, perynHpyIOmero npe.n:ocTaBnemre MyttHUHilaJibHOH 

ycnyrH, H cnpaBoqHbIX cBe,n:eHHH. 

11HcpopMal{HOHHbie CTeH.D:bI .D:OJI)KHbI pacnonaraTbCH B MeCTe, .D:OCTYTIHOM .n:mr npocMOTpa (B 

TOM q1-1cne npH 6oJihlllOM KOJ11-1qecrne noceTHTeneii). 

2.15 .2. ,n:mr o6ecneqeHHH .n:ocTynHOCTH nonyqeHHH MyttHUHilaJlbHOH ycnyrn 

MaJIOM06HJibHbIMH rpynnaMH Hacenemrn 3,n:aHHH H coopy)KeHHH, B KOTOpbIX OKa3bIBaeTCH ycnyra, 

o6opy,n:yIOTC51 cornacHO HOpMaTHBHbIM Tpe6oBaHHHM, yTBep)K.lJ:eHHbIM npHKa30M MHHCTp051 

PoccHH OT 30.12 .2020 N2 904/np «06 yTBep)K,n:eHHH err 59.13330.2020 «CHHI1 35-01-2001 

,n:ocTynHOCTb 3,n:aHHH H coopy)KeHHH .n:mr MaJIOM06HJibHbIX rpynn HaceneHHH». 

B Ka6HHeTe no npHeMy MaJIOM06HJibHbIX rpynn HaceneHHH HMeeTCH Me.D:HUHHCKaH anTe~a, 

IlHTbeBaH BO,n:a. IlpH Heo6x o,n:HMOCTH COTPY.D:HHK ynOJIHOMoqeHHOro opraHa, ocymecrnJIHIOmHii 

npHeM, MO)KeT BbI3BaTb KapeTy HeOTJIO)KHOH CKOpOH noMomH. 

IlpH o6pameHHH rpa)K.lJ:aHHHa c HapyllleHHHMH cpyttKUHH onopHO-.D:BHraTeJibHOro annaparn 

cneu;HaJIHCTbl ynoJIHOMoqeHHOro opraHa npe.n:npHHHMaIOT cne.n:yIOmHe .n:eHCTBHH: 

- OTKpbIBaIOT BXO.D:HyIO ,n:Bepb H IlOMOraIOT rpa)K,n:aHHHY 6ecnpenHTCTBeHHO noceTHTb 3,n:aHHe 

ynonHOMoqeHHOro opraHa, a TaK)Ke 3apaHee npe.n:ynpe)K,n:aJOT o cymecTByIOmHx 6apbepax B 

3.D:aHHH; 
- BblHCHHIOT uenb BH3HTa rpa)K.lJ:aHHHa H conpoBO)K.lJ:aIOT ero B Ka6HHeT no npHeMy 

3aHBJieHHH; nOMOfaIOT rpa)K,n:aHHHY ceCTb Ha CTYJI HJIH pacnonaraIOT KpecJIO-KOJUICKY y CTOJia 

HanpoTHB cneu1-1arrHcTa ynonHoMoqeHHOro opraHa, ocymecTBJUIIOmero npHeM; 

- cnel.{HaJIHCT ynoJIHOMoqeHHOro opraHa, ocy mecTBJUIIOI.I.J.HH npHeM, npHHHMaeT rpa)K,z:i:aHHHa 

BHe oqepe,n:H, KOHCYJibTHpyeT, ocymecTBJIHeT npHeM 3aHBJiemrn C Heo6xo,n:HMbIMH .D:OK)'MeHTaMH, 
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OKa3hIBaeT noMOIIIb B 3anoJIHeHIUf 6JiaHKOB, KOIDlpyeT .n;oKyMeHThI; 

- no OK0HqaH1111 npe.n;ocTaBJieHIDI MyHl1I.J;11naJihHOH ycrryr11 cneu11an11CT ynoJIHOMoqeHHOfO 

opraHa, ocyIIIeCTBJUl10III11H np11eM, noMoraeT rpa)l(UaH11Hy BbIHTl1 (BbiexaTb) 113 Ka611Hern, 

OTKphrnaeT .n:aep11, conpOBO)l(,UaeT rpa)l(,UaH11Ha .n:o BbIXO.n;a 113 3,n:aH11&, If noMoraeT nOKl1HYTb 

3,n:aH11e; nepe.n;aeT rpa)l(UaHHHa conpoao)l(,UaroIIIeMy rr11uy Hrr11 no ero )KerraH1110 a1,131,maeT 

aBTOTpaHcnopT 11 0Kro1,rnaeT co.n;eiicTa11e np11 ero noca.n;Ke. 

I1p11 o6paIIIeHJfl1 rpa)K,n:aH C He,n:OCTaTKaMl1 3peHIDI cneu11an11CTbI ynoJIHOMoqeHHOfO opraHa 

npe.n:npHH11Ma10T cne.n;yroIIIHe .n;eiicrn11&: 

- cneu11an11cT ynoJIHOMoqeHHOro opraHa, ocyIIIeCTBJI5IIOIIIl1H np11eM, npHHl1MaeT rpa)l(UaHHHa 

BHe oqepe.n;H, IIOMoraeT cop11eHTl1pOBaTbC&, ceCTb Ha CTYJI, KOHCYJibT11pyeT, Bcrryx npoq11Tb1BaeT 

.D:OKYMeHTbI 11 .n;anee no Heo6xo.n;l1MOCTl1 npOH3BO.lJ:11T 11X Bbl,n:aqy. I1p11 06IIIeH1111 c rpa)l(,UaHl1HOM c 

He,n:ocTaTKaMif 3peHml Heo6xo.n;HMO o6IIIaThC.sI Herrocpe,n:CTBeHHO C Hl1M CaMl1M, a He C 

corrpOBO)l(,UalOIIIl1M ero Jil1I.J;OM, B 6ece.n:e nOJib30BaTbC5I 061,JqHOH proroaopHOH JieKCl1KOH, B 

IIOMeIIIeHl1If He crre.n:yeT OTXO.D:11Tb OT Hero 6e3 rrpe.n;ynpe)K,n:eHH&; 

- crreu11an11CT yrroJIHOMoqeHHOrO opraHa OKa3bIBaeT IIOMOIIIb B 3aIIOJIHeHl111 6rraHKOB, 

KOrr11pyeT Heo6xo.n;11M_bie .D:OKYMeHTbI. .ll:JI& no.n;n11caH11& 3a.si:BJieHl15I IIO.D:BO.lJ:11T Jil1CT K aBTopyqKe 

rpa)K,n:aH11Ha, IIOMOraeT cop11eHTl1pOBaTbC& 11 rro.n;rr11caTb 6rraHK. I1p11 Heo6xo.n;HMOCTl1 BhI.n;alOTC.sI 

rraM.sITKH .D:JI& crra60B11MIII11X C KpyrrHbIM mpmpmM; 

- no OKOHqaHHH npe.n;ocrnarremrn MYH11U11IIaJibHOH ycrryrn crreu11an11CT ynoJIHOMoqeHHOfO 

opraHa, ocyIIIeCTBJI.sIIOIIIl1H rrp11eM, IlOMOraeT rpa)l(,UaHl1HY BCTaTh co CTyrra, BbIHTl1 H3 Ka6HHeTa, 

OTKpbrnaeT .n;aepH, conpOBO)l(,UaeT rpa)l(,UaHHHa K BbIXO.D:Y H3 3,n:aHH&, If rrpOBO)KaeT Ha YJIHUY, 

3apaHee npe.n;ynpe.n;11a noceTHTeJI& o cyIIIecrnyroIIIHX 6ap1,epax B 3,n:aHHH, nepe.n;aeT rpa)K,n:aHHHa 

conpOBO)K.lJ:alOIIIeMy JIHUY 11JIH no ero )KeJiaHHIO BbI3hIBaeT aBTOTpaHcnopT. 

TipH o6paIIIeHl1H rpa)K.lJ:aHHHa c .n:e<peKTaMH crryxa cneu;HaJIHCTbI yrrorrHOMoqeHHOro opraHa 

npe.n:npHHHMalOT crre.n;yroIIIHe .n;eiicrn11.si:: 

- cneu;HaJIHCT ynoJIHOMoqeHHOro opraHa, ocyIIIeCTBJUl10IIIIfH npHeM rpa)l(,UaH C HapymeHHeM 

crryxa, o6paIIIaeTC5I Henocpe.n;CTBeHHO K HeMy, cnpamHBaeT O uerr11 BH3HTa If .n;aeT KOHCYJibTau;HIO 

pa3MepeHHhIM, cnoKOHHbIM TeMnOM peq:H, npH 3TOM CMOTpHT B JIHUO noceT11TeJI&, fOBOp11T &CHO, 

CJIOBa .n:onOJIH&eT IIOH&THbIMH )KeCTaMH, B03MO)KH0 o6IIIeHHe B nHCbMeHHOH q>OpMe JIH6o qepe3 

rrepeBO.lJ:q:HKa )KeCTOBoro &3hIKa ( cyp.n;orrepeao,n:qHKa); 

- cneu;HaJil1CT yrroJIHOMoqeHHOro opraHa, ocyIIIeCTBJI&IOIIIHH npHeM, OKa3bIBaeT noMOIIIb If 

co.n;eiiCTBHe B 3anorrHeHHH 6rraHKOB 3a&BJieHHH, KOnHpyeT Heo6xo.n;HMbie .n;oKyMeHTbI. 

2.15.3. Tpe6oaaHH.sI K KOMq>OpTHOCTl1 H .n:ocTynHOCTH rrpe,n:OCTaBJieHIDI MyHl1I.J;HnaJihHOH 

ycrryrn B YM<l>U yrnep)K,n:eHhI nocrnHoarreHHeM I1paBHTerr1,crna PoccHiicKoii <l>e.n:epau;HH 

OT 22.12.2012 N!i 1376 «06 yrnep)l(,UeH1111 TipaBHJI opraHH3au;1111 .n;e&TeJibHOCTl1 

MHOfOq>yHKUHOHaJibHbIX u;eHTpOB npe.n:ocTaBJieHIDI rocy.n;apcTBeHHbIX If MYHHI.J;HnaJihHbIX ycrryr». 

2.16. I10Ka3aTeJIH .lJ:OCTYIIHOCTH If Kaqecrna MyHHUHilaJibHOH ycnyrn. 

2.16.1. OcHOBHhIMH noKroaTeJI&MH .n;ocTynHOCTH H Kaqecrna rrpe.n;ocrnaneHH& 

MYHl1I.J;HnaJihHOH ycnyrH .sIBJI&IOTC.sI: 

2.16.1 . OcHOBHbIMH nOKa3aTeJI&Ml1 .n:ocTyrrHOCTH rrpe,n:oCTaBJieHH& MyHHI.J;HnaJibHOH ycnyrH 
.sIBJUIIOTC.sI: 

- HaJilfqlfe IIOJIHOH If IlOH.sITHOH HHq>OpMaI.J;l1H O nop&.n;Ke, cpoKaX If xo.n:e npe.n;ocrnaneHIDI 

y cnyrH B HHq>OpMaI.J;HOHHO-TeJieKOMMYHHKaI.J;HOHHbIX cernx o6IIIero nOJib30BaHIDI (B TOM q:HCJie B 

ceTH «lfHTepHeT» ) , cpe.n:crnax MaCCOBOH HHq>OpMaI.J;HH; 

- B03M0)KHOCTb nonyqeHIDI 3a&BHTeJieM yBe,n:OMJieHHH O rrpe.n:ocTaBJieHHH ycnyrH C 

nOMOIIIhlO ETifY' PTifY; 

- B03MO)KHOCTb nonyqeHH.sI HHq>OpMau;HH O xo.n;e npe.n;ocTaBJieHIDI ycnyrn, B TOM qlfcJie C 

HCnOJib30BaHHeM l1Hq>OpMaI.J;HOHHO-KOMMyHHKau;110HHbIX TeXHOJIOfHH. 

2.16.2. OcHOBHbIMJf nOKa3aTeJI&Ml1 Kaqecrna npe.n;ocTaBJieHlUI MYHHUHnaJihHOH ycrryrn 
&BJI.sIIOTC&: 

CBOeBpeMeHHOCTb npe.n;ocTaBJieHH.sI MYHHI.J;HnaJihHOH ycrryrH B COOTBeTCTBHH co 

CTaH.n;apTOM ee npe.n:ocTaBJieHH&, ycrnHOBJieHHbIM HaCTO&IIIHM a.n;MHH11CTpaTHBHbIM perrraMeHTOM; 
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- MHHHMaJibHO B03MO)KHOe KOJrnqeCTBO B3aHMO,n;eifoTBHH rpa)K,D;aHHHa C ,D;OJI)KHOCTHbIMH 

JIHQaMH, yqaCTByIOI.QHMH B npe,n;ocTaBJieHHH M}'HHQHnaJibHOH ycnyrn; 

- OTCYTCTBHe o6ocHOBaHHbIX )KaJI06 Ha ,n;eHCTBHSI (6e3,n;eHCTBHe) cneQHaJIHCTOB If HX 

HeKoppeKTHOe (HeBHHMaTeJibHOe) OTHOIIIeHHe K 3aJIBHTeJUIM; 

OTCYTCTBHe HapYIIIeHHH ycTaHOBJieHHbIX cpoKOB B npoQecce npe,n;oCTaBJiemrn 

MYHHQHnaJibHOH ycnym; 

OTCYTCTBHe 3aJIBJieHHH 06 ocnapHBaHHH peIIIeHHH, ,n;eHCTBHH (6e3,n;eiicrnm1) 

ynoJIHOMoqeHHOro opraHa, ero ,D;OJI)KHOCTHbIX mm, npHHHMaeMbIX ( COBepIIIeHHbIX) npH 

npe,n;ocTaBJieHHH ycnyrH, no HTOraM paCCMOTpeHH5I KOTOpbIX BbIHeceHbl peIIIeHH5I 06 

y,n;oBJieTBopeHHH (qaCTifqHoM y,n;oBJieTBopeHHH) Tpe6oBaHHH 3aJIBHTeJieH. 

2 .16. 3. y noJIHOMoqeHHbIMH opraHaMH 06ecneq1rnaeTC5I C03,D;aHHe HHBaJIH,D;aM If HHbIM 

MaJIOM06HJibHbIM rpyrrnaM HaceJieHH5I CJie,n;yIOI.QHX ycJIOBHH ,D;OCTynHOCTH M}'HHQHnaJibHOH 

ycnyrH B COOTBeTCTBHH C rpe6oBamUIMH, ycTaHOBJieHHbIMH 3aKOHO,D;aTeJibHbIMH If HHbIMH 

HOpMaTHBHbIMH npaBOBbIMH aKTaMH: 

- OKa3aHHe HHBaJIH,D;aM nOMOI.QH, Heo6xo,n;HMOH )];JUI nonyqeHH5I B ,D;OCTyrrHOH )];JUI HHX q>OpMe 

HH<pOpMaQHH O npaBHJiax npe,n;OCTaBJieHH5I MYHHQHnaJibHOH ycnyrH, B TOM qlfCJie 06 Oq>OpMJieHHH 

Heo6xo,n;HMbIX )];JUI IIOJiyqeHH5I MYHHQHIIaJ[bHOH ycnyrH ,D;OKYMeHTOB, 0 COBepIIIeHHH HMH ,n;pyrHx 

Heo6xo,n;HMblX ,n;JUI nonyqeHH5I MYHHQHnaJibHOH ycnym ,n;eHCTBHH; 

- rrpe,n;OCTaBJieHHe MYHHQHIIaJibHOH ycnyrH HHBaJIH,D;aM no cnyxy, npH Heo6xo,n;HMOCTH, c 

HcnoJib30BaHHeM pyccKoro )KeCTOBoro 5I3hIKa, BKJIIOqaJI o6ecneqeHHe ,n;onycKa B noMe:rnemrn 

cyp,n;onepeBo,n;qHKa, TH<pJiocyp,n;onepeBo,n;qnKa; 

- OKa3aHHe nOMOI.QH HHBaJIH,D;aM B npeo,n;oJieHHH 6apbepoB, MeIIIaIOI.QHX IIOJiyqeHHIO 

MYHHQHnaJihHOH ycnyrn HapaBHe C ,n;pyrHMH JIHQaMH. 

2.16.4. ITpH npe,n;OCTaBJieHHH M}'HHQHnaJibHOH ycnym B3aHMO,D;eHCTBHe 3aJIBHTeJUI co 

cneQHaJIHCTOM yrroJIHOMOqeHHOro opraHa ocy:rnecTBJI5IeTC5I npH JilfqffOM o6pa:rneHHH 3aJIBHTeJUI: 

- )];JUI IIOJiyqeHmI HH<pOpMaQHH no BonpocaM npe,n;OCTaBJieHH5I MYHHQHnaJibHOH ycnyrH; 

- ,D;JI5I no,n;aqlf 3aJIBJieHH5I If ,D;OKYMeHTOB; 

- )];JUI nonyqeHH5I HH<pOpMaQHH O nop5I,D;Ke If xo,n;e npe,n;OCTaBJieHH5I M}'HHQHnaJibHOH ycnym; 

- )];JUI nonyqeHH5I pe3yJihTaTa npe,n;OCTaBJieHH5I MYHHQHnaJibHOH ycnyrH. 

ITpo,n;OJI)KHTeJibHOCTb B3aHMO,D;eHCTBH5I 3aJIBHTeJUI co cneQHaJIHCTOM ynoJIHOMOqeHHOro 

opraHa He MO)KeT npeBhIIIIaTb 15 MHHyT. 

2.16.5. YnoJIHOMoqeHHblH opraH o6ecneqHBaeT HH<pOpMHpOBaHHe 3aJIBHTeJUI 0 

B03MO)KH0CTH nonyqeHH5I M}'HHQHnaJibHOH ycnyrH Ha 6a3e YM<l>U:. B cnyqae no,n;aqlf 3aJIBJieHH5I o 

rrpe,n;ocTaBJieHHH M}'HHQHnaJibHOH ycnym B YM<l>U: Henocpe,n;cTBeHHOe npe,n;OCTaBJieHHe 

MYHHQHnaJibHOH ycnyrH ocy:rnecTBJUieTC5I ynoJIHOMoqeHHbIM opraHOM. 

ITpe,n;OCTaBJieHHe MyHHQHnaJibHOH ycnyrH nocpe,n;CTBOM 3aJIBJieHH5I O npe,n;OCTaBJieHHH .D;Byx 

If 6011ee MYHHQHnaJibHbIX ycnyr (KOMnJieKCHOro 3aJIBJieHH5I) B YM<l>U: npH O,D;HOKpaTHOM 

o6pa:rneHHH 3aJIBHTeJI5I He ocy:rnecTBJI5IeTC5I. 

2.17. 11:Hhle Tpe6oBaHH5I, B TOM qlfcJie ytIHTbIBaIOI.QHe oco6eHHOCTH npe,n;ocTaBJieHH5I 

MYHHQHnaJihHOH ycnyrH no 3KCTeppHTOpHaJibHOMY npHHQHny If oco6eHHOCTH rrpe,n;OCTaBJieHH5I 

MYHHQHnaJibHOH ycnyrn B 3JieKTpOHHOH q>OpMe. 

2.17.1. ITpe,n;OCTaBJieHHe MyHHQHnaJibHOH ycnyrn no 3KCTeppHTOpHaJibHOMY npHHQHny He 

npe,n;ocTaBJUieTC5I. 

2.17 .2. 3aJIBHTeJib BnpaBe o6paTHTbC5I 3a rrpe,n;OCTaBJieHHeM MyHHQHnaJihHOH ycnym H 

irn,n;aTb ,D;OKYMeHTbl, YKa3aHHbie B no,n;nyHKTe 2.6.1 nyHKTa 2.6 HaCT05II.Qero a,D;MHHHCTpaTHBHOro 

pernaMeHTa, B 3JieKTpOHHOH q>OpMe, B TOM qlfCJie npe,n;ocTaBHTb ,D;OKYMeHTbl If HH<pOpMaQHIO, 

3JieKTpOHHbie o6pa3Qbl KOTOpbIX paHee 6hIJIH 3aBepeHbl B COOTBeTCTBHH C nyttKTOM 7 ,t qacTH 1 

CTaTblf 16 <l>e,n;epaJibHOro 3aKOHa .NQ 210-<1>3, C HCnOJib30BaHHeM HH<pOpMaQHOHHO­

TeXHOJIOm:qecKoii H KOMMyHHKaQHOHHOii HH<ppacTpyKTyph1, B TOM qlfCJie qepe3 EITfY, PITfY 

(rrpH HaJilfqiflf TeXHifqecKOH B03MO)KHOCTH). -

YnoJIHOMoqeHHblH opraH o6ecrreqlfBaeT HH<pOpMHpOBaHHe 3aJIBHTeJieii O B03MO)KHOCTH 



norryq:emrn MyHmumarrbHOH ycrryrn qepe3 EITfY, PITrY. 

O6parn:em1e 3a ycrryroif qepe3 EITrY, _PITrY (rrp11 Ha.Jm-qJ,iH Texm1qecKoif B03MO)KHocrn:) 

ocyrn:ecTBJUieTCH nyTeM 3aIT0JIHemrn HHTepaKTHBHOH cpopMbI 3MBJieHHSI ( cpopMHpOBaHHH 3anpoca 0 

npeL(0CTaBJieHHH MYHHl.{HilaJibHOH ycrryrn, C0L(ep)Kam1e K0T0poro C00TBeTcTByeT -rpe6oBaHHHM 

cpopMbI 3MBJieHHH, ycTaHOBJieHHOH HaCT0HilIHM aL(MHHHCTPaTHBHbIM perrraMeHTOM). O6parn:eHHe 

3MBHTeJIH B ynorrHOMOlfeHHblli opraH yKa3aHHbIM cnoco6oM o6ecnelfHBaeT B03M0)KH0CTb 

HanpaBJieHHH H norryq:eHHH 0L(H03HalfHOH H KOHq_)HL(eHl.{HaJibHOH HHq_)OpMal.{HH, a TaK)Ke 

npoMe)KyT0lfHbIX coo6rn:em1if H OTBeTHOH HHq_)OpMal.{HH B 3JieKTp0HH0M BHL(e C HCIT0Jib30BaHHeM 

3JieKTpOHHOH IT0L(ITHCH B nopHL(Ke, npeL(yCM0TpeHH0M 3aK0H0L(aTeJibCTB0M PocCHHCKOH 

<l>eL(epauHH. 

2.17.3. fipH npeL(0CTaBJieHHH MYHHUHITaJibHOH ycrryrn B 3JieKTpOHHOH cpopMe nocpe.[(CTB0M 

E ffIY, PITrY (npH HaJIHlfHH TeXHHlfecKoii B03MO)KHOCTH) 3MBHTemo o6ecnelfHBaeTca: 

- norryq:eHHe HH<pOpMal.{HH 0 nopHL(Ke H cpoKax npeL(0CTaBJieHHH MYHHUHITaJibHOH ycrryrH; 

- 3aITHCb Ha npHeM B ynorrHOMOlfeHHbIH opraH .[(JUI Il0L(alfll 3MBJieHHH H L(0KYMeHT0B; 

- cpopMHpoBaHHe 3anpoca; 

- npHeM H perHCTPal.{HH ynorrH0M0lfeHHbIM opraH0M 3anpoca H L(0KYMeHT0B; 

- nonyq:eHHe pe3yJJbTaTa npeL(0CTaBJieHHH MYHHl.{HilaJibHOH ycrryrn; 

- norryq:eHHe cBeL(eHHH o xo.[(e BbIIT0JIHeHHSI 3anpoca; 

- ocyrn:ecrnrreHHe oueHKH Kaqecrna npeL(0CTaBrreHHSI MYHHUHITaJibHOH ycrryrH; 

- L(OCyL(e6Hoe (BHecyL(e6Hoe) 06)KaJIOBaHHe pemeHHH H L(eHCTBHH (6e3L(eHCTBHSI) 

ynorrH0M0lfeHH0ro opraHa, pyK0B0L(HTeJUI ynoJIH0M0lfeHH0ro opratta JIH6o cnel.{HaJIHCTa 

yn0JIH0M0lfeHH0ro opratta. 

2.17.4. fipH cpopMHpOBaHHH 3MBJieHHH B 3JieKTP0HH0M BHL(e (npH HaJIHlfHH TeXHHlfeCKOH 

B03MO)KHOCTH) 3MBHTemo o6ecnelfHBaeTCH: 

- B03M0)KH0CTb Korrn:poBaHHH H coxpaHeHHH 3MBJieHHH H HHbIX L(0KYMeHTOB, Heo6XOL(HMbIX 

.[(JUI npeL(0CTaBrreHHH ycrryrn:; 

- B03M0)KH0CTb nelfaTH Ha 6yMa)KHOM H0CHTerre K0ITHH 3JieKTpOHHOH cpopMbI 3MBJieHHH; 

- coxpaHeHHe paHee BBeL(eHHbIX B 3JieKTPOHHYJO cpopMy 3MBJieHHH 3HalfeHHH B mo6oif 

MOMeHT no )KeJiaHHIO IlOJib30BaTeJUI, B TOM lfHCJie npH B03HHKH0Bemrn: OIIIH60K BBOL(a H B03BpaTe 

.[(JUI IlOBT0pHoro BBOL(a 3HalfeHHH B 3JieKTp0HHYJO cpopMy 3MBJieHHa; 

- 3aIT0JIHeHHe norre:if 3JieKTpOHHOH cpopMbl 3MBJieHmI L(O Halfarra BB0L(a CBeL(eHlili 3MBHTerreM 

C HCIT0Jib30BaHHeM CBeL(eHHH, pa3Mern:eHHbIX B <peL(eparrbHOH rocyL(apcTBeHHOH HH<pOpMal.{HOHHOH 

CHCTeMe «EmrnM CHCTeMa HL(eHTHq_)HKal.{HH H ayTeHTHq_)HKal.{HH B HHcppacTpyKType, 

o6ecnelfHBaIOIIIeH HH<pOpMal.{HOHHO-TeXHorrornqecKoe B3aHMOL(eHCTBHe HH<pOpMal.{HOHHbIX 

CHCTeM, HCITOJib3yeMbIX .[(JUI npeL(0CTaBJieHHH rocyL(apcTBeHHbIX H MYHHl.{HilaJibHbIX ycnyr B 

JrreKTp0HHo:if cpopMe» (L1.arree - ECI1A), H cBeL(eHHH, ony6rrHKOBaHHhIX Ha EffIY, PITrY, B qacTH, 

KacaIOru:e:if c» cBeL(eHHH, oTcyTcrnyIDilIHX B ErITY, ECI1A; 

- B03M0)KHOCTb BepHYTbCH Ha mo6o:if H3 3Tall0B 3aITOJIHeHHH 3JieKTPOHHOH cpopMbI 3MBJieHHH 

6e3 Il0TepH paHee BBeL(eHHOH HH<pOpMal.{HH; 

- B03M0)KH0CTb L(OCTyna 3MBHTeJUI Ha EfITY, PITrY K paHee noL(aHHbIM HM 3MBrreHHSI. 

fipH HanpaBrreHHH 3MBJieHHH HCil0Jib3YeTCH npoCTM 3-JieKTp0HHM IT0L(IlHCb, npH ycJI0BHH, 

lfTO JIHlfH0CTb 3MBHTeJUI ycTaH0BJieHa npH aKTHBal.{HH yq:eTHOH 3aITHCH. 

3MBJieHHe H HHbie L(0KYMeHTbI, Heo6XOL(HMbie L(JIH npeL(OCTaBJieHHSI MYHHl.{HilaJibHOH 

ycnyr11, IT0L(IlHCaHHbie npOCTOH 3JieKTpOHHOH IT0L(IlHCblO H Il0L(aHHbie 3MBHTeJieM, npH3HaIOTCH 

paBH03HalfHbIMH 3MBJieHHIO H HHbIM L(0KyMeHTaM, Il0L(IlHCaHHbIM co6cTBeHHOpycIHOH IlOL(IlHCblO H 

npeL(CTaBJieHHbIM Ha 6YMa)KHOM H0CHTeJie. 

YnoJIHOMOlfeHHblli opraH o6ecnelfHBaeT npHeM L(0KYMeHT0B, He06XOL(HMbIX L(lliI 

rrpeL(0CTaBJieHHH MYHHl.{HilaJibH0H ycnyrH, H perHCTpaUHIO 3MBJieHHH 6e3 He06XOL(HMOCTH 

IT0BTOpHoro npeL(CTaBJieHHH 3MBHTeJieM TaKHX L(0KYMeHT0B Ha 6yMa)KHOM H0CHTeJie, eCJIH HHOe 

He ycTaH0BJieH0 <peL(eparrbHbIMH 3aK0HaMH PocCHHCKOH <!>e.[(epau;HH H npHHHMaeMbIMH B 

cooTBeTCTBHH c HHMH HOpMaTHBHbIMH aKTaMH fipaBHTeJibCTBa PoccHHCKOH <!>e.[(epau;1rn, 3aKoHaMH 
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KeMepOBCKOH 06rracn1 - Ky36acca H npHHHMaeMbIMH B C00TBeTCTBHH C HHMH H0pMaTHBHbIMH 

aKTaMH ITpaBHTeJibCTBa KeMepoBcKoii o6rracTH - Ky36acca. 

ITpe.n.ocTaBJieHHe MYHHUHilMbHOH ycrryrH Hat.J:HHaeTCX C M0MeHTa npHeMa H perncTpauHH 

ynoJIH0M0t.J:eHHbIM opraH0M 3JieKTp0HHbIX )].0KYMeHT0B, He06XO)].HMbIX )].JUI npe,r:i:oCTaBJieHHX 

ycrryrn. 

2.17.5. B ueJI5IX norryqeHHx pe3yrrhTaTa npe,r:i:ocrnBrreHHx ycrryrH Ha 6yMa)KHOM H0CHTerre 

(eCJIH 385IBHTeJieM YKa3aHO B 385IBJieHHe, HanpaBJieHHOM B ynoJIHOMOt.J:eHHblH opraH, qepe3 ErITY, 

PITrY, o norryt.J:eHHH pe3yrrhTaTa ycrryrn Ha 6yMa)KHOM HOCHTerre) 3aHBHTemo Ha ErITY, PITrY 

(npH HMHl.J:HH TeXHHt.J:eCKOH B03MO)KHOCTH) o6ecnet.J:HBaeTC51 3aITHCb Ha npHeM B ynoJIH0M0t.J:eHHbIH 

opraH, npH 3TOM 385IBHTemo o6ecnet.J:HBaeTCX B03M0)KH0CTb: 

- C pacnHCaHHeM pa60Tbl ynorrH0M0t.J:eHH0ro opraHa JIH6o ynoJIH0M0t.J:eHH0ro cneuHanHCTa 

ynoJIHOMOt.J:eHHOro opraHa, a HlK)Ke C )].OCTYilHbIMH )].JUI 3aITHCH Ha npHeM ,r:i:aTaMH H HHTepBanaMH 

BpeMeHH npHeMa; 

- 3aITHCH B mo6hie CB06o,r:i:Hhle )].JUI npHeMa .n.aTy H BpeMX B npe,r:i:errax y cTaH0BJieHH0ro B 

ynorrHoMot.J:eHH0M opraHe rpaqrnKa npHeMa 3aHBHTerreii. 

B ueJUIX npe.n.ocTaBJieHHX MYHHUHilMbHOH ycrryrH ycTaHOBJieHHe JIHl.J:HOCTH 385IBHTeJUI 

M0)KeT ocy:w;ecTBJUIThcx B xone JIHt.J:Horo npHeMa nocpe,n;cTB0M npem,xBrreHHX nacnopTa 

rpa)K)].aHHHa PocCHHCKOH <I>enepaUHH JIH6o HH0ro )].0KYMeHTa, y,r:i:oCT0Bepsno:w;ero .TIWIH0 CTb , B 

COOTBeTCTBHH C 3aKOHO)].aTeJibCTBOM PocCHHCKOH <I>e,r:i:epauHH HJIH nocpe,r:i:cTBOM H)].eHTHqmKauHH 

H ayTeHTmpHKaUHH B opraHax, npe.n.ocTaBJUIIOI.I.J;HX MYHHUHilMbHbie ycrryrH 

MHOrocpyHKUHOHMbHbIX ueHTpax C HCilOJib30BaHHeM HH<pOpMaUHOHHbIX TeXHOJIOrHH. 

ITpH npe,n;OCTaBJieHHH MYHHUHilMbHOH ycrryrn B 3JieKTpOHHOH cpopMe H)].eHTH<pHKaurur H 

ayTeHTH<pHKaUHX MoryT ocy:w;ecTBJUITbCX nocpe)].CTB0M: 

1) e,n;HHOH CHCTeMbl H)].eHTH<pHKaUHH H ayTeHTH<pHKaUHH HJIH HHbIX rocy,r:i:apcTBeHHblX 

HHcpopMaUHOHHbIX CHCTeM, eCJIH TaKHe rocy,r:i:apcrneHHbie HH<pOpMaUHOHHbie CHCTeM bl B 

ycTaH0BJieHH0M ITpaBHTeJibCTBOM PocCHHCKOH <I>e.n.epaUHH nopx.n.Ke o6ecrret.J:HBaIOT 

B3aHMO)].eHCTBHe C e)].HHOH CHCTeMOH H)].eHTH<pHKaUHH H ayTeHTH<pHKaUHH, npH ycrroBHH 

COBna,r:i:eHHX CBe,r:i:eHHH O cpH3Ht.J:eCKOM JIHUe B YKa3aHHbIX HHcpOpMaUHOHHbIX CHCTeMax; 

2) e,r:i:HHOH CHCTeMbl H)].eHTH<pHKaUHH H ayTeHTH<pHKaUHH H e,r:i:HHOH HH<pOpMaUHOHHOH 

CHCTeMbl nepC0HMbHbIX ,r:i:aHHbIX, o6ecnet.J:HBaIO:rn;eii o6pa6oTKY, BKJIIOl.J:851 c6op H xpaHeHHe 

6HOMeTpHt.J:eCKHX nepC0HMbHbIX ,r:i:aHHbIX, HX npoBepKy H nepe,z::i:aqy HH<pOpMaUHH 0 CTeneHH HX 

C00TBeTCTBHX npe.n.ocTaBJieHHbIM 6HOMeTPHt.J:eCKHM nepC0HMbHbIM ,r:i:aHHbIM <pH3Ht.J:eCKOro JIHUa. 

2.18. ITopx,r:i:oK HcnpaBJieHml .n.ony:rn;eHHbIX onet.J:aT0K H (HrrH) orrm6oK B BbI)].aHH0M B 

pe3yJibTaTe npe.n.ocTaBJieHHX MYffHUHilMbHOH ycrryrH )].0KyMeHTe, B TOM l.J:HCJie HCt.J:epnbIBaIOI.I.J;HH 

nepe1IeHb OCHOBaHHH )].JUI 0TKa3a B HCnpaBJieHHH TaKHX orrm6oK H (HJIH) onet.J:aT0K. 

OcHOBaHHeM )].JUI Hat.J:ana a,n;MHHHCTpaTHBHOH npouenypbl XBJIXeTCX npe)].CTaBJieHHe 

385IBHTerreM B ynOJIHOMOt.J:eHHbIB opraH 385IBJieHH51 06 HCnpaBJieHHH norry:rn;eHHbIX orret.J:aT0K H 

(HJIH) orrm6oK B BbI)].aHH0M B pe3yJibTaTe npe.n;ocTaBJieHHX MYffHUHilMbHOH ycrryrH )].0KYMeHTe no 

cpopMe corrracHO npHJI0)KeHHIO }fo 5 K HaCTOXI.I.J;eMy a)].MHHHCTPaTHBH0MY perrraMeHTy. 

K 385IBJieHHIO 06 HcnpaBJieHHH norry:rn;eHHbIX onet.J:aT0K H (HJIH) OIDH60K B BbI)].aHH0M B 

pe3yJibTaTe npe,r:i:ocTaBJieHHX MYHHUHilMbHOH ycrryrH )].OKYMeHTe IlOMHMO ,r:i:oKyMeHTOB, 

XBJUIIOI.I.J;HXCX 0CH0BaHHeM )];JUI HcnpaBJieHHX orret.J:aTKH H (HJIH) omH6KH, 385IBHTeJib npHKJla)].bIBaeT 

opHrnHan )].0KYMeHTa - pe3yJibTaT npe.n.ocTaBJieHHX MYHHUHilMbHOH ycrryrn Ha 6YMa)KHOM 

H0CHTerre (npH HMHt.J:HH). . 

3axBJieHHe 06 HcnpaBJieHHH .n.ony:rn;eHHbIX onet.J:aT0K H (HrrH) omH60K B Bbl)].aHH0M B 

pe3yJibTaTe npe,r:i:ocTaBJieHHX MYffHUHilMbHOK ycrryrH )].0KYMeHTe, M0)KeT 6bITb npe.n.cTaBJieH0 

385IBHTeJieM: 

- Henocpe,r:i:cTBeHH0 npH o6pa:rn;eHHH B ynoJIHOMOt.J:eHHbIH opraH; 

- Il0l.J:T0BbIM 0TnpaBJieHHeM; 

- qepe3 YM <I>[(; 

- qepe3 EITrY, PITrY (npH HMHl.J:HH TeXHHt.J:eCKOH B03M0)KHOCTH). 
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CneI.tHaJIHCT ynoJIH0MoqeHH0ro opraHa paCCMaTpHBaeT 3a.HBJieHHe 06 HcnpaBJieHHl1 

.n:onymeHHbIX oneqaT0K H (HJIH) orrrn6oK B BbI,IJ;aHH0 M B pe3yJibTaTe npe.n:ocTaBJieHIDI 

MYHHU:11naJibHOH ycnyr11 JJ:0KYMeHTe, npe,n:cTaBJieHH0e (HanpaBJieHHOe) 3a.HBl1TeJieM, 11 npoB0JJ:HT 

npoBepKy YKa3aHHbIX B 3a.HBJieHl1H 06 11cnpaBJieH1m .n:onymeHHbIX oneqaT0K 11 (HJI11) OI.IIH60K B 

Bbl,ZWHH0M B pe3yJibTaTe npe,n:0CTaBJieHHSI MYHHU:HnaJibHOH ycnyrH JJ:0KyMeHTe H JJ:0KyMeHTaX 

CBe,n:eHHH B cpoK, He npeBblllla.IOIIJ:HH 2 pa6oqHx ,n:He:H co JJ:HSI perHCTpau:1111 C00TBeTCTB)'IOmero 

3a.HBJieHH5I. 

OrneTCTBeHHbI.M 3a BbIII0JIHeHHe a,nMHHHCTpaTl1BHOH npou:e,n:ypbl 5IBJI5IeTC5I crreu;HaJIHCT 

y n0JIH0MoqeHH0ro opraHa. 

2.18.1. Jfoqepnbrnarom:11:0 nepeqeHb OCHOBami:if JJ:JISI 0TKa3a B HcnpaBJieHHH .n:onymeHHblX 

oneqaTOK H (HJIH) orrrn6oK B BbIJJ:aHH0M B pe3yJibTaTe npe,n:0CTaBJieHIDI MYHHU:HnaJibHOH ycnyrn 

JJ:0KYMeHTe: 

2.18.1.1. HecooTBeTCTBHe 3a.HBHTeJI5I Kpyry JIHU:, YKa3aHHbIX B nyttKTe 1.2 HaCT0Simero 

aJJ:MHHHCTpaTHBH0ro pernaMeHTa; 

2.18.1.2. OTCYTCTBHe oneqaT0K H (HJIH) OI.IIH60K B BbIJJ:aHH0M B pe3yJihTaTe npe,n:0CTaBJieHIDI 

MYHHU:HnaJibHOH yc.fryrn JJ:0KYMeHTe. 

KpHTepHeM np11H5ITH5I pemeHIDI SIBJISieTCSI HaJIHqHe HJIH 0TCYTCTBHe TaKHX oneqaT0K H (HJIH) 

OI.IIH60K. 

B cnyqae 0TCYTCTBIDI OCHOBaHHH JJ:JISI 0TKa3a B HcnpaBJieHHH .n:onymeHHbIX oneqaT0K H (HJIH) 

OI.IIH60K B BbIJJ:aHH0M B pe3yJibTaTe npe.n:ocTaBJieHHSI MyttHU:HnaJibHOH ycnyrH JJ:0KyMeHTe, 

cneu;HaJIHCT ynoJIHOMoqeHH0ro opraHa nHCbMeHH0 coo6maeT 3a5IBHTeJIIO 06 0TCYTCTBHH TaKHX 

oneqaT0K H (HJIH) OI.IIH60K B cpoK, He npeBblll.Ia.IOI.IIHH 5 pa6oq11x ,n:He:H co JJ:HSI pemcrpaU:HH 

C00TBeTCTB)'IOmero 3a.HBJieHIDI, nyTeM HanpaBJieHIDI perneHIDI 06 0TKa3e BO BHecemm 

HcnpaBJieHHH B BbIAaHHbIH B pe3yJibTaTe npe.n:ocTaBJieHHH MYHHU.HflaJlbHOH yceyrn AOKyMeHT, no 

q>OpMe cornacH0 npHJI0)l(eHHIO NQ 6 K HaCTOSIIIJ:eMy aJJ:MHHHCTpaTHBH0MY pernaMeHTy. 

B cnyqae Bbl.SIBJieHHSI .n:onymeHHbIX oneqaTOK H (HJIH) OI.IIH60K B BbIJJ:aHH0M B pe3yJibTaTe 

npe,n:0CTaBJieHIDI MYHHU:HnaJibHOH ycnyrH JJ:0KYMeHTe, cneu;HaJIHCT ynoJIH0MoqeHH0ro opraHa 

ocymecTBJISieT HcnpaBJieHHe H 3aMeHy YKa3aHH0ro JJ:0KYMeHTa B cpoK, He npeBbII.IIaIOI.IIHH 5 
pa60qHX JJ:Heif co JJ:HSI perHCTpaU:HH C00TBeTCTB)'IOmero 3aSIBJieHH5I. 

B cnyqae no.n:aqff TaKoro 3a.HBJieHmI qepe3 EITfY, PITfY (np11 HaJIHqHH rexH11qecKoif 

B03MO)l(HOCTH) HCnpaBJieHHblli JJ:0KYMeHT, 5IBJISIIOIIIHHC5I pe3yJibTaTOM npe,n:0CTaBJieHHSI 

MYHHU:HnaJibHOH ycnynr, B 3JieKTp0HH0M BHL{e HJIH CKaH L{0KYMeHTa Ha 6YMa)l(HOM H0CHTeJie 11JIH 

pemeHHe 06 0TKa3e BO BHeceHHH HCnpaBJieHHH B BbIAaHHbl H B pe3yJihTaTe npe,n:0CTaBJieHHH 

MYHHU.HnanbHOH ycJiyrn ,noKyMeHT, pa3MeI.IIaeTcSI B JIHqHoM KaforneTe 3a.HBHTeJISI Ha EITfY, PITfY. 

Pe3yJibTaTOM aJJ;MHHHCTpaTHBHOH npou:eJJ:ypbI 5IBJI5IeTC5I BbIJJ:aqa (HanpaBJieHHe) 3a.HBHTeJIIO 

HCnpaBJieHH0ro B3aMeH paHee BbIJJ:aHH0ro JJ:0KyMeHTa, SIBJISIIOIIJ:erocSI pe3yJibTaT0M 

npe,n:0CTaBJieHHSI MYHHU:HnaJibHOH ycnyrH, HJIH npHHSITHe perneHHSI 06 0TKa3e BO BHeCeHHH 

HCnpaBJieHHH B BbIAaHHblH B pe3yJibTaTe npe.n:ocTaBJieHHH MYHHU.HflaJlbHOH ycJiyrn AOKyMeHT. 

PemeHHe 06 0TKa3e BO BHeCeHHH HcnpaBJieHHH B BbIA~HHbIH B pe3yJibTaTe npeJJ:0CTaBJieHHH 

MYHHU.HflaJlbHOH ycJiyrH AOKyMeHT, HJIH HCnpaBJieHHblli JJ:0KyMeHT, 5IBJISIIOI.IIHHC5I pe3yJibTaTOM 

npe.n:ocTaBJieHH51 MyttHU:HnaJibHOH ycnyrH, M0ryT 6bITb nonyqeHbI cnoco6oM, YKa3aHHbI.M B 

3a.HBJieHHH: 

- Henocpe.n:crneHHo np11 o6pameHHH B ynonHoMoqeHHbIH opraH; 

- noqTQBbI.M 0TnpaBJieHHeM; 

- qepe3 YM <I> U; 
-11epe3 EITfY, PITfY (np11 HaJIHqHH TexH11qecKoif B03MO)KHOCTH). 

<l>HKcau:HSI pe3yJibTaTa BbI.II0JIHeHlrn aJJ;MHHHCTpaTHBHOH npou:e.n:ypbl He np0H3B0JJ:HTC51. 

2.19. ITopSIJJ:OK BbIJJ:a1IH .n:y6JIHKaTa JJ:0KyMeHTa, nonyqeHH0ro no pe3yJibTaTaM 

npe.n:ocTaBJieHIDI MYHHU:HnaJibHOH ycnyrH, • B TOM qHCJie 11cqepnbrnaromHH nepeqeHb 0CHOBaHHH 

JJ:JISI 0TKa3a B BbIJJ:aqe 3T0ro .n:y6JIHKaTa. 

OCHOBaHHeM JJ:JISI Haqana aL{MHHHCTpaTHBHOH npou:e.n:ypbl 5IBJISieTC51 nocrynneHHe 3a.HBJieHH5I 

B ynoJIH0MoqeHHbIH opraH 0 BbIJJ:aqe .n:y6JIHKaTa JJ:0KYMeHTa, nonyqeHH0ro no pe3yJibTaTaM 



18 

npe,z:i;ocraarremrn: MYHHUHnaJibHOH: ycrryrH, no q>OpMe cornaCH0 npHJI0)KeHHIO NQ 7 K HaCT05IID;eMy 
a,z:i;MHHHCTpaTHBH0MY perrraMeHTY. 

3asrnrreHHe o Bbmaqe ,z:i;y6rrHKaTa ,z:i;0KYMeHTa, norryqeHHoro no pe3yrrbTaTaM npe,z:i;ocraarreHHSI 
MYHHUHnaJibHOH: ycrryrn, M0)KeT 6bITb npe,z:i;CTaBJieH0 3aSIBHTerreM: 

- Henocpe,z:i;cTBeHH0 npH o6pam;emm B yrrorrHoMoqeHHbiii opraH; 
- noqTQBbIM ornpaarreHHeM; 
- qepe3 YM<l>l(; 
- qepe3 EITfY, PITfY (npH HaJIHqlfH rexHHqecKoii B03MO)KHOCTH). 
CneuHarrHCT yrrorrHoMoqeHHoro opraHa paccMarpHaaer 3aSIBJieHHe, npe,z:i;craarreHHoe 

(HanpaarreHHOe) 3aSIBHTeJieM, H npoB0,!J;HT npoaepKy YKa3aHHbIX B 3aSIBJieHHH H ,!J;0KYMeHTax 
cae,z:i;eHHH: a cpoK, He npeBbIIIIaIOIUHH: 2 pa6oqHx ,!J;Heii co ,!];HSI perHCTpaUHH C00TBeTCTByIO:rn;ero 
3aSIBJieHHSI. 

OTBeTCTBeHHblM 3a BbIII0JIHeHHe a,!J;MHHHCTpaTHBHOH: npoue_z:i;ypbl SIBJISieTCH cneuHarrHCT 
ynoJIH0M0qeHH0r0 opraHa. 

2.19 .1. J1cqepnbIBaIOIUHH: nepeqeHb OCHOBaHHH: ,!J;M 0TKa3a a Bbmaqe ,z:i;y6rrHKaTa ,!J;0KyMeHTa, 
norryqeHHoro no pe3yrrbTaTaM npe,z:i;ocraarreHHSI MYHHUHnarrbHOii ycrryrH: 

2.19 .1.1. OrcyTCTBHe B ynoJIH0MoqeHH0M opraHe ,!J;0KYMeHTa, yKa3aHH0fO B 3aSIBJieHHH 0 
Bb1_z:i;aqe ,z:i;y6rrHKarn; 

2.19 .1.2. C 3aSIBJieHHeM 0 BbUJ:aqe ,z:i;y6rrHKaTa o6paTHJIOCb JIHU0, He 5IBJI5IIOIUeecSI 
co6CTBeHHHKOM HJIH yrrorrH0MoqeHHbIM npe,z:i;cTaBHTerreM co6CTBeHHHKa, YKa3aHH0ro B 3aSIBJieHHH 
0 BbI,!J;aqe ,z:i;y6rrHKaTa ,!J;0KYMeHTa. 

KpHrepHeM npHHHTHSI pemeHHH no a,z:i;MHHHCTpaTHBHOH: npoue,z:i;ype SIBJISieTCH HaJIJlqHe HJIH 
0TCYTCTBHe OCHOBaHHH: ,!J;M 0TKa3a B BbI,!J;aqe ,z:i;y6JIHKaTa ,!J;0KYMeHTa, norryqeHH0fO no pe3yJibTaTaM 
rrpe,z:i;ocraarreHHSI MYHHUHnaJibHOH: ycrryrn. 

B crryqae HaJilfqJl5{ OCHOBaHHH: ,!J;M 0TKa3a a BbI,!J;aqe ,z:i;y6rrHKaTa ,!J;0KYMeHTa, norryqeHH0ro no 
pe3yrrbTaTaM npe,z:i;ocraarreHHSI MyttHUHnarrbHOii ycrryrH, cneuHarrHCT yrrorrHoMoqeHHoro opraHa 
no,z:i;roraarrHaaeT peIIIeHHe 06 0TKa3e B BbUJ:aqe ,z:i;y6rrHKara ,z:i;oKYMeHrn, norryqeHHoro no 
pe3yJibTaTaM npe,z:i;ocraarreHHSI MyttHUHnaJibHOH: ycrryrH, B cpoK, He npeBbIIIIaIOIUHH: 5 pa60qJIX 
,!J;Heii co ,!J;HH perHCTpaUHH C00TBeTCTByIO:rn;ero 3aSIBJieHHSI, nyreM HanpaarreHHSI pemeHHSI 06 0TKa3e 
B BbI,!J;aqe ,z:i;y6rrHKaTa ,!J;0KYMeHTa, norryqeHH0ro no pe3yJibTaTaM npe,z:i;ocTaBJieHHSI MYHHUHnaJibHOH 
ycrryrH, no q>OpMe corrracH0 npHJI0)KeHHIO NQ 8 K HaCT0SIIUeMy a,!J;MHHHCTpaTHBH0MY perrraMeHTy. 

B crryqae 0TCYTCTBHH OCHOBaHHH: ,!J;M OTKa3a a Bbmaqe ,z:i;y6rrHKaTa ,!J;0KyMeHTa cneuHarrHCT 
ynorrHoMoqeHHoro opraHa ocym;ecTBMeT no,z:i;roT0BKY ,z:i;y6rrHKara ,z:i;0KYMeHTa, norryqeHHoro no 
pe3yJibTaTaM npe,z:i;ocraarreHHH MyttHUHnaJibHOH: ycrryrH B cpoK, He npeBbIIIIaIO:rn;Hii 5 pa60q:HX 
,!J;Heii co ,!J;HH perHcrpaUHH C00TBeTCTByIOIUero 3aSIBJieHH5I. 

B crryqae no_z:i;aq:H TaKoro 3aSIBJieHHH qepe3 EITfY, PITfY (npH HaJIHqJIH reXHHqecKoii 
B03MO)KHOCTH) ,z:i;y6JIHKaT ,!J;0KYMeHTa B :meKrp0HH0M BH,!J;e HJIH 3JieKTpOHHbIH: o6pa3 ,z:i;y6rrHKaTa 
,!J;0KYMeHTa Ha 6YMa)KHOM H0CHTerre HJIH pemeHHe 06 0TKa3e B Bbmaqe ,z:i;y6rrHKaTa ,!J;0KYMeHTa, 
norryqeHH0fO no pe3yJibTaTaM npe,z:i;0CTaBJieHHH MYHHUHnaJibHOH: ycrryrH pa3Mem;aeTCSI B JIHqff0M 
Ka6HHere 3aSIBHTeM Ha EITfY, PITfY. 

Pe3yJibTaTOM a,!J;MHHHCrpaTHBHOH: npoue,z:i;ypbl SIBJI5IeTC5I BbI,!J;aqa 3aHBHTeJIIO ,z:i;y6rrHKaTa 
,!J;0KYMeHTa, norryqeHH0ro no pe3yJibTaTaM npe,z:i;0CTaBJieHHH MYHHUHnaJibHOH: ycrryrH, HJIH 
pemeHHe 06 0TKa3e B Bbmaqe ,z:i;y6rrHKara ,!J;0KYMeHTa, norryqeHHoro no pe3yJibTaTaM 
npe,z:i;ocTaBJieHHSI MYHHUHnaJibHOH: ycrryrH. 

~y6rrHKaT ,!J;0KYMeHTa, norryqeHH0ro no pe3yJibTaTaM npe,z:i;0CTaBJieHHSI MyttHUHnaJibHOH: 
ycrryrH HJIH pemeHHe 06 0TKa3e B BbI,!J;aqe ,z:i;y6rrHKaTa ,!J;0KYMeHTa, norryqeHH0r0 no pe3yJibTaTaM 
npe,z:i;0CTaBJieHHSI MYHHUHnaJibHOH ycrryrn, MoryT 6bITb norryqeHbl cnoco6oM, YKa3aHHbIM a 

3a5IBJieHHH: 

- Henocpe,z:i;cTBeHH0 npH o6pam;eHHH B yrrorrHoMoqeHHbiii opraH; 

- noqTOBbIM 0TIIpaBJieHHeM; 
- qepe3 YM <l> U:; 
- qepe3 EITfY, PITfY (npH HarrHqHH rexHHqecKoii B03MO)KHOCTH). 
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<l>HKcau;IDI pe3yJihTaTa BbIIT0JIHemrn a,uMHHHcrpaTHBHOH npou;e,n:ypbI He npoH3B0.ll:HTCH. 

2.20. ITopH,n:OK non~eHHH 3aHBHTeJieM CBe,n:eHHH, B TOM 1IBCJie B 3JieKTpOHHOH cpopMe, 0 

xo,n:e paccMOTpeHmI 3aHBJieHH5I O npe,n:OCTaBJieHHH MYHHU:HnaJibHOH ycnyrH. 

B mo6oe BpeMH C M0MeHTa npHeMa ,n:0KYMeHT0B 3aHBHTeJib HMeeT npaB0 Ha non~eHHe 

mo6bIX HHTepeCyIOiu;HX ero CBe,n:eHHH 0 xo.n:e paCCM0TpeHHH 3aHBJiemrn. HanpaBHTb 3aHBJieHHe, a 

TaK)Ke nony11HTb CBe,n:eHIDI O xo,n:e OKa3aHH5I MYHHll;HnaJibHOH ycnyrH 3aHBHTeJib MO)KeT 0.ll:HHM H3 

cne,n:yroru;Hx cnoco6oB: 

- no Tenecpotty ynoJIH0M011eHHoro opratta; 

-Henocpe,n:cTBeHH0 npH o6paru;eHHH; 

-n011TOBbIM OTnpaBJieHHeM; 

-11epe3 EITfY, PITfY (npH HaJIH1IBH TexHH11ecKoH B03MO)KHOCTH) ; 

- 11epe3 YM<l>U:. 

2.21. OCHOBaHH5I ,n:JIH 0CTaBJieHHH 3aHBJieHIDI 6e3 paccM0TpeHIDI. 

3aHBHTeJib He no3,n:Hee pa6011ero .ll:HH, npe,n:mecTByroru;ero .ll:HIO 0K0H11aHH51 cpoKa 

a pe,n:oCTaBJieHH51 MYHHU:HnaJibH0H ycnyrn, BnpaBe o6paTHTbC51 B ynoJIHOM011eHHbIH opraH C 

3aHBJieHHeM 06 0CTaBJieHHH 3aHBJieHIDI 0 npe,n:0CTaBJieHHH MYHHD;HnaJibHOH ycnyrH 6e3 

p accMorpeHHH no cpopMe corrracH0 npHJI0)KeHHIO N!! 9K HaCT051Iu;eMy a.ll:MHHHCTpaTHBH0MY 

permlMeHTy. 

Ha 0CH0BaHHH nocTynHBillero 3MBJieHIDI 06 0CTaBJieHHH 3aHBJieHH5I 0 npe,n:0CTaBJieHHH 

MYHHU:HnaJibHOH ycnyrn 6e3 paccMorpeHH51 ynoJIHOM011eHHbIH opraH npHHHMaeT pemeHHe 06 

0CTaBJieHHH 3aHBJieHH5I 0 npe,n:0CTaBJieHHH MYffHll;HnaJibHOH ycnyrH 6e3 paCCM0TpeHH.sI. 

PellleHHe 06 0CTaBJieHHH 3aHBJieHH51 0 npe,n:ocTaBJieHHH MYHHll;HnaJibHOH ycnyrn 6e3 

paCCM0rpeHH5I HanpaBmieTC.sI 3aHBHTemo no cpopMe corrracH0 npHJI0)KeHHIO N!! 1 OK HaCTO.sIIu;eMy 

a.ll:MHHHCTpaTHBH0MY perrraMeHTY cnoco6oM, YKa3aHHbIM 3aHBHTeJieM B 3aHBJieHHH 06 0CTaBJieHHH 

3aHBJieHHSI 0 npe,n:0CTaBJieHHH MYHHU:HnaJibHOH ycnyrH 6e3 paccM0TpeHH.sI, He no3,n:Hee pa6011ero 

.ll:HSI, CJie,n:yroru;ero 3a ,n:HeM nocTynneHH.sI 3aHBJieHH5I 06 0CTaBJieHHH 3aHBJieHH5I 0 npe,n:ocTaBJieHHH 

MYHHD;HnaJihHOH ycJiyrn 6e3 paCCM0TpeHH.sI. 

OcTaBJieHHe 3aHBJieHH5I 0 npe,n:0CTaBJieHHH MYffHD;HnaJibHOH ycnyrH 6e3 paCCM0TpeHIDI He 

npeil5ITCTByeT n0BT0pHOMY o6paru;eHHIO 3aHBHTeJIH B ynoJIHOM011eHHbIH opraH 3a noJI~eHHeM 

MYHHU:HnaJihHOH ycJiyrn. 

2.22. Cnoco6h1 HanpaBJieHH51 3aHBHTeJIIO .ll:0KYMeHTOB (HH<pOpMall;HH), 5IBJI5IIOI.u;HXC5I 

pe3yJibTaTOM npe,n:OCTaBJieHIDI MYHHU:HnaJibHOH ycnyrn. 

,[(oKyMeHTbI (HH<pOpMau;H.si:), 5IBJIHIOiu;HeC51 pe3yJibTaTOM npe,n:OCTaBJieHI:UI MYHHD;HnaJibHOH 

ycJiyrH, HanpaBJI.sIIOTC.si: (BbI,n:aIOTc.si:) 3aHBHTemo mo6hIM H3 cnoco6oB no BhI6opy 3aHBHTeJI.si:: 

- n011TOBbIM OTnpaBJieHHeM C yBe,n:OMJieHHeM O Bp~eHHH n011TOBOfO OTnpaBJieHH.sI Ha 

YKa3aHHbIH B npe,n:cTaBJieHHH a,n:pec; 

-11epe3 EITfY, PITfY (rrpH HaJIH1IBH TeXHH11ecKoH B03MO)KHOCTH) ; 

- 11epe3 YM<l>U:; 

- B yrroJIHOM011eHHOM opraHe. 

3. CocTaB, nocJie,n:oBaTeJibH0CTb H cpoKH BbIIl0JIHeHH.sI a,n:MHHHCrpaTHBHbIX rrpou;e,n:yp, 

Tpe6oBaHH5I K nop.si:,n:Ky HX BbIIl0JIHeHH.sI, B TOM 11HCJie oco6eHHOCTH BbIIl0JIHeHH.sI 

a,n:MHHHCrpaTHBHbIX npou;e,n:yp B 3JieKrpOHHOH cpopMe 

3 .1 . ITpe,n:oCTaBJieHHe MYffHD;HnaJibHOH ycJiyrH BKJII011aeT B ce6.si: cn e,n:yroru;He 

a,uMHHHCTpaTHBHbie npou;e,n:ypbl corrracH0 npHJI0)KeHHJO N!! 12 K HaCTOSIIu;eMy 

a,uMHHHCTpaTHBH0MY perJiaMeHTy: 

1) npHeM H perncTpau;IDI 3aHBJieHH5I 1: .ll:0KYMeHTOB, Heo6x o,n:HMbIX ,n:JIH npe,n:0CTaBJieHH.sI 

MYHHU:HIIaJibHOH ycnyrn; 

2) cpopMHpOBaHHe H HanpaBJieHHe Me)KBe,n:0MCTBeHHbIX 3anpocoB B opraHbl (opraHH3au;m1), 

~aCTByIOiu;He B npe,n:oCTaBJieHHH MYHHll;HnaJibHOH ycnyrH (rrpH Heo6xo,n:HMOCTH); 
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3)rrpHHHTHe perneHHH 0 rrpe.[(0CTaBJieHHH in,rrrnaThl rpa)K)];aHHHY, YA0CTOeHH0MY 3BaHHH 

«fJoqeTHhIH rpa)K,[(aHHH MYHHQHIIaJihH0ro o6pa30BaHHH» mm aHaJI0rHqHI,IX 3BaHHH, 1m60 06 

0TKa3e B npe,[(0CTaBJieHHH BhIITJiaThI rpa)K)];aHHHY, YA0CT0eHH0MY 3BaHHH «IJoqeTHhlli rpa)K)];aHHH 

MYHHQHIIaJihH0ro o6pa30BaHHH» HJIH aHaJI0rHqHhIX 3BaHHH; 

4) Bomaqa (HarrpaBJJeHHe) ,[(0KYMeHT0B no pe3yJihTaTaM rrpe,[(0CTaBJieHHH MYHHQHIIaJihH0H 

ycnyrn. · 

3 .1.1. IlpHeM H perncTpaQHH 3MBJieHHH H ,[(0KYMeHTOB, He06XO,[(HMhIX ,[(JIH rrpe.[(0CTaBJieHHH 

MYHHQHIIaJihHOH ycnyrn. 

OcHOBaHHeM ,[(JIH Haqana rrpe,[(0CTaBJieHHH MYHHQHIIaJihHOH ycnyrH HBJIHeTCH JIHqHoe 

o6parn;eHHe 3MBHTeJIH B yrroJIHOMoqeHHhlli opraH, YM <I> 1(, C 3MBJieHHeM H ,[(0KYMeHTaMH, 

II0CTYITJieHHe 3MBJieHHH H ,[(0KYMeHT0B rroqTOBhIM 0TIIpaBJieHHeM HJIH B 3JieKTpOHHOH qlOpMe C 

rroM0IIJ;hIO EilfY, PilfY (rrpH HaJIHqffH TeXHHqecKoH B03MO)KHOCTH). 

3 .1.1 .1. IlpH JIHqH0M o6parn;eHHH 3MBHTeJIH B ynoJIH0MoqeHHhIH opraH crreQHaJIHCT 

yrroJIH0MoqeHH0ro opraHa, OTBeTCTBeHHhlli 3a npHeM H Bhl,[(aqy ,[(0KYMeHT0B: 

-ycrnHaBmmaeT JIHqH0CTh 3MBHTeJIH (rrpe,[(CTaBHTeJIH 3MBHTeJIH) Ha 0CH0BaHHH rracrroprn 

PoccHHCKOH <l>e.[(epau;HH H HHhlX ,[(OKYMeHT0B, YA0CT0BepHIOrn;ero JIHqH0CTh 3MBHTeJIH 

(rrpe,[(CTaBHTeJIH 3MBHTeJIH), B C00TBeTCTBHH C 3aK0H0,[(aTeJihCTB0M PoccHHCKOH <l>e.[(epau;HH JIH6o 

rrpoB0,[(HTh ero H,[(eHTHqlHKaQHIO, ayTeHTHqlHKaQHIO C HCII0Jih30BaHHeM HHqlOpMaQHOHHhIX 

TeXHOJIOrHH, a TaK)Ke rrpoBepHeT C00TBeTCTBHe K0IIHH npe,[(CTaBJIHeMhIX ,[(0KYMeHT0B (3a 

HCKJIJOqeHHeM H0TapHaJihH0 3aBepeHHhIX) HX opHrnHanaM; 

-rrpoBepHeT cp0K ,[(eHCTBHH ,[(0KYMeHTa, YA0CT0BepHIOrn;ero ero JIHqH0CTh H C00TBeTCTBHe 

,[(aHHhIX ,[(0KYMeHTa, YA0CT0BepHIOrn;ero JIH~0CTh, ,[(aHHhIM, YKa3aHHhIM B 3MBJieHHH Ha 

rrpe.[(0CTaBJieHHe BhIIIJiaT rpa)K,[(aHHHY, Y.D:0CT0eHH0MY 3BaHHH «floqeTHhIH rpa)K,[(aHHH 

MyHHQHIIaJihH0ro o6pa30BaHHH» HJIH aHaJIOrH~hIX 3BaHHH, H rrpHJI0)KeHHhIX K HeMy ,[(0KYMeHTax; 

- rrpoBepHeT cpoK ,[(eHCTBHH ,[(0KyMeHTa, YA0CT0BepHIOrn;ero II0JIH0M0qHS{ npe.[(CTaBHTeJIH 

3MBHTeJIH. 

B X0,[(e rrpHeMa ,[(0KYMeHT0B OT 3MBHTeJIH crreQHaJIHCT, 0TBeTCTBeHHhIH 3a npHeM H BhJ,[(aqy 

,[(0KYMeHT0B, YA0CT0BepHeTCH: 

1) TeKCT B 3MBJieHHH 0 rrpe,[(0CTaBJieHHH MYHHQHIIaJihHOH ycnyrH H npHJI0)KeHHhIX K HeMy 

,[(0KyMeHTaX II0A,[(aeTCH rrpoqTeHHIO; 

2) B 3MBJieHHH 0 npe,[(0CTaBJieHHH MYHHQHIIaJihHOH ycnyrn H rrpHJIO)KeHHhIX K HeMy 

.[(0KYMeHTax yKa3aHhI (j)aMHJIHH, HMH, oTqecrno (rrocne,[(Hee - rrpH HaJIHq1rn) 4)H3HqecKoro JIHu;a 

JIH6o HaHMeH0BaHHe IOPHAHqecKoro nmi:a; 

3) rrpHJI0)KeHhI ,[(0KYMeHThl, Heo6XO,[(HMhie ,[(JIH npe.[(0CTaBJieHHH MYHHQHIIaJihHOH ycnyrn. 

KonHH ,[(0KYMeHT0B, Heo6XO,[(HMhIX ,[(JIH rrpe,[(0CTaBJieHHH MYHHQHIIaJihHOH ycnyrn, 

rrpe,[(CTaBJIHIOTCH B yrroJIHOMOqeHHhIH opraH BMeCTe C II0,[(JIHHHHKaMH ,[(JIH CBepKH. 

EcJIH rrpe,[(CTaBJieHHhie K0IIHH yKa3aHHhIX ,[(0KYMeHT0B H0TapHaJihH0 He 3aBepeHhl (H HX 

H0TapHaJihH0e 3aBepeHHe He rrpe.[(yCM0TPeH0 q>e.[(epaJihHhIM 3aKOHOM), crreu;HaJIHCT 

yrroJIH0M0qeHH0ro opraHa, ocyrn;eCTBJIHIOIIJ;HH rrpHeM ,[(0KYMeHT0B, cpaBHHB K0IIHH ,[(0KYMeHT0B C 

HX opHrHHaJiaMH, BhlII0JIHHeT Ha TaKHX K0IIHHX Ha.[(IIHCh 06 HX C00TBeTCTBHH opHrHHaJiaM, 

3aBepHeT CBOeH II0,[(IIHChlO C YKa3aHHeM cpaMHJIHH H HHHQHaJI0B. 

IlpH ycTaH0BJieHHH cpaKTOB 0TCYTCTBHH ,[(0KYMeHT0B, He06XO,[(HMhIX ,[(JIH npe,[(0CTaBJieHHH 

MYHHQHIIaJihHOH ycnyrn, YKa3aHHhIX B II0.[(IIYHKTaX 2.6.1.2.1 - 2.6.1.2.4 IIYHKTa 2.6 HaCTOHrn;ero 

a,[(MHHHCTpaTHBH0r0 perJiaMeHTa, o6H3aHHOCTh no npe.[(0CTaBJieHHIO K0T0phIX B03JI0)KeHa Ha 

3MBHTeJIH, crreu;HaJIHCT ynoJIH0MoqeHH0r0 opraHa, OTBeTCTBeHHhIH 3a rrpHeM H Bomaqy 

,[(0KYMeHT0B, yBe,[(OMJIHeT 3MBHTeJIH 0 BhIBBJieHHhlX He,[(0CTaTKax B rrpe,[(CTaBJieHHhIX ,[(0KYMeHTax 

H rrpe,[(JiaraeT rrpHHHTh Mephl ITO HX ycTpaHeHHIO. 

B CJI)'1Iae ecJIH 3MBHTeJih HaCTaHBaeT Ha rrpHHHTHH ,[(0KYMeHT0B - rrpe.[(CTaBJieHHhie 

3MBHTeJieM ,[(0KYMeHThI rrpHHHMaIOTCH H erreQHaJIHCT0M yrroJIH0MoqeHH0ro opraHa, 

0TBeTCTBeHHhlM 3a npHeM H Bomaqy ,[(0KyMeHT0B, pa3bHCHHeTCH 0 II0CJie,[(CTBHHX B BH,[(e 0TKa3a B 

rrpe,[(0CTaBJieHHH MYHHQHIIaJihHOH ycnyrn Ha 0CH0BaHHH II0.[(ITYHKTa 2.9.2 rryHKTa 2.9 HaCT0Hrn;ero 
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MMHHHCTpaTHBH0ro pernaMeHTa. 

B c~ae ecn11 3ruIBHTem, caM0CT0HTeill>H 0 pem11n rrpHHHTh MepbI no ycrpaHemuo 

He,n.ocTaTK0B, nocne HX ycrpaHeHHH OH n0BT0pH0 o6pam;aeTCH 3a n p e.no cTaBJieHHeM 

MYHHIJ.HnaJibHOH ycnyrH B nopH,n.Ke, npe.nycM 0 Tp eHH0 M HaCT0 Hrn;HM MMHHHCTpaTHBHbIM 

perJiaMeHT0M. 

EcJIH npe,n.CTaBJieHHbie K0nHH YKa3aHHbIX .ZJ.0KyMeHT0B H0TapHaJibH0 He 3aBepeHbl (H HX 

H0TapHaJibH0e 3aBepeHHe He npe.nycM0TpeH0 q>e.nepaJibHblM 3aKOHOM), cneu.HaJIHCT 

y rroJIH0M0'-leHHOro opraHa, OTBeTCTBeHHblH 3a npHeM H BbI.ZJ.a'-ly .ZJ.0KyMeHT0B, cpaBHHB K0nHH 

.ZJ.0KYMeHT0B C HX opHrHHaJiaMH, BbIIl0JIHHeT Ha TaKHX K0nHHX Ha,n.nHCb 06 HX C00TBeTCTBHH 

0pHrHHaJiaM, 3aBepHeT CBOeH no,n.nHCbIO C YKa3aHHeM q>aMHJIHH H HHHU.HaJI0B, BbmaeTCH 

3ruIBHTeJIIO pacnHCKa - yBe,n.0MJieHHe 0 npHeMe .ZJ.0KyMeHT0B Ha npe.nocTaBJieHHe BbIITJiaT 

rpa)l(.ZJ.aHaM, Y.ZJ.0CT0eHHbIM 3BaHHH «ITo'-leTHblli rpa)l(.ZJ.aHHH MYHHU.HnaJibH0ro o6pa30BaHHH» HJIH 

aHaJI0rH'-IHbIX 3BaHHH, cornaCH0 npHJI0)KeHHIO N2 2 K HaCT0HineMy a,n.MHHHCTpaTHBH0MY 

pernaMeHTy. 

MaKCHMaJibHbIH cpoK BblII0JIHeHHH a.ZJ.MHHHCTpaTHBHOH npoue.nypbl no npHeMy H 

perncTpaUHH 3ruIBJieHHH 0 npe.nocTaBJieHHH MYHHI.J;HnaJibHOH ycnyr11 H npHJI0)KeHHbIX K HeMy 

,n0KYMeHTOB C0CTaBJIHeT 1 pa6o'-IHH ,neHb. 

JIHuo, 0TBeTCTBeHH0e 3a BbIIl0JIHeHHe MMHHHCTpaTHBHOH npoue.nypbI: cneU.HaJIHCT 

yrroJIH0M0'-leHH0ro opratta, 0TBeTCTBeHHblli 3a npHeM H BbI.ZJ.a'-ly .ZJ.0KYMeHT0B. 

KpHTepHH npHHHTHH pemeHHH: nocTyrrJieHHe 3ruIBJieHHH 0 npe.nocTaBJieHHH 

M yttHIJ.HnaJibHOH ycnyrH H rrpHJI0)KeHHbIX K HeMy ,noKyMeHT0B. 

Pe3yJibTaTOM a.ZJ.MHHHCTpaTHBHOH rrpoue,nypbl HBJIHIOTCH: rrpHeM H perHCTpau;HH 3ruIBJieHHH H 

rrpHJI0)KeHHbIX K HeMy ,n0KYMeHT0B. 

Cnoco6 q>HKCaI.J;HH: HHq>OpMaUHH 0 rrpHeMe 3ruIBJieHHH H npHJI0)KeHHblX K HeMy .ZJ.0KYMeHT0B 

q>HKCHpyeTCH B ycTaH0BJieHH0M rropH,nKe, B TOM '-IHCJie B CHCTeMe :meKTp0HH0ro 

.ZJ.OKYMeHT006opora (rrpH HaJIH'-IHH TeXHH'-leCKOH B03MO)KHOCTH) yrroJIH0MO'-IeHH0ro opraHa, H B 

)KYPHaJie perHCTpau.1111 3ruIBJieHHH B rrpe,n0CTaBJieHHH BbIITJiaT rpa)l(.ZJ.aHHHY, y,n.oCT0eHHbIM 3BaHHH 

«ITol.JeTHbIH rpa)l(.ZJ.aHHH MyttHUHIIaJibH0ro o6pa30BaHHH» HJIH aHaJI0rH'-IHbIX 3BaHHH, cornaCH0 

npHJI0)KeHHIO N2 11 K HaCT0HIU.eMy a,n.MHHHCTpaTHBH0MY pernaMeHTY. 

B ,neHb perncTpaUHH 3ruIBJieHHH O rrpe,nocTaBJieHHH MyttHIJ.HnaJibHOH ycnyrn H 

rrpHJI0)KeHHbIX K HeMy ,n0KYMeHT0B, crreu;HaJIHCT yrroJIH0M0'-leHH0ro opratta, OTBeTCTBeHHblli 3a 

rrpHeM H Bbl,Llal.JY .ZJ.0KYMeHTOB, nepe,naeT nocTyrrHBilIHe ,n0KYMeHTbl PYK0B0.ZJ.HTeJIIO 

ynoJIH0M0'-leHH0ro opraHa. 

PYKOBO.ZJ.HTeJib yn0JIH0M0'-leHH0ro opraHa 0TIIHCbIBaeT nocTyrrHBilIHe 3ruIBJieHHe H 

,noKyMeHTbl Ha'-IaJibHHKy CTpYKTYPH0ro rro,n.pa3,n.eJieHHH, 0TBeTCTBeHH0MY 3a npe,n0CTaBJieHHe 

MyttHU.HnaJibHOH ycnyrn. Ha'-laJibHHK CTpYKTYPH0ro no,n.pa3,n.eJieHHH OTBeTCTBeHHblli 3a 

rrpe,noCTaBJieHHe MyttHI.J;HnaJibHOH ycnyrH 0TIIHCbIBaeT n0CTYIIHBllIHe 3ruIBJieHHe H ,n.oKyMeHTbl 

crreU.HaJIHCTY YIIOJIH0M0'-leHH0ro opraHa, 0TBeTCTBeHH0MY 3a rrpe.nocTaBJieHHe MYHHU.HnaJibHOH 

ycnyrn. 

3 .1.1.2. ITpH HarrpaBJieHHH 3ruIBHTeJieM 3ruIBJieHHH H ,n0KYMeHTOB B yrroJIHOMO'-leHHblli opraH 

rrocpe,n.CTB0M nO'-ITOBOH CBH3H crreu.HaJIHCT yrroJIH0M0'-leHH0ro opratta, OTBeTCTBeHHblH 3a rrpHeM H 

Bhmaqy ,n0KYMeHT0B: 

-npoBepHeT rrpaBHJibH0CTb a.n.peCH0CTH K0ppecnoH,n.eHUHH. OmH60'-IHO (He no a.n.pecy) 

rrpHCJiaHHbie nHCbMa B03Bpam;aIOTCH B opraHH3aI.J;HIO nO'-ITOBOH CBH3H HeBCKpbITbIMH; 

-BCKpbIBaeT K0HBepTbl, rrpoBepHeT HaJIH'-IHe B HHX 3ruIBJieHHH H .ZJ.0KYMeHT0B, o6H3aHHOCTb no 

npe.nocTaBJieHHIO K0T0pbIX B03JIO)KeHa Ha 3ruIBHTeJIH; 

- rrpoBepHeT, 'ITO 3ruIBJieHHe He HCIT0JIHeH0 KapaH,namoM, HaIIHCaHO pa360p'-IHBO, q>aMHJIHH, 

HMeHa, 0T'-leCTBa (npH HaJIH'-llm), HaHMeH0Bamre, a.n.pec MeCTa )KHTeJibCTBa, a.n.pec 

MeCT0HaX0)l(.ZJ.eHHH, HaIIHCaHbl noJIH0CTbIO, no,n.JIHHH0CTb no,n.IIHCH 3ruIBHTeJIH 

3aCBH,n.eTeJibCTB0BaHHOH B y cTaH0BJieHH0M 3aKOH0,naTeJibCTB0M nopH,n.Ke; 
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-rrpOBO,[{HT rrepBHqHyro rrpoBepKy rrpe,ri:CTaBJieHHbIX KOilHH ,[{OK)'MeHTOB, HX COOTBeTCTBHe 

.n:eilcrnyrom;eMy 3aKOHO,[{aTeJibCTBY, a TaK)Ke rrpoBepHeT, qTo YKa3aHHbie KOilHH 3aBepeHbI B 

ycTaHOBJieHHOM 3aKOHO,[{aTeJibCTBOM rropH,ri:Ke; 

-rrpoBepHeT, qTo KOilHH ,[{OKyMeHTOB He HMelOT cepbe3HbIX IlOBpe)K,[{eHHH, HaJIHqHe KOTOpbIX 

He Il03BOJIHeT 0,[{H03Haqff0 HCTOJIKOBaTb HX co.n:ep)KaHHe, OTCYTCTBYIOT rro,ri:qHCTKH, rrpHilHCKH, 

3aqepKHYTbie CJIOBa, HcrrpaBJieHHH. 

MaKCHMaJibHbIH cpoK BbillOJIHeHHH 

perHCTpaUHH 3aHBJieHHH O rrpe.n:ocTaBJieHHH 

,[{OK)'MeHTOB COCTaBJIHeT 1 pa6oqHil ,ri:eHb. 

a.D:MHHHCTpaTHBHOH rrpoue.n:ypbl no rrpHeMy H 

MYHHUHilaJibHOH ycnyrH H rrpHJIO)KeHHbIX K HeMy 

JIHuo, OTBeTCTBeHHOe . 3a BbillOJIHeHHe a,L(MHHHCTpaTHBHOH rrpoue.n:ypbI: crreQHaJIHCT 

yrrOJIHOMoqeHHOfO opraHa, OTBeTCTBeHHbIH 3a rrpHeM H BbI.D:aqy ,[{OK)'MeHTOB. 

KpHTepHH rrpHHHTHH pemeHHH: IlOCTyrrJieHHe 3aHBJieHHH O rrpe.n:ocTaBJieHHH MyttHUHilaJibHOH 

ycnyrH H rrpHJIO)KeHHbIX K HeMy ,[{OK)'MeHTOB C IlOMO:rn;blO rroqTOBOH CBH3H. 

Pe3yJibTaTOM a,ri:MHHHCTpaTHBHOH rrpoue.n:ypbl HBJIHIOTCH: rrpHeM H perHCTpaUHH 3aHBJieHHH 0 

rrpe,ri:OCTaBJieHHH MyttHUHilaJibHOH ycnyrn H rrpHJIO)KeHHbIX K HeMy ,[{OK)'MeHTOB C IlOMO:rn;blO 

rroqTOBOH CBH3H. 

Crroco6 q)HKCaQHH: HH<pOpMaUHH O rrpHeMe 3aHBJieHHH O rrpe,ri:OCTaBJieHHH MyttHUHIIaJibHOH 

ycnyrH H rrpHJIO)KeHHbIX K HeMy ,[{OK)'MeHTOB <pHKCHpyeTCH B ycTaHOBJieHHOM rropH,ri:Ke, B TOM 

qffCJie B CHCTeMe 3JieKTpOHHOf0 ,[{OK)'MeHToo6opoTa (rrpH HaJIHqffH TeXHHqecKOH B03MO)KHOCTH) 

yrroJIHOMoqeHHOfO opraHa, H B )KypHane perHCTpaUHH 3aHBJieHHH B rrpe.n:ocTaBJieHHH BbillJiaT 

rpa)K.D:aHHHY, y.n:ocTOeHHbIM 3BaHHH « ffoqeTHbIB rpa)K.D:aHHH MyttHUHilaJibHOfO o6pa30BaHHH» HJIH 

aHaJIOfHqHbIX 3BaHHH, cornacHO rrpHJIO)KeHHIO NQ 11 K HaCTOH:rn;eMy a,ri:MHHHCTPaTHBHOMY 

pernaMeHTy. 

8 ,[{eHb perncTpaUHH 3aHBJieHHH O rrpe,ri:OCTaBJieHHH MYHHUHilaJibHOH ycnyrn H 

rrpHJIO)KeHHbIX K. HeMy ,[{OK)'MeHTOB, crreQHaJIHCT yrroJIHOMoqeHHOfO opraHa, OTBeTCTBeHHbIH 3a 

rrpHeM H Bbl,[{aqy ,[{OK)'MeHTOB, rrepe,n:aeT IlOCTyrrHBIIIHe .D:OK)'MeHTbI PYKOBO.D:HTeJIIO 

yrronHoMoqeHHoro opratta. 

PYKOBO,[{HTeJib ynoJIHOMoqeHHOfO opraHa OTilHCbIBaeT IlOCTyrrHBIIIHe 3aHBJieHHe H 

,n:oKyMeHTbI HaqaJibHHKY CTPYKTYPHOfO rro,ri:pa3,ri:eJieHHH, OTBeTCTBeHHOMY 3a rrpe.n:ocTaBJieHHe 

MYHHUHITaJibHOH ycnyrn. HaqanbHHK CTPYKTYPHOro rro,n:pa3,ri:eneHHH orneTcTBeHHbIH 3a 

rrpe.n:ocTaBJieHHe MyttHUHilaJibHOH ycnyrH OTIIHCbIBaeT IIOCTyrrHBIIIHe 3aHBJieHHe H ,[{OKyMeHTbI 

crreuHaJIHCTY yrroJIHOMoqeHHOfO opraHa, OTBeTCTBeHHOMy 3a rrpe.n:ocTaBJieHHe MYHHUHilaJibHOH 

ycnyrn. 

3 .1.1.3. ITpHeM H perncTpaum1 3aHBJieHHH O rrpe,ri:oCTaBJieHHH MYHHUHilaJibHOH ycnyrH H 

rrpHJIO)KeHHbIX K HeMy ,[{OK)'MeHTOB B <pOpMe 3JieKTpOHHbIX .D:OK)'MeHTOB. 

flpH HarrpaBJieHHH 3aHBJieHHH O rrpe,ri:OCTaBJieHHH MYHHUHIIaJibHOH ycnyrH 3aHBHTeJIIO 

Heo6xo,ri:HMO 3arroJIHHTb Ha EfITY, PITfY 3JieKTPOHHYJO <popMy 3aHBJieHHH Ha rrpe,ri:ocmaneHHe 

MYHHUHilaJibHOH ycnyrH, rrpHKperrHTb K 3aHBJieHHIO B 3JieKTpOHHOM BH,[{e ,[{OK)'MeHTbl, 

He06XO,[{HMbie ,[{JIH rrpe,ri:oCTaBJieHHH MyttHUHilaJibHOH ycnyrn (rrpH HaJIHqffH) (rrpH HaJIHqffH 

TeXHHqecKOH B03MO)KHOCTH). 

Ha EITfY, PITfY pa3Mem;aeTcH o6pa3eU 3arronHeHHH 3JieKTpOHHOH <popMbI 3aHBJieHHH. 

<t>opMaTHO-JIOfHqecKaH rrpoaepKa c<popMHpOBaHHOfO 3asIBJieHHH ocym;eCTBJIHeTCH 

aBTOMaTHqecKH rrocne 3arronHeHHH 3aHBHTeJieM Ka)K.D:OfO H3 rroneil 3JieKTpOHHOH <popMbI 

3aHBJieHHH. ITpH BbIHBJieHHH HeKoppeKTHO 3aIIOJIHeHHOf0 IlOJIH 3JieKTpOHHOH <popMbI 3aHBJieHHH 

3aHBHTeJib yae,n:OMJIHeTCH O xapaKTepe BbIHBJieHHOH OIIIH6KH H rropH,n:Ke ee ycTpaHeHHH 

rrocpe,ri:CTBOM HH<pOpMaQHOHHOfO coo6:rn;eHHH Herrocpe,n:crneHHO B 3JieKTPOHHOH <pOpMe 3MBJieHHH. 

CrreUHaJIHCT yrroJIHOMoqeHHOfO opraHa, OTBeTCTBeHHbIH 3a rrpHeM H BbI.D:aqy ,[{OKyMeHTOB, 

rrpH IIOCTyrrneHHH 3MBJieHHH H ,[{OK)'MeHTOB B 3JieKTpOHHOM BH,n:e: 

-rrpoBepHeT 3JieKTPOHHbie o6pa3Ubl ,[{OK)'MeHTOB Ha OTCYTCTBHe KOMilblOTepHbIX BHpycoB H 

HCKa)KeHHOH HH<pOpMaUHH; 
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-pern:cTpttpyeT L(OKyMeHTbl B ycTaHOBJieHHOM nopSI,ilKe. B TO:'-f '-IHCJie B CHCTeMe 

3JieKTpOHHOro L(OKYMeHT006opoTa (rrpH HaJIHlffiH TeXJlliqeCKOH B03 fO)KROCTEI) ynoJIHOMoqeHHOro 

o praHa; 

-q>opMttpyeT H HarrpaBrr.sreT 3a.sIBHTemo 3JieKrpOHHoe yBeL(oMrretttte qep e3 EITfY, PITfY o 

n orryqeHHH H perHCTpaQHH OT 3a.sIBHTerr.sr 3a.sIBJieHH.sI H KOIDIH L(OKYMeHTOB, B crryqae OTCYTCTBH.sI 

TeXHHqecKoH B03MO)KHOCTH aBTOMaTttqecKoro yBeLJ.OMrreHH.sI 3a.sIBHTerr.sr 11epe3 EITfY, PITrY; 
- HarrpaBrr.sreT TIOCTyrrHBIIIHH rraKeT L(OKYMeHTOB B 3JieKTpOHHOM BHL(e HalfaJihHHKY 

yrro rrHOMO'-IeHHOfO opraHa. 

MaKCHMaJihHhIH cpoK BbIIIOJIHeHH.sI aL(MHHHCTpaTHBHOH rrpoQeLJ.ypbI no rrptteMy H 

perHCTpaQHH 3a.sIBJieHH.sI O rrpeLJ.OCTaBJieHHH MYHHQHIIaJibHOH ycrryrH H rrpHJIO)KeHHbIX K HeMy 

L(OKYMeHTOB B cpopMe 3JieKTpOHHbIX L(OKYMeHTOB COCTaBJI.sieT 1 pa6otrnil L(eHb. 

JlHQO, OTBeTCTBeHHOe 3a BbIIIOJIHeHHe aL(MHHHCTpaTHBHOH rrpoQeLJ.ypnI: crreQHaJIHCT 

yrrOJIHOMO'-IeHHOro opraHa, OTBeTCTBeHHbIH 3a rrpHeM H BhIL(aqy L(OKYMeHTOB. 

KpHTepHH rrpHH.sITH.sI peIIIeHH.sI: IIOCTyrrrreHHe 3a.sIBJieHH.sI O rrpeL(OCTaBJieHHH MyttHQHIIaJihHOH 

ycrryrH H rrpHJIO)KeHHbIX K HeMy L(OKyMeHTOB B q>OpMe 3JieKrpOHHbIX L(OKYMeHTOB. 

Pe3yJinTaTOM a.ziMHHHCTpaTHBHOH rrpoQeLJ.ypnI .sIBJI.sIIOTC.sI: rrptteM, perHCTpaQH.sI 3a.sIBJieHH.sI 0 

n p eL(OCTaBJieHHH MyttHQHIIaJibHOH ycrryrH H rrpHJIO)KeHHbIX K HeMy L(OKYMeHTOB B cpopMe 

3JieKTpOHHbIX L(OKYMeHTOB. 

Crroco6 q>HKCaQHH: HHq>OpMaQH.sI O rrpHeMe 3a.sIBJieHH.sI O rrpeL(OCTaBJieHHH MYHHQHIIaJibHOH 

ycrryrH H rrpHJIO)KeHHbIX K HeMy L(OKYMeHTOB q>HKCHpyeTC.sI B ycTaHOBJieHHOM rrop.sIL(Ke, B TOM 

lfliCJie B CHCTeMe 3JieKTpOHHOro L(OKyMeHT006oporn (rrpH HaJIIf'-IHH TeXHH'-IeCKOH B03MO)KHOCTH) 

yrrorrHOMO'-IeHHOro opratta, H B )KypHarre perHCTpaQHH 3a.sIBJieHHH B rrpeLJ.OCTaBJieHHH BbIIIJiaT 

r pa)KLJ.aHHHY, YLJ.OCTOeHHbIM 3BaHH.sI «I1011eTHbIH rpa)KL(aHHH MYHHQHIIaJihHOro o6pa30BaHH.sI» HJIH 

aHarrorH'-IHbIX 3BaHHH, corrracHO rrpHJIO)KeHmo NQ 11 K HaCTo.srmeMy aL(MHHHCTpaTHBHOMY 

perrraMeHTY. 

B L(eHb perHCTpaQHH 3a.sIBJieHH.sI O rrpeL(OCTaBJieHHH MyttHQHIIaJihHOH ycrryrH H 

rrpHJIO)KeHHbIX K HeMy L(OKYMeHTOB, crreQHaJII:ICT yrroJIHOMO'-IeHHOro opraHa, OTBeTCTBeHHblli 3a 

rrpHeM 3JieKTpOHHbIX L(OKYMeHTOB, rrepeL(aeT IIOCTyrrHBIIIHe L(OKYMeHTbl PYKOBOL(HTeJIIO 

yrrOJIHOMO'-IeHHOro opraHa. 

PYKOBOL(HTeJib yrroJIHOMO'-IeHHOrO opraHa OTIIHChIBaeT IIOCTyrrHBIIIHe 3a.sIBJieHHe H 

L(OKYMeHTbl HalfaJibHHKY CTPYKTypHoro IIOLJ.Pa3LI.eJieHH.sI, OTBeTCTBeHHOMY 3a rrpeLJ.OCTaBJieHHe 

MYHHQHIIaJihHOH ycrryrH. Ha11arrnHHK CTPYKTYPHOro rroLJ.pa3LJ.erreHH.sr oTBeTcTBeHHhIH 3a 

rrpeL(OCTaBJieHHe MyttHQHIIaJibHOH ycrryrH OTIIHChIBaeT IIOCTyrrHBIIIHe 3a.sIBJieHHe H L(OKyMeHTbl 

crreQHaJIHCTY ynoJIHOMO'-IeHHOro opraHa, OTBeTCTBeHHOMY 3a rrpeLJ.OCTaBJieHHe MyttHQHIIaJibHOH 

ycrryrn. 

3.1.2. <l>opMHpOBaHHe H HarrpaBJieHHe Me)KBeL(OMCTBeHHbIX 3aIIpOCOB B opraHbl 

( opraHH3aQHH), y11acTByIOmHe B rrpeL(OCTaBJieHHH MyttHQHIIaJihHOH ycrryrH (rrpH He06XOL(HMOCTH). 

OcHOBaHHeM L(JI.sI Ha11arra aL(MHHHCTpaTHBHOH rrpoQeLJ.ypnI .sIBJI.sieTC.sI HerrpeLJ.CTaBJieHHe 

3a.sIBHTerreM JIH6o ero rrpeLI.CTaBHTeJieM L(OKyMeHTOB, rrpeLJ.yCM0TpeHHbIX IIOL(IIyttKTaMH 2.6.1.2.5 -
2.6.1.2.8 IIyttKTa 2.6 Hacrn.srmero aL(MHHHCTpaTHBHOro perrraMeHTa. 

CrreQHaJII:ICT yrrOJIHOMO'-IeHHOro opraHa, OTBeTCTBeHHhIH 3a rrpeL(OCTaBJieHHe 

MYHHQHIIaJibHOH ycrryrH, rrocrre rrorryqeHH.sI 3aperHCTpHpOBaHHOro 3a.sIBJieHH.sI H rrpHJIO)KeHHblX K 

HeMy L(OKyMeHTOB, 3HaKOMHTC.sI C HHMH. 

B crryqae, eCJIH crreQHaJIHCTOM ynoJIHOMO'-IeHHOro opraHa, OTBeTCTBeHHbIM 3a 

rrpeLI.OCTaBJieHHe MyttHQHTiaJibHOH ycrryrH, 6yL(eT Bbl.sIBJieHO, '-ITO B rrepe11He rrpeL(CTaBJieHHbIX 

L(OKYMeHTOB OTCYTCTBYIOT L(OKYMeHThl, rrpeLJ.yCMOTpeHHbie IIOL(IIyttKTaMH 2.6.1.2.5 - 2.6.1.2.8 
IIyttKTa 2.6 HaCTo.srmero aL(MHHHCrpaTHBHOfO perrraMeHTa, rrpHHHMaeTC.sI pe111eHHe O HarrpaBJieHHH 

COOTBeTCTByIOIQHX Me)KBeL(OMCTBeHHbIX 3aIIpOCOB. 

Me)KBeL(OMCTBeHHbie 3arrpOChl HarrpaB'll.sIIOTC.sI B cpOK He II03L(Hee 1 pa6011ero L(H.sI co L(H.sI 

rrorryqeHH.sI 3a.sIBJieHH.sI O rrpeL(OCTaBJieHHH MyttHQHIIaJihHOH ycrryrH H rrpHJIO)KeHHbIX K HeMy 

LJ.OKYMeHTOB. 
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HarrpaBJieHFie Me)KBe,UOMCTBeHHbIX 3arrpocoB ocym:ecTBJUieTCjJ: B 3JieKTpOHHOH q>OpMe 

rrocpe,ucTBOM emrno:u CHCTeMbl Me)KBe,UOMCTBeHHOro 3JieKTpOHHOro B3aHMO,UeMCTBHj{ H 

IIO,UKJIIOqeHHbIX K Hell perHOHaJibHOH , CHCTeMbl Me)KBe,n:OMCTBeHHOro 3JieKTpOHHOro 

B3aHMO,n:eifoTBHj{, 

HarrpaBJieHHe Me)KBe.UOMCTBeHHOro 3arrpoca B 6YMa)KHOM BH.Ue .uorrycKaeTCj{ TOJibKO B 

CJI~ae HeB03MO)KHOCTH HarrpaBJieHlij{ Me)KBe.UOMCTBeHHbIX 3anpoc0B B 3JieKTpOHHOH q>OpMe. 

CrreU:HaJIHCT ynoJIHOMoqeHHOro opratta o6jJ:3aH rrpHHj{Tb Heo6xo,n:HMhie MepbI .UJUI 

IIOJI~eHHj{ OTBeTa Ha Me)KBe.UOMCTBeHHbie 3anpOCbl B ycTaHOBJieHHbie cpoKH. 

HarrpaBJieHHe Me)KBe.UOMCTBeHHOro 3arrpoca .uorrycKaeTCjJ: TOJibKO B u:eJUIX, cmI3aHHbIX C 

rrpe.uocTaBJieHHeM MyttHU:HIIaJibHOH ycnyrn. 

Ilo Me)KBe,UOMCTBeHHbIM 3arrpocaM yrroJIHOMoqeHHOro opraHa, .UOKyMeHTbl (HX KOIIHH HJIH 

CBe,n:eHHj{, co.uep)Kam:HeCjJ: B HHX), YKa3aHHbie B rro.urryHKTaX 2.6.1.2.5 - 2.6.1.2.8 IIyttKTa 2.6, 
HaCTOj{m:ero a.D:MHHHCTpaTHB-HOro pernaMeHTa, rrpe.uocTaBJifilOTCjJ: rocy.uapCTBeHHbIMH opraHaMH, H 

rro,n:Be.UOMCTBeHHbIMH rocy.uapCTBeHHbIMH opraHaMH, opraHaMH MeCTHOro caMoynpaBJieHHj{ H 

IIO.UBe,n:oMCTBeHHbIMH rocy.uapCTBeHHbIMH opraHaMH HJIH opraHaMH MeCTHOro CaMoyrrpaBJieHHj{ 

opraHH3au;irnMH, B pacrropj{)KeHHH KOTOpbIX HaXOMTCjJ: YKa3aHHbie .UOKYMeHTbl ( CBe,UeHHj{ ) , B cpoK 

He II03,n;Hee 5 pa6oql:lx .UHeM co ,UHjJ: IIOJI~eHHj{ COOTBeTCTByiom:ero Me)KBe,UOMCTBeHHOro 3arrpoca. 

B CJI~ae He IIOCTynJieHHj{ OTBeTa Ha Me)KBe.UOMCTBeHHbIH 3arrpoc 6onee 5 pa60qJ:lX .UHeii, 

rrpHHHMaIOTCjJ: Mepbl, rrpe.uycMOTpeHHble 3aKOHO,n:aTeJibCTBOM PocCHHCKOH <l>e.uepau;HH. 

MaKCHMaJibHbIH cpoK BblIIOJIHeHHj{ .uaHHOH a,n;MHHHCTpaTHBHOH rrpou:e.uypbl COCTaBJijJ:eT 6 
pa6oqHx ,n:Heii co .UHj{ IIOCTYIIJieHJ:lj{ 3MBJieHHji B yrroJIHOMOqeHHbIH opraH. 

Jhi:u:o, OTBeTCTBeHHOe 3a BblIIOJIHeHHe a.D:Ml:IHHCTpanrnHOH rrpou:e.uypbI: crreu;HaJIHCT 

yrroJIHOMoqeHHOro opraHa, OTBeTCTBeHHblH 3a rrpe.uocTaBJieHHe MYHHU:HIIaJibHOH ycnyrH. 

KpHTepHii rrpHHjJ:Tlij{ pemeHHj{: Herrpe,n:cTaBJieHHe .UOKYMeHTOB, rrpe.uycMOTpeHHblX 

IIO.UIIyttKTaMH 2.6.1.2.5 - 2.6.1.2.8 IIyttKTa 2.6 HaCTOjJ:mero a,n;MHHHCTpaTHBHOro pernaMeHTa. 

Pe3yJibTaTOM a,n:MHHHCTpaTHBHOH rrpou:e,uypbl jJ:BJUieTCj{: rronyqeHHe B paMKax 

Me)KBe,n:OMCTBeHHOro 3JieKTpOHHOrO B3aHMO,n:eHCTBHj{ .UOKYMeHTOB (Hx KOIIHH HJIH CBe,uemi:ii, 

co.uep)Kam:HXCj{ B HHX), Heo6XO,n;HMblX ,uJUI rrpe.uocTaBJieHHj{ MYHHU:HIIaJibHOH ycnyrn 3MBHTemo, 

JIH6o IIOJI~eHHe HHq>OpMaU:HH, CBH,UeTeJibCTByiom:eii: 06 OTCYTCTBHH B pacrropj{)KeHHH opraHOB 

(opraHH3aU:HH), ~aCTBYIOID:HX B rrpe.uocTaBJiemrn MyttHU:HIIaJibHOH ycnyrH, .UOKYMeHTOB (HX 

KOIIHH HJIH CBe,n:eHHH, co.uep)Kam:HXCj{ B HHX), He06XO.UHMbIX .UJijJ: rrpe.uocTaBJieHlij{ 

MYHHU:HIIaJibHOH ycnyrn. 

<l>HKCaI.J;HjJ: pe3yJibTaTa BblIIOJIHeHHjJ: a.D:MHHHCTpaTHBHOH rrpou:e.uypbl He npOH3B0.UHTCjJ:, 

3.1.3.IlpHHj{THe pemeHlij{ 0 rrpe,UOCTaBJieHHH BbIIIJiaTbl rpa)K,naHHHY, Y.UOCTOeHHOMY 3BaHml: 

«IloqeTHblli rpa)K,n:aHHH MYHHU:HIIaJibHOrO o6pa30BaHHj{)) HJIH aHaJIOrHqHblX 3BaHHH, JIH60 06 

OTKa3e B rrpe.uocTaBJieHHH BbIIIJiaTbl rpa)K,n:aHHHY, Y.UOCTOeHHOMY 3BaHHj{ «IloqeTHbIH rpa)K,naHHH 

MYHHU:HIIaJibHOrO o6pa30BaHHj{)) l:IJIH aHaJIOrHqHbIX 3BaHHH. 

OcHOBaHHeM .UJUI Haqana a,n:MHHHCTpaTHBHOH rrpou:e.uypbl .SIBJUieTCj{ IIOCTYIIJieHHe 3MBJieHlij{ 

H .UOKYMeHTOB, B TOM qHCJie IIOJI~eHHbIX no KaHaJiaM Me)KBe.UOMCTBeHHbIX B3aHMO.UeHCTBHH. 

IlpH OTCYTCTBHH OCHOBaHHH .UJijJ: OTKa3a B rrpe.uocTaBJieHHH MYHHU:HIIaJibHOH ycnyrH ITO 

pe3yJibTaTaM rrpoBepKH 3MBJieHHj{ H Heo6xo,n:HMbIX .UOKYMeHTOB, crreu;HaJIHCT ynoJIHOMoqeHHOro 

opraHa, OTBeTCTBeHHblli 3a rrpe.uocTaBJieHHe MYHHU:HIIaJibHOH ycnyrH, rOTOBHT rrpoeKT pemeHHj{ 0 

rrpe.uocTaBJieHHH BbIIIJiaTbl rpIDK,n:aHHHY, Y.UOCTOeHHOMY 3BaHHj{ «IloqeTHbIH rpa)K,naHHH 

MYHHU:HIIaJibHOrO o6pa30BaHHj{)) HJIH aHaJIOrH1IHbIX 3BaHHH. 

IlpH HaJIHqJ:lH OCHOBaHHH .UJUI OTKa3a B rrpe.uocTaBJieHHH MYHHU:HIIaJibHOH ycnyrn, 

npe.uycMOTpeHHbIX rro,urryHKTOM 2.9.2 IIyttKTa 2.9 HaCTOjJ:m:ero a.D:MHHHCTpaTHBHOro pernaMeHTa, 

crreu;HaJIHCT yrroJIHOMoqeHHOrO opraHa, OTBeTCTBeHHbIH 3a rrpe.uocTaBJieHHe MYHHU:HIIaJibHOH 

ycnyrH, roTOBHT rrpoeKT pemeHHj{ 06 OTKa3e B rrpe.uocTaBJieHHH BbIIIJiaTbl rpa)K,n:aHHtty, 

y.uocTOeHHOMY 3BaHlij{ «IloqeTHblH rpa)K,naHHH MYHHU:HIIaJibHOro o6pa30BaHHj{)) HJIH 

aHanorHqHbIX 3BaHHH. 

B pemeHHH 06 OTKa3e B rrpe,n;ocTaBJieHHH BbIIIJiaTbl rpa)K,n:aHHHY, y.uocTOeHHOMY 3BaHHj{ 

«IloqeTHbIH rpa)K,n:aHHH MyttHU:HIIaJibHOrO 06pa30BaHHj{)) HJIH aHaJIOrHqHbIX 3BaHHH, .UOJI)KHbl 



6bITh )'Ka3aHbI ace npHqHHhI (ocHoaamrn), np1rne,nlIIlie K npmurrmo ooTBe-rCTB)lOIII. ro pememrn, 

)'Ka3aHHbie B no,nnyHKTe 2.9.2 nyHKTa 2.9 HacTosm:i:ero a,l(MHHHCTJ)8TIIBHOro per.:Ia~leHTa. 

Cneu;HaJIHCT ynoJIHOMoqeHHOro oprJllia, OTBeTCTBeHHbrli 3a rrpe,nOCTaBJieHHe 

M)'HHU:HITaJihHOH ycnyrH, nepe,naeT no,nroToaneHHhie npoeKT pememrn o n p e,no crna neHHH 

BbIITJiaTbI rpa)K,l(aHHHY, YAOCTOeHHOMY 3BaHH.SI «lloqeTHblli rpa)K,l(aHHH M)'HH[(HilaJibHOro 

o6pa30BaHH.SI» HJIH aHaJIOrHqHbIX 3BaHHH, JIH6o npoeKT pemeHH.SI 0 6 OTK83e B npe,nocTaBJieHHH 

BhmnaTbI rpa)K,naHHHY, y,nocToeHHOMY 3BaHH.SI «lloqeTHhIH rpa)K,l(aHHH MYHHU:HITaJihHoro 

o6pa30BaHH.SI» HJIH aHanorJiqHbIX 3BaHHH, HaqaJibHHKY CTPYKTypHoro rro,npa.3,neneHH.SI 

ynoJllIOMoqeHHOro opraHa An.SI cornacoaaHH.SI. 

HaqaJibHHK CTJ))'KTyp1:1oro rro,npa.3,neneHH.SI, OTBeTCTBeHHbIH 3a npe,nocTaBJieHHe 

~fyttli[(HilaJibHOH ycnyrH cornaCOBbIBaeT perneHHe O npe,nOCTaBJieHHH BbIITJiaTbI rpa)K,l(aHHHY, 

,ZJ;OCTOeHHOMY 3BaHH.SI «lloqeTHblli rpa)K,l(aHHH MyttH[(HIIaJibHOro o6pa30BaHH.SI» HJIH 

attanorHqffbJX 3BaHHH, nH6o 06 OTK83e B rrpe,nocTaaneHHH a1,mnaTbI rpa)K,l(aHHHY, y,nocToeHHOMY 

3BaHH.SI «lloqeTHbIH rpa)K,l(aHHH MYHH[(HIIaJibHOro o6pa30BaHH.SI» HJIH aHanorHqHbIX 3BaHHH, nocne 

qero nepe,naeT ,naHHhie npoeKTbI perneHHH PYKOBOAHTeJIIO ynoJIHOMoqeHHOro opraHa Ha IlOAilHCb. 

P)'KOBOAHTem, ynoJIHOMoqeHHOro opraHa npH OTCYTCTBHH 3aMeqaHHH IIOAilHCbIBaeT perneHHe 0 

n pe,noCTaBJieHHH BbIIIJiaTbI rpa)K,l(aHHHY, YAOCTOeHHOMY 3BaHH.SI «lloqeTHblli rpa)K,l(aHHH 

MYHH[(MilaJibHOro o6pa30B~HH.SI» HJIH aHaJIOI'JiqffbJX 3BaHHH, JIH6o 06 OTK83e B npe,nOCTaBJieHHH 

BbIIIJiaTbI rpa)K,l(aHHHY, YAOCTOeHHOMY 3BaHH.SI «lloqeTHblli rpa)K,l(aHHH MYHH[(HilaJibHOro 

o6pa30BaHH.SI» HJIH aHanorJiqHbIX 3BaHHH. 

Cneu;HanHCT ynonHOMoqeHHoro opraHa, oTBeTCTBeHHhrn 3a npe,nocTaaneHHe 

MYHH[(HilaJibHOH ycnyrH, B TeqeHHe 1 pa6oqero ,[(H.SI co ,[(H.SI npHH.SITH.SI YK83aHHbIX perneHHH, 

Hanpaan.SieT cne[(HaJIHCTY ynOJIHOMoqeHHOro opraHa, OTBeTCTBeHHOMY 3a npHeMH BblAaqy 

,l(OKYMeHTOB, pemeHH.SI O npe,rr.OCTaBJieHHH BbIIIJiaTbI rpa)K,l(aHHHY, y.nocTOeHHOMY 3BaHH.SI 

«lloqeTHblli rpa)K,l(aHHH MYHH[(HilaJibHOro o6pa30BaHH.SI» Hmf aHanOrJiqHI,IX 3BaHHH, JIH6o 06 

OTK83e B npe,rr.oCTaBJieHHH BbIIIJiaTbl rpa)K,l(aHHHY, y.nocTOeHHOMY 3BaHH.SI «lloqeTHbIB rpa)K,l(aHHH 

MYHH[(HilaJibHOro o6pa30BaHH.SI» HJIH aHaJIOI'HqffbJX 3BaHHH, ,l(n.SI yae,rr.OMJieHH.SI 3a.SIBHTen.SI 0 

npHH.SITOM pememrn. 

llpH HaJIHqJiH B 3a.SIBJieHHH COOTBeTCTByIDIIlero YK83aHH.SI, ynoJIHOMoqeHHblli opraH, B 

nop.Sl,rr.Ke, ycTaHOBJieHHOM cornarneHHeM O B3aHMO,l(eHCTBHH, HanpaBn.SieT 3aBepeHH)'ID KOITHIO 

perneHH.SI O npe,rr.OCTaBJieHHH M)'HH[(HilaJibHOH ycnym B YM<I>Q ,nn.SI Bbl,l(aqH 3a.SIBHTeJIIO. 

MaKCHMaJibHblli cpoK BbIIIOJIHeHH.SI a,[(MHHHCTpaTHBHOH npou:e.rr.yp1,1 He ,l(OJI)KeH npeBhII.IIaTh 

9 pa60qJiX ,l(HeH co ,[(H.SI perHCTpau;HH 3a.SIBJieHH.SI H ,l(OKYMeHTOB, Heo6XO,l(HMbIX ,l(n.SI 

npe,rr.ocTaBJieHH.SI MYHH[(HilaJibHOH ycnyrn. 

KpHTepHH npHH.SITH.SI perneHH.SI: HaJIJiqHe JIH6o OTCYTCTBHe OCHOBaHHH ,l(n.SI OTK83a B 

npe.rr.ocTaBJieHHH BbIIlJiaTbl rpa)K,l(aHHHY, y.nocTOeHHOMY 3BaHH.SI «lloqeTHbIH rpa)K,l(aHHH 

MYHH[(HilaJibHOro o6pa30Bamrn» HJIH aHaJIOI'HqffbIX 3BaHHH, npe,rr.yCMOTpeHHbIX IlO,l(Il)'HKTOM 2.9.2 
Il)'HKTa 2.9 HaCTO.SIIllero a,l(MHHHCTpaTHBHOro pernaMeHTa. 

Pe3yJibTaT BbIIlOJIHeHH.SI a,l(MHHHCTpaTHBHOH npou:e.rr.ypbl: perneHHe O npe,rr.OCTaBJieHHH 

BbIIIJiaTbl rpa)K,l(aHHHY, y,rr.ocTOeHHOMY 3BaHH.SI «lloqeTHbIH rpa)K,l(aHHH MyttH[(HilaJibHOro 

o6pa3oBaHH.SI» HJIH aHanornqHI,IX 3BaHHH, nH6o 06 OTK83e B npe,rr.OCTaBJieHHH BbIIIJiaTbI 

rpa)K,l(aHHHY' y,rr.oCTOeHHOMY 3BaHH.SI «lloqeTHbIH rpa)K,l(aHHH MyttH[(HilaJibHOro o6pa3oBaHH.SI» HJIH 

aHaJIOrHqHbIX 3BaHHH. 

flHu;a, OTBeTCTBeHHhie 3a BbIIlOJIHeHHe a,l(MHHHCTpaTHBHOH npou:e.rr.yp1,1: cne[(HaJIHCT 

ynoJIHOMoqeHHOro opraHa, OTBeTCTBeHHblli 3a rrpe,rr.ocTaBJieHHe MYHH[(HilaJibHOH ycnyrH, 

HaqaJII,HHK CTPYKTYPHOro no,rr.pa.3,[(eJieHH.SI, OTBeTCTBeHHOro 3a npe.rr.ocTaBJieHHe MYHH[(HilaJibHOH 

y cnyrH, p)'KOBO.l(HTen1, y nonHoMoqeHHOro opraHa. 

Cnoco6 <pHKCa[(HH: HH<pOpMa[(H.SI O npHeMe 3a.SIBJieHH.SI O rrpe.nocTaBJieHHH MyttH[(HilaJibHOH 

ycnyrH Ii npHJIO)KeHHbIX K HeMy ,l(OKYMeHTOB <pHKCHpyeTC.SI B ycTaHOBJieHHOM nop.Sl,rr.Ke, B TOM 

qHcne B CHCTeMe 3JieKTpOHHOro ,l(OKYMeHToo6opoTa (npH HaJIJiqJiJi TeXHHqecKOH B03MO)KHOCTH) 

ynoJIHOMoqeHHOro opraHa, B )KypHane perHCTpau;HH 3a.SIBJieHHH B npe,rr.OCTaBJieHHH BbIIlJiaT 

rpa)K,l(aHHHy, y.nocTOeHHbIM 3BaHH.SI «lloqeTHbIH rpa)K,l(aHHH M)'HH[(HilaJibHOro o6pa30BaHH.SI» HJIH 
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aHaJI0rHqHI,IX 3BaHHH, cornaCH0 rrpHJlO)KeHHIO ,NQ 11 K HaCT0.Slll:(eMy a,n;MHHHCTpaTHBH0MY 

pernaMeHTY. 

3.1.4. B1,:r,zi:aqa (HarrpaBJieHHe) ,n;0KYMeHT0B no pe3yJihTaTaM rrpe.n;ocrnBJiemrn 

MYJIHU:HIIaJlbHOH ycJiyrn. 

OcHOBaHHeM ,n;JUI HaqaJia rrpou:e,n;yp1,1 BhI,n;aqlf ,n;0KYMeHT0B .sIBJUieTC.sI rrpHH.sITHe 

PYK0B0,n;HTeJieM yrr0JIH0M0qeHH0ro opraHa pemeHH.sI 0 rrpe,n;ocTaBJieHHH BbIIIJiaTbI rpa)K,n;aHHHY, 

y,n;ocTOeHH0MY 3BaHH.sI «fJoqeTHblli rpa)K,n;aHHH MYHHU:HIIaJlbH0ro o6pa30BaHH.sI» HJIH 

aHaJI0rHqHI,IX 3BaHHH, JIH6o pemeHH.sI 06 0TKa3e B rrpe,n;oCTaBJieHHH BbIIIJiaTbI rpa)K,n;aHHHY, 

y,n;oCT0eHH0MY 3BaHH.sI «fJoqeTHbIH rpa)K,n;aHHH MYJIHU:HIIaJlbH0ro o6pa30BaHH.sI» HJIH 

aHaJI0rHqHI,IX 3Bamr:u H II0CTyIIJieHHe BbIIIIeYKa3aHHbIX ,n;0KYMeHT0B K crren;HaJIHCTY, 

0TBeTCTBeHH0MY 3a rrpHeM H Bb:r,n;aqy ,n;oKyMeHT0B, o6parn;eHHe 3a.sIBHTeJUI ,n;JUI II0Jiy"lleHH.sI 

,n;oKyMeHT0B. 

Crren;HaJIHCT yII0JIH0MoqeHH0ro opraHa, OTBeTCTBeHHblli 3a rrpHeM H Bb:r,zi:aqy ,n;0KYMeHTOB, 

rrpH Bh:r,zi:aqe pe3yJibTaTa rrpe,n;0CTaBJieHH.sI ycJiyrn Ha 6YMa)KHOM H0CHTeJie: 

1) ycTaHaBJIHBaeT JIH"lJH0CTb 3a.sIBHTeJUI; 

2) rrpoBep.sreT rrpaB0MQqH.sr 3a.sIBHTeJUI ,n;e:UCTBOBaTb OT ero HMeHH rrpH II0JiyqeHHH 

,n;0KYMeHT0B; 

3) csep.sreT :meKTp0HHbie o6pa3bl ,n;0KYMeHT0B C opHrnHaJiaMH (rrpH HarrpaBJieHHH 3a.sIBJiemrn 

H ,n;0KYMeHT0B Ha rrpe,n;ocrnBJieHHe MYJIHU:HIIaJihHOH ycJiyrn -qepe3 EITfY, PITfY (rrpH HaJIHqlfH 

TeXHH"l.JeCKOH B03MO)KHOCTH) H rrpH YKa3aHHH B 3a.sIBJieHHH 0 II0JiyqeHHH pe3yJihTaTa Ha 6yMa)KHOM 

HOCHTeJie); 

4) 3HaK0MHT 3a.sIBHTeJI.sI C pe3yJihTaTOM MYHHU:HIIaJlbHOH ycJiyrn; 

5) BhI,n;aeT 3a.sIBHTeJIIO pe3yJihTaT rrpe,n;ocTaBJieHH.sI MYHHU:HIIaJlbHOH ycJiyrn; 

6) BH0CHT 3aIIHCb 0 Bb:r,zi:aqe 3a.sIBHTeJIIO pe3yJihTaTa rrpe,n;ocTaBJieHH.sI MYJIHU:HIIaJlbHOH ycJiyrH 

B CHCTeMy 3JieKTp0HH0ro ,n;OKYMeHT006opoTa (rrpH HaJIH"lJHH TeXHH"l.JeCKOH B03MO)KHOCTH) 

yrroJIH0MoqeHH0ro opraHa H B )KypHaJI perHCTpan;HH cornaCH0 rrpHJI0)KeHHIO ,NQ 11 K HaCT0.sIIIJ;eMy 

a,n;MHHHCTpaTHBH0MY pernaMeHTy; 

7) 0TKa3bIBaeT B BbI,n;a"lle pe3yJihTaTa rrpe,n;ocTaBJieHH.sI MYJIHU:HIIaJibHOH ycJiyrH B cJiyqa.srx: 

- 3a Bb:r,zi:aqe:u ,n;0KYMeHT0B o6paTHJIOCb JIHU:0, He .sIBJUIIOIIJ;eec.sr 3a.sIBHTeJieM ( ero 

rrpe,n;cTaBHTeJieM); 

- o6paTHBIIIeec.sr JIHU:0 0TKa3aJI0Cb rrpe,n;I,.sIBHTb ,n;0KYMeHT, y,n;0CT0Bep.sIIOIIJ;HH ero JIH"lJH0CTh; 

- opHrHHaJibI ,n;0KYMeHT0B He C0Brra,n;aIOT C 3JieKTp0HHbIMH o6pa3aMH ,n;0KYMeHT0B rrpH 

HarrpaBJieHHH 3arrpoca H ,n;0KYMeHT0B Ha rrpe,n;ocTaBJieHHe ycJiyrn -qepe3 EITrY, PITfY (rrpH 

HaJIH"lJHH TexmrqecKOH B03MO)KHOCTH) H rrpH YKa3aHHH B 3arrpoce 0 II0JiyqeHHH pe3yJihTaTa Ha 

6YMa)KHOM H0CHTeJie. 

EcJIH 3a.sIBHTeJib, He corJiaCHBIIIHCb C pemeHHeM 0 rrpe,n;ocTaBJieHHH BbIIIJiaTbI rpa)K,n;aHHHY, 

y,n;0CT0eHH0MY 3BaHH.sI «Ilo"lleTHbIH rpa)K,n;aHHH MYHHU:HIIaJibH0ro o6pa30BaHH.sI» HJIH 

aHaJI0rH"lJHblX 3BaHHH, JIH6o C pemeHHeM 06 0TKa3e B rrpe,n;ocTaBJieHHH BbIIIJiaThI rpa)K,n;aHHHY, 

y,n;oCT0eHH0MY 3BaHH.sI «Ilo"l.JeTHblli rpa)K,n;aHHH MYJIHU:HIIaJlbH0ro o6pa30BaHH.sI» HJIH 

aHaJI0rHqHI,IX 3BaHHH, 0TKa3aJIC.sI rrpocTaBHTb CB0IO rro,n;IIHCb B II0JiyqeHHH ,n;0KYMeHT0B, pemeHHe 

0 rrpe,n;0CTaBJieHHH BbIIIJiaTbI rpa)K,n;amrny, y,n;oCT0eHH0MY 3BaHH.sI «IJoqeTHbIH rpa)K,n;aHHH 

MYJIHU:HIIaJlbH0r0 o6pa3oBaHmrn HJIH aHaJI0rH"lJHblX 3BaHHH, JIH6o pemeHHe 06 0TKa3e B 

rrpe,n;ocTaBJieHHH BbIIIJiaThI rpa)K,n;aHHHY, y,n;ocTOeHH0MY 3BaHH.sI «Ilo"lleTHbIH rpa)K,n;aHHH 

MYHHU:HIIaJlbH0r0 o6pa30BaHH.sI» HJIH aHaJI0rH"lJHblX 3BaHHH, eMy He BbI,n;aeTC.sI H crren;HaJIHCT 

yrroJIH0M0"lleHH0ro opraHa, OTBeTCTBeHHbIH: 3a rrpHeM H BbI,n;aqy ,n;0KYMeHT0B, Ha K0IIHH 3a.sIBJieHH.sI 

Ha rrpe,n;ocTaBJieHHe BbIIIJiaT rpa)K,n;aHHHY, y,n;oCT0eHH0MY 3BaHH.sI «Ilo"lleTHbIH rpa)K,n;aHHH 

MYHHU:HIIaJibH0ro o6pa30BaHH.sI» HJIH aHaJI0rHqHI,IX 3BaHHH, rrpocTaBJI.sieT 0TMeTKY 06 0TKa3e B 

II0JiyqeHHH pemeHH.sI JIH6o 0TKa3a B BhI,n;aqe pemeHH.sI rryTeM BHeCeHH.sI CJI0B «IloJiyqHTb 

,n;0KYMeHTbI 0TKa3aJIC.sI», 3aBep.sreT CBOe:u rro,n;rrHCblO. 

He rro3,n:Hee cne,uyromero pa6oqero ,uH.sI co ,uH.sI o6pamemrn 3a.sIBHTen.sr B yrronHoMoqeHHbIH 
opraH H 0TKa3aBmeroc.sr II0JiyqHTb pe3yJibTaf rrpe,n;ocTaBJieHH.sI MYHHU:HIIaJlbHOH ycJiyrH JIH6o 

rrocTyrrJieHHH He Bhl,n;aHHhIX ,n;0KYMeHT0B H3 YM<l>U 3MBHTeJIIO HarrpaBJUieTc.sr IIHChMeHH0e 
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coo6memrn (no a.npecy, y1<cl3aHH0MY B 3a.5IBITemnl) o T0~1. <rro OH B :no6oe ape~u:r (cornacHo 

YKa3nIBaeMoMy B coo6memu1 rpaqmKy npHeMa-Bn:r,naqi;r OK) 1eHT0B BnpaBe o6pannn:csr 3a 

rrony11eHHeM perneHHSI 0 rrpe,noCTaBJleHHH BhmJlaTbI rpa)K)];amrny, ,D;0CT0eHH0MY 3BaHHSI 

«I1o11eTHblli rpa)K,D;aHHH MYHHIJ;HIIaJlbH0ro o6pa30BaHHSI)) HJIH aHan0rlflilihIX 3BaHHli, JIH60 06 

0TKa3e B npe)l0CTaBJleHHH BnmJlaTbl rpa)K)];aHHHY, Y.ll0CT0eHH0MY 3BaHHSI « I1o11eTHhlli rpa)K)];aHHH 

MYHHUHIIaJlbH0ro o6pa30BaHmrn HJIH aHanornqHhIX 3BaHHli, HJlH coo6ru;HTb II01ITOBblli a,npec, no 

K0T0poMy eMy 3TH )l0KyMeHTbl MoryT 6bITb HanpaBJleHhl nocpe)lCTB0M no11T0B0ro 0TIIpaBJleHHSI C 

yae)l0MJleHHeM 0 Bp~eHHH. 

B cn~ae noaa11H 3a.5IBHTeneM .ll0KYMeHTOB a 3neKTp0HH0M BH)le rrocpeacrnoM EITrY, PTirY 

(npH HaJIHlJHH TeXHH1IeCKOH B03MQ)KHQCTH) H YKa3aHHH B 3anpoce 0 rrony11eHHH pe3yJlhTaTa 

npe)l0CTaBJleHHSI ycnyrH B 3JleKTp0HH0M BH)le, cneu;HaJIHCT yrroJIH0M01IeHH0ro opraHa, 

OTBeTCTBeHHblli 3a npHeM H Bhl)la11y )l0KYMeHTOB: 

1) npoBepxeT npaB0MQqHsr 3a.5IBHTeJISI )leHCTBOBaTb OT ero HMeHH npH II0JI~emm 

)l0KYMeHTOB; 

2) CBepsreT 3JleKTp0HHbie o6pa3bl )l0KyMeHT0B C opHrHHaJlaMH )l0KYMeHTOB; 

3) yBe)l0MJISieT ·3a.5IBHTeJISI 0 TOM, 1IT0 pe3yJihTaT npe)l0CTaBJieHHH ycrryrH 6yaeT HanpaBJieH 

eMy a JIH11HhIH Ka6HHeT Ha EITrY, PTirY a <):>opMe 3rreKTpoHHoro .ll0KYMeHrn. 

TipH ycTaH0BJieHHH pacxo)K,D;eHHH 3JieKTp0HHbIX o6pa30B )l0KYMeHT0B, HanpaBrreHHbIX B 

:meKrpOHHOH <J:>opMe, C 0pHrHHaJlaMH, pe3yJihTaT npe)lOCTaBJieHHSI ycrryrH 3a.5IBHTeJIIO He 

HarrpaBJISieTCSI 11epe3 ETirY, PTirY, 0 11eM C0CTaBJISieTCSI aKT. 

PerneHHe 0 npe)l0CTaBJieHHH BhmJiaTbl rpa)K)];aHHHY, Y.ll0CT0eHH0MY 3BaHHSI «TI011eTHblli 

rpa)K)laHHH MYHHIJ;HnaJibH0ro o6pa30BaHHSI» HJIH aHan0rH11HbIX 3BaHHH, JIH60 06 0TKa3e B 

npe)l0CTaBJieHHH BhmJiaTbl rpa)K)];aHHHY, Y.ll0CT0eHH0MY 3BaHHSI «TI011eTHblli rpa)K)];aHHH 

MYHHUHnaJlhH0ro o6pa30BaHHSI» HJlH aHanorH11HbIX 3BaHHH, CKaHHpyeTCSI H HanpaBJISieTCSI 

3a.5IBHTemo 11epe3 ETirY, PITrY nn6o HanpaaJISieTcsr B <):>opMe 3neKTpoHHoro )l0KYMeHrn, 

II0)lTIHCaHH0r0 3JieKTpOHHOH n0)lnHChIO B JlH11Hhlli Ka6HHeT 3a.5IBHTeJISI Ha ETirY, PTirY (npH 

HaJIH1IHH TeXHH1IeCKOli B03MO)KHQCTH). OpHrHHaJI perneHHSI 3a.5IBHTeITb Bnpaae 3a6paTb B 

ynoITH0M0lJeHH0M opraHe. 

MaKCHMaJlhHblli cpoK BhIIIOITHeHHSI )laHHOH a)lMHHHCrpaTHBHOH npoueaypbl - 1 pa601IHH 

)leHb C M0MeHTa npHHSITHSI perneHHSI. 

Jlnuo, 0TBeTCTBeHH0e 3a npe)l0CTaBITeHHe MYHHUHIIaJlbHOH ycITyrH: cneunanHCT 

ynoJIH0MoqeHHOro opraHa, OTBeTCTBeHHblli 3a npHeM H Bbl)laqy )l0KyMeHT0B. 

BhI)la11a pe3yIThTaTa npe)l0CTaBITeHHSI MYHHUHnaJlhHOH ycITyrH B03MQ)KHa B )leHh npHHSITHSI 

perneHHSI 0 npe)l0CTaBJieHHH BhIIIITaTbl rpa)K)laHHHY, Y.ll0CT0eHH0MY 3BaHHSI «TI011eTHblli 

rpa)K)];aHHH MYHHUHnaJibH0r0 o6pa30BaHH.SI» HITH aHaJI0rHqHI,IX 3BaHHH, JIH60 06 0TKa3e 0 

npe)l0CTaBJieHHH BhmITaTbl rpa)K)laHHHY, Y.ll0CTOeHH0MY 3BaHHSI «TioqeTHblli rpa)K)laHHH 

MYHHUHnaJlhH0ro o6pa30BaHHSI» HITH aHanornqHI,IX 3BaHHH. 

KpHTepHR npHHXTHSI peIIIeHHX: nocTyrrITeHHe K cneu;HaJIHCTY ynoITH0M01IeHH0ro opraHa, 

0TBeTCTBeHH0MY 3a npHeM H Bbl)la11y )l0KyMeHT0B, npHHSIT0ro ynoJIH0M01IeHHbIM opraH0M 

perneHHSI 0 npe)l0CTaBJieHHH BbIIIITaThl rpa)K)];aHHHY, Y.ll0CT0eHHOMY 3Bamrn «TI011eTHbIR 

rpa)K)];aHHH MYHHUHnaJlhH0ro o6pa30BaHHSI» MITH aHanorH11HbIX 3BaHHR, JIH6o peIIIeHHSI 06 0TKa3e 

B npe)l0CTaBJieHHH BbIIIITaTbI rpa)K)];aHHHY, Y.ll0CT0eHH0MY 3BaHHSI «TI011eTHblli rpa)K)];aHHH 

MYHHIIHTiaJlhHoro o6pa3oBaHHX» HITH attanorH11HhIX 3BaHHR. 

Pe3yJihTaTOM a)lMHHHCTpaTHBHOR npou;eaypbl SIBJISieTCSI Bbl)laqa 3a.5IBHTemo peIIIeHHSI 0 

npe)l0CTaBJieHHH BbIIIITaTbl rpa)K)laHHHY, Y.ll0CTOeHH0MY 3BaHHSI «I1011eTHblli rpa)K)];aHHH 

MYHHIIHnaJlhH0ro o6pa30BaHHSI» HJIH aHanorH11HbIX 3BaHHR, Jm6o 06 0TKa3e B npeaocTaBITeHHH 

BhmJiaTbI rpa)K)];aHHHy, Y.ll0CT0eHH0MY 3BaHHSI «TI011eTHI,1H rpa)K)];aHHH MYHHIIHnaJlhH0ro 

o6pa30BaHHSI» MITH aHanorH11HbIX 3BaHHR. 

Pe3yIThTaT Bbill0JIHeHHSI a)lMHHHCTp~THBHOH npoueaypbl q:>HKCHpyercsr B ycTaH0BJieHH0M 

nopSI)lKe, B TOM lJHCITe B CHCTeMe 3JieKTp0HHOro )lOKYMeHT006opoTa (npH HaJIHlJHH TeXHH1IeCKOR 

B03MQ)KHQCTH) yrroJIH0M0qeHH0ro opraHa, H B )KypHane perHCTpaIIHH 3a.5IBJieHHH B 

npe)l0CTaBITeHHH BhmJiaT rpa)K)laHHHY, Y.ll0CT0eHHhIM 3BaHHSI «I1011eTHbIR rpa)K)laHHH 
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MYHHU;IIna.JibHOro o6pa3oBaHmrn mm aHarrorHqHbIX 3BaHHH, cornacHo npHJIO)I(eHmONQ 11 K 

HaCTOH:rn;eMy a.r.(MHHHCTpaTHBHOMY pernaMeHTY. 

3.2. 3MBHTeJIIO o6ecneqHBaeTCH B03MO)I(HOCTb HanpaBJieHHH )I(a.JI06bI Ha perneHHH, .n;eHCTBHH 

(6e3.n;eHCTBHe) yrroJIHOMoqeHHOro opraHa, ,LJ;OJl)I(HOCTHOro nmi:a yn0JIH0MoqeHHOfO opraHa JIH6o 

MYHHU:Hna.JibHOro cJiy)I(a:rn;ero B COOTBeTCTBHH co CTaTbeH 11.2 <l>e.n;eparrbHOro 3aKOHa OT 

27.07.2010 NQ 210-<1>3 H B nopH,n;Ke, npe.n;ycMOTpeHHOM pa3,n;eJIOM 5 HaCTOH:rn;ero 

a,LJ;MHHHCTpaTHBHOfO pernaMeHTa. 

3 .3. Oco6eHHOCTH BbIIIOJIHeHHH a,LJ;MHHHCTpaTHBHbIX npou:e.n;yp (.n;eHCTBHH) B 

MHOro<pyttKU:HOHa.JibHbIX u:eHTpax npe,n;OCTaBJieHHH rocy.n;apcrneHHbIX H MYHHU:Hna.JibHbIX ycnyr. 

ITpe.n;ocrnBneHHe MYHHU:Hna.JibHOH ycnyrn B YM<l>U: B03MO)I(H0 npH Ha.JittqHH 3aKmoqeHHoro 

cornarneHHH O B3aHMO,LJ;eHCTBHH Me)I(,LJ;y yrroJIHOMoqeHHbIM opraHOM H YM<l>l(. 

YnoJIHOMoqeHHbIH opraH 06ecneq1rnaeT HH<pOpMHpOBaHHe 3MBHTeJieH O B03MO)I(HOCTH 

nonyqeHHH MYHHU:Hna.JihHOH ycnyrn Ha 6a3e YM<l>U:. B cnyqae no,n;aqH 3MBJieHHH o 

npe,n;oCTaBJieHHH MyttHU:Hna.JibHOH ycnyrn B YM<l>U: Henocpe.n;cTBeHHOe npe,n;OCTaBJieHHe 

MYHHU:Hna.JibHOH ycnyrH ocy:rn;eCTBJIHeTCH yrrOJIHOMOqeHHbIM opraHOM. 

ITpe.n;ocrnBJieHHe MYHHU:Hna.JibHOH ycnyrn nocpe,n;CTBOM 3MBJieHHH O npe,n;OCTaBJieHHH .n;ayx 

H 6onee rocy.n;apcrneHHbIX H (HJIH) MyttHU:Hna.JibHbIX ycnyr (KOMnJieKCHOro 3anpoca) B YM<l>U: npH 

0,Ll;HOKpaTHOM o6pa:rn;eHlm 3MBHTeJIH He ocy:rn;ecTBJIHeTCH. 

3 .3 .1. OcHOBaHHeM ,LJ;JIH Haqarra npe,n;OCTaBJieHHH MyttHU:Hna.JibHOH ycnyrH HBJIHeTCH JIH~oe 

o6pa:rn;eHHe 3MBHTeJIH B YM <l> 1(. 
3.3.2. llH<popMaU:HH no BOnpocaM npe,n;OCTaBJieHHH MyttHU:Hna.JibHOH ycnyrn, CBe,n;eHHH 0 

xo.n;e npe,n;OCTaBJieHHH MYHHU:Hna.JibHOH ycnyrn, HHbIM aonpocaM, CBH3aHHbIM C npe,n;oCTaBJieHHeM 

MYHHU:Hna.JibHOH ycnyrH, a TaK)I(e KOHCYJibTHpOBaHHe 3MBHTeJieH O nopH,n;Ke npe.n;ocTaBJieHHH 

MYHHU:Hna.JibHOH ycnyrn B YM<l>U: npe.n;OCTaBJIHeTCH COTpy,n;HHKOM . YM<l>U: npH 

Henocpe,n;cTBeHHOM o6pa:rn;eHHH 3MBHTeJIH B YM<l>U: HJIH nocpe,n;CTBOM TeJie<pOHHOH CBH3H B 

COOTBeTCTBHH C .n;eiicrny10:rn;HM 3aKOHO,LJ;aTeJibCTBOM, perynHpyIO:rn;HM opraHH3aU:HlO .n;e.si:TeJibHOCTH 

YM<l>l(. 

llH<pOpMHpOBaHHe O nop.si:,n;Ke npe,n;0CTaBJieHHH MYHHU:Hna.JibH0H ycnyn1 ocy:rn;eCTBJIHeTCH B 

C00TBeTCTBHH C rpa<pHKOM pa60Tbl YM <l> u:. 
3.3.3 . I1pH JIH~0M o6pa:rn;eHHH 3MBHTeJIH B YM<l>U: COTpy,n;HHK, OTBeTCTBeHHbIH 3a npHeM 

,LJ;OKYMeHT0B: 

- ycTaHaBJIHBaeT JIHqH0CTb 3MBHTeJIH Ha OCHOBaHHH ,LJ;0KYMeHTa, y,n;oCTOBep.si:10:rn;ero ero 

JIHqH0CTb, npe.n;cTaBHTeJIH 3MBHTeJIH - Ha OCH0BaHHH ,LJ;0KYMeHTOB, y,n;OCTOBep.si:10:rn;Hx ero 

Jil{qH0CTb H n0JIH0MOqtt.sI (B cnyqae ero o6pa:rn;eHHH); 

npoaep.si:eT npe,n;cTaBJieHHoe 3MBJieHHe no cpopMe cornacHo npHJIO)I(eHHIO 

NQ 1 K HaCTO.si::rn;eMy a.n;MHHHCTpaTHBHOMY pernaMeHTY O npe,n;OCT~BJieHHH MyttHU:Hna.JibHOH 

ycnyrH, B 3aBHCHM0CTH OT u:eJIH o6pa:rn;eHHH, H ,LJ;OKYMeHTbl Ha npe,n;MeT: 

- TeKCT B 3MBJieHHH no.rui;aeTCH npoqTeHHIO; 

- B 3MBnemm yKa3aHhI <paMHJIHH, HMH, oTqecrno (nocne.n;Hee - npH Ha.JIHqttH) <pH3HqecKoro 

JIHU:a JIH6o HaHMeHOBaHHe IOpH,n;HqecKoro JIHU:a; 

- 3MBJieHHe no,n;nHCaHO ynoJIHOMoqeHHbIM JIHU:0M; 

- npHJIO)I(eHbl ,LJ;0KYMeHTbl, Heo6xo,n;HMbie )];JIH npe.n;ocTaBJieHHH MyttHU:Hna.JibHOH ycnyrn; 

- COOTBeTCTBHe ,n;aHHbIX ,LJ;0KYMeHTa, y,n;OCTOBep.si:10:rn;ero JIHqHOCTb, .n;aHHbIM, YKa3aHHbIM B 

3MBJieHHH H Heo6xo,n;HMbIX ,LJ;OKYMeHTaX. 

- .n;enaeT KOnHH no,n;JIHHHHKOB npe.n;cTaBJieHHbIX ,LJ;OKYMeHTOB, B TOM qttCJie no OT,LJ;eJibHbIM 

,LJ;OKYMeHTaM 6e3 B3HMaHHH nJiaTbl B COOTBeTCTBHH C noCTaHOBJieHHeM ITpaBHTeJibCTBa PocCHHCKOH 

<l>e.n;epau;HH OT 22.12.2012 NQ 1376 «06 yrnep)I(,Ll;eHHH ITpaBHJI opraHH3aU:HH ,n;eHTeJibHOCTH 

MHOro<pyttKU:HOHa.JibHbIX u:eHTpOB npe,n;OCTaBJieHHH rocy.n;apcrneHHbIX H MYHHU:Hna.JibHbIX ycnyr» , 

3aBep.si:eT HX, B03Bpa:rn;aeT 3MBHTeJIIO no,n;JIHHHHKH ,LJ;OKYMeHTOB. I1pH 3aBepeHHH COOTBeTCTBHH 

KOnHH ,LJ;OKYMeHTa no,n;JIHHHHKY Ha KOnHH ,LJ;OKYMeHTa npocTaBJIHeTCH Ha,LJ;nHCb «BepHo», 

3aBep.si:eTc.si: no,n;nHCblO coTpy,n;HHKa YM<l>U, rrpH!{.sIBinero .IJ;0KYMeHT, c yKa3aHHeM <paM11rr1111, 

HHHUHa.JIOB H ,n;aTbl 3aBepeHH.si:; 



- 3anonm1eT cae.uemrn: o 3ruIBHTene H npe,ucTaan eHHhIX .J.0k') . JeHTa: B a.BTmrnnBHpoBaHHoif 

HHcpopMaI.J.HOHHoif CHCTeMe (AHC YM<l>I() ; 

Bh:r,uaeT 

ccpopMHpOBaHH)'K) 

pacnHcKy 

B AHC 

B nOJI)"-lemm .U0KYMeHTOB Ha 

YM<l>I( cornacHo npHJI0 )Kemno 

a)].MHHHCTpaTHBH0ro pernaMeHrn; 

npe ocTaBJieHHe y cnyrH , 

N2 2 K HaCT05Irn;eMy 

- HHcpopMHpyeT 3ruIBHTeJI5l o cpoKe npe.uocrnaneHH5I MyttHI.J.HnaJihHOH ycnyrH, cnoco6ax 

nony<JeHH5I HH<pOpMau;HH 0 xo.ue HCn0JIHeHH5I MYHHI.J.HnaJihHOH ycnyrH; 

- yae,U0MJI5IeT 3ruIBHTeJI5l 0 TOM, 'ITO HeBOCTpe6oBaHHhie .U0Ky-MeHThI xpaH5ITC5I B YM<l>I( B 

Te'IeHHe 30 KaJieH,uapHhIX ,uHeH, nocne qero nepe,uaIOTCJI B ynoJIHOMO'IeHHhIH opraH. 

IlpH ycrnH0BJieHHH cpaKTOB 0TCYTCTBH5I )],0Ky-MeHTOB, Heo6xo,UHMhlX )],JI5I npe.uocTaBJieHH5I 

MYHHI.J.HnaJihHOH ycnyrH, YKa3aHHhlX a no,unyttKTaX 2.6.1.2.1 - 2.6.1.2.4 nyttKTa 2.6 HaCT05Irn;ero 

a)].MHHHCTpaTHBH0ro perJiaMeHTa, o6JI3aHHOCTh no npe.uocTaBJieHHIO K0T0pbIX B03JI0)KeHa Ha 

3ruIBHTeJI5I, cnen.HaJIHCT yn0JIH0M0'IeHH0ro opraHa, OTBeTCTBeHHhlli 3a npHeM H Bh:r,uaqy 

)],0Ky-MeHT0B, yBe,U0MJI5leT 3ruIBHTeJI5l 0 Bbl5IBJieHHbIX He,U0CTaTKax B npe,ucTaBJieHHblX )],0Ky-MeHTax 

H npe.unaraeT npHHJITb MepbI no MX ycTpatteHHIO. 

B cnyqae eCJIH 3ruIBHTeJib HaCTaHBaeT Ha npHH5ITHH )],0Ky-MeHTOB - npe,ucTaBJieHHbie 

3ruIBHTeJieM )],0Ky-MeHTbI npHHHMaIOTC5I H cnen.HaJIHCT0M ynoJIH0M0'IeHH0ro opraHa, 

0TBeTCTBeHHbIM 3a npHeM H Bb:r,uaqy )],0Ky-MeHTOB, pa31>5ICH5IeTC5I 0 nocne,UCTBH5IX B BH,Ue 0TKa3a B 

npe.uocTaBJieHHH MyttHI.J.HnaJihHOH ycnyrH Ha 0CH0BaHHH no,unyttKTa 2.9.2 nyttKTa 2.9 HaCTOJirn;ero 

a)].MHHHCTpaTHBH0ro perJiaMeHTa. 

B cnyqae eCJIH 3ruIBHTeJib CaM0CT0JITeJibH0 peumJI npHH5ITb Mepbl no ycTpaHeHHIO 

He,U0CTaTKOB, nocne MX ycTpaHeHH5I OH n0BT0pH0 o6pamaeTC5I 3a npe,u0CTaBJieHHeM 

MYHHI.J.HnaJibHOH ycnyrH B nop5I)].Ke, npeeycM0TpeHH0M HaCT05Illi;HM a)].MHHHCTpaTHBHbIM 

pernaMeHTOM. KonHH .U0KyMeHT0B, Heo6xo,UHMblX )],JI5l npe.uocTaBJieHH5I MYHHI.J.HnaJibHOH ycnyrH, 

npe,uCTaBJI5IIOTC5I B yrrOJIHOMO'IeHHbIH opraH BMeCTe C n0,UJIHHHHKaMH )],JI5l CBepKH. 

3.3.4. 3ruIBJieHHe H ,lJ.OKyMeHTbI, npHH5ITbie OT 3ruIBHTeJI5I Ha npe.uocTaBJieHHe 

MYHHI.J.HnaJibHOH ycnyrH, nepe,UaIOTC5I B ynoJIHOMO'IeHHbIH opraH He n03)],Hee 

1 pa6oqero )],H5I, cne.uyiomero 3a ,l].HeM perHCTPaI.J.HH 3a5IBJieHH5I H )],0Ky-MeHT0B B YM<l>I(, 

nocpe.ucrnoM JIH'!Horo o6parn;eHH5I no conpoB0.UHTeJibH0MY peecTpy, co.uep)KameMy ,uaTy H 

0TMeTKy 0 nepe,uaqe, ocpopMJieHHOMY B .uayx 3K3eMnJI5lpax. YKa3aHHbIH peecTp 3aBep5IeTC5I 

C0TPY.UHHK0M YM<l>I( H nepe.uaeTC5I cnen.HaJIHCTY ynoJIH0M0'IeHH0ro opraHa no.u no,unHCb. O,uHH 

3K3eMnJI5Ip conpoB0)],HTeJibH0ro peecTpa 0CTaeTC5I B ynoJIH0M0'IeHH0M opraHe H xpaHHTC5I KaK 

.U0Ky-MeHT CTporoif 0T'IeTH0CTH 0T,lJ.eJibH0 OT JIH'IHblX .uen, BTOpOH - xpaHHTC5I B YM<l>I(. B 
3a5IBJieHHH np0H3B0)],HTC5I 0TMeTKa C YKa3aHHeM peKBH3HT0B peecTpa, no K0T0p0MY nepe,uaHbI 

3a5IBJieHHe H )],0Ky-MeHTbl. 

3.3.5. IlpH o6pameHHH 3a5IBHTeJI5l 3a npe.uocTaBJieHHeM MYHHI.J.HnaJibHOH ycnyrn qepe3 

YM<l>I( Bb:r,uaqa pe3yJibTaTa npe,U0CTaBJieHH5I MYHHI.J.HnaJibHOH ycnyrH ocymecTBJI5IeTC5I npH 

JIH'IH0M o6parn;eHHH B YM<l>I(. 

3.3.6. OrneTCTBeHHOCTh 3a Bb:r,uaqy pe3yJibTaTa npe.uocTaBJieHH5I MyttHI.J.HnaJibHOH ycnyrn 

HeceT C0TPY.UHHK YM<l>I(, ynoJIHOMO'IeHHhrn pyK0B0.UHTeneM YM<l>I(. 

3.3.7. ,[(AA nonyqeHH5I pe3yJibTaTa npe.uocTaaJieHH5I MYHHI.J.HnaJibHOH ycnyrn B YM<l>I( 

3a5IBHTeJib npe,Ul>5IBJI5leT .U0Ky-MeHT, Y.U0CTOBep5IIOrn;HH ero JIH'IH0CTb, H pacnHCKy. 

B cnyqae o6parn;eHH5I npe,ucTaBHTeJI5l 3ruIBHTeJI5I npe,UCTaBJI5IIOTC5I )],0Ky-MeHTbI, 

Y.U0CT0Bep5IIOlli;He JIH'IH0CTb H no.urnep)K)],aIOrn;He n0JIH0M0'IH5I npe,ucTaBHTeJI5l 3ruIBHTeJI5l. 

CoTpy,uHHK YM<l>I(, OTBeTCTBeHHblli 3a Bb:r,uaqy )],0Ky-MeHT0B, BbI,UaeT )],0K}'MeHTbl 

3MBHTeJIIO H perncTpHpyeT <paKT MX BbI,Ua'IH B AHC YM<l>I(. 3asi:BHTeJib no.urnep)K.uaeT cpaKT 

nonyqeHH5I )],0KyMeHT0B CBOeH no,unHCbIO B pacnHCKe, K0T0pruI 0CTaeTC5I B YM<l>I(. 

ECJIH 3ruIBHTeJib, He corJiaCHBIIIHCb C nepe'IHeM BbI,UaBaeMblX eMy .U0Ky-MeHTOB, 0TKa3aJIC5I 

npocTaBHTb CB0IO no,unHCb B nonyqeHHH .U0Ky-MeHT0B, )],0Ky-MeHThI eMy He Bbl,UaIOTC5I H 

cnen.HaJIHCT YM<l>I(, ocymecTBJI5IIOlli;HH BbI,Uaqy )],OKy-MeHT0B, Ha conp0B0,UHTeJibH0M peecTpe, 

no K0T0poMy pe3yJibTaT MYHHI.J.HnaJibHOH ycnyrH 6bm HanpaBJieH H3 a)].MHHHCTpan.HH 

HoBOKY3Hen.Koro MyttHI.J.HnaJibH0ro 0Kpyra B YM<l>I(, npoCTaBJI5leT 0TMeTKY 06 0TKa3e 
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3ruIBHTemI OT norryqeHHH .l(OKy'MeHTOB nyTeM BHeCeHHH CJIOB «IlorryqHTb .l(OKyMeHTbI 

OTK33arrcx» H 3aBepxeT cBoeii no.n:n11cb10. B 3TOM crryqae YM<l>L( B TeqeHHe crre.n:yiornux 30 
KaJieH.n:apHbIX .l(Heii 06ecneq11BaeT HanpaBJieHHe .l(OKy'MeHTOB, KOTOpbie 3ruIBHTeJib OTK33aJICH 

norryqHTh, B ynorrHoMoqeHHhrn opraH. 

HeBOCTpe6oBaHHbie .l(OKy'MeHTbI xpaHHTCH B YM<l>L( B TeqeHHe 30 KaJieH.n:apHbIX .l(Heii, nocrre 

qero nepe.n:aioTcx B ynorrHoMoqeHHhrn opraH. 

3.3.8. l1Hbie .n:eiiCTBHH, He06XO.l(HMhie .l(JIH npe.l(OCTaBJieHHH MYHHIIHilaJibHOH ycrryrH, B TOM 

q11crre CBH3aHHhie C npoBepKOH .n:eiiCTBHTeJibHOCTH yc11rreHHOH KBaJIH<pHIIHpOBaHHOH 3JieKTpOHHOH 

110.l(IIHCH 3ruIBHTeJIH, HCilOJib30BaHHOH npH o6pameHHH 3a norryqeHHeM MYHHIIHilaJibHOH ycrryrH, a 

TaK)Ke C ycTaHOBJieHHeM nepeqHSJ: cpe.l(CTB YJJ:OCTOBepHIOllIHX u;eHTpOB, KOTOpbie .n:onycKaIOTCH .l(JIH 

HCilOJib30BaHHH B IIeJIHX o6ecneqeHHH )'Ka3aHHOH npoBepKH H onpe.n:eJIHIOTCH Ha OCHOBaHHH 

yrnep)K.l(aeMoii ynorrHoMoqeHHhIM opraHOM no corrracoBaHHIO c <l>e.n:eparrbHOii crry)K6oii 

6e30ilaCHOCTH PocCHHCKOH <l>e.n:epaIIHH MO.l(eJIH yrp03 6e30ilaCHOCTH HH<pOpMaIIHH B 

HH<pOpMaIIHOHHOH CHCTeMe, HCilOJih3yeMOH B u;eMx npHeMa o6pallleHHH 3a norryqeHHeM 

MYHHIIHilaJibHOH ycrrym H (HrrH) npe.n:ocTaBJieHHH TaKOH ycrrym, B YM<l>L( He npe.n:ycMOTpeHbI. 

3.3.9. ,[(ocy.n:e6Hoe (BHecy.n:e6Hoe) 06)KaJIOBaHHe perneHHH H .n:eiiCTBHH (6e3.l(eHCTBHH) 

YM<l>L(, coTpyJJ:HHKa YM<l>L( ocymecTBJIHeTcx B nopx.n:Ke, npe.n:ycMoTpeHHOM pa3.n:erroM 5 
HaCTOHllle_ro a.l(MHHHCTpaTHBHOro perrraMeHTa. 

4. <l>opMbI KOHTpOAA 3a npe.n:ocTaBJieHHeM MYHHIIHilaJibHOH ycrrym. 

4.1 . IlopHJJ:OK ocymecrnrreHHH TeKylllero KOHTpOM 3a co6JIIO.l(eHHeM 11 HCilOJIHeHHeM 

OTBeTCTBeHHbIMH .l(OJI)KHOCTHbIMH JIHIIaMH IlOJIO)KeHHH, a TaK)Ke npHHHTHeM perneHHH 

OTBeTCTBeHHbIMH JIHIIaMH HaCTOHlllero a.l(MHHHCTpaTHBHOro perrraMeHTa H HHbIX HOpMaTHBHbIX 

npaBOBbIX aKTOB, ycTaHaBJIHBaIOI.nHX Tpe6oBaHHH K npe.n:ocTaBJieHHIO MYHHIIHilaJibHOH ycrryrH. 

TeKyrn11ii KOHTpOJib 3a co6mo.n:eHHeM H HCilOJIHeHHeM HaCTOHlllero a.l(MHHHCTpaTHBHOro 

perrraMeHTa H HHbIX HOpMaTHBHbIX npaBOBbIX aKTOB, ycTaHaBJIHBa10rn11x Tpe6oBaHHH K 

npe.n:ocTaBJieHHIO MYHHIIHIIaJibHOH ycrryrH, a TaK)Ke npHHHTHeM HMH perneHHH (.n:arree - TeKyrnHii 

KOHTpOJib .n:exTeJibHOCTH) ocymecTBJIHeTCH HaqaJibHHKOM ynorrHOMoqeHHOro opraHa. ,[(AA 

TeKymero KOHTpOM HCilOJib3YlQTCH ycTHruI H IlHCbMeHHruI HH<pOpMaIIHH cneIIHaJIHCTOB, 

HaqarrbHHKa ynorrHOMoqeHHOro opraHa, KHHrH yqeTa COOTBeTCTBYIOllIHX .l(OKy'MeHTOB. 

TeKyrn11ii KOHTpOJib ocyrnecTBJIHeTCH IlyTeM npoBe.l(eHHH npoBepoK co6rr10.n:eHHH H HCilOJIHeHHH 

.l(OJI)KHOCTHbIMH JIHIIaMH H cneu;HaJIHCTaMH IlOJIO)KeHHH HaCTOHlllero a.l(MHHHCTpaTHBHOro 

perrraMeHTa 11 HHbIX HOpMaTHBHbIX npaBOBbIX aKTOB, ycTaHaBJIHBalOllIHX Tpe6oBaHHH K 

npe.n:ocTaBJieHHIO MYHHIIHilaJibHOH ycrryrH. 

O6llIHH KOHTpOJib 3a npe.l(OCTaBJieHHeM MYHHIIHilaJibHOH ycrryrH ocyrnecTBJIHeTCH pyKOBO.l(HTeJieM 

ynorrHoMoqeHHoro opraHa. 

4.2. IlopHJJ:OK H nepHO.l(HqHOCTb ocyrnecrnrreHHH IlJiaHOBbIX 11 BHenrraHOBbIX npoBepoK 

IIOJIHOTbI H KaqecTBa npe.n:ocTaBJieHHH MYHHIIHilaJibHOH ycrryrH, B TOM qHcrre nopH.l(OK H cpopMbI 

KOHTpOJIH 3a IlOJIHOTOH H KaqecTBOM npe.n:ocTaBJieHHH MYHHIIHilaJibHOH ycrryrH. 

KoHTpOJib 3a IlOJIHOTOH H KaqecTBOM npe.n:ocTaBJieHHH MYHHIIHilaJibHOH ycrryrH BKJIIOqaeT B ce6x 

npoBe.l(eHHe rrpoBepoK, BbIHBJieHHe H ycTpaHeHHe HapyrneHHH rrpaB 3ruIBHTerreii, paccMOTpeHHe, 

rrpHHHTHe perneHHH H IlO.l(fOTOBKY OTBeTOB Ha o6pallleHHH 3ruIBHTerreii, co.n:ep)KallIHX )KaJI06bI Ha 

perneHHH, .n:eiiCTBHH crreIIHaJIHCTOB ynorrHOMoqeHHOro opraHa. 

IlpoBepKH IlOJIHOTbI H Kaqecrna rrpe.n:ocTaBJieHHH MYHHIIHilaJibHOH ycrryrH ocymecTBJIHIOTCH Ha 

OCHOBaHHH JIOKaJibHbIX aKTOB ynorrHOMOqeHHOro opraHa. 

ITpoBepKH MoryT 6hITb nrraHOBbIMH 11 BHenrraHOBbIMH. IlopHJJ:OK H rrepHO.l(HqHOCTb nrraHOBbIX 

rrpoaepoK ycTaHaBJIHBaIOTCH HaqarrhHHKOM ynoJIHOMoqeHHOro opraHa. IlpH npoBepKe MOryT 

paccMaT})IIBaTbC5I Bee B0IIp0Cbl, CBH3aHHhie C rrpe.n:ocTaBJieHHeM MYHHIIHilaJibHOH ycrryrH 

(KOMnrreKCHbie npoBepKH), HJIH OT.l(eJII,Hhie BOilpOCbI (TeMaTHqeCKHe npoBepI<ll). 

BHerrrraHOBbie rrpoBepKH npOBO.l(HTCH .l(JIH npoBepKH cpaKTa ycTpaHeHHH paHee BbIHBJieHHbIX 

HapyrneHHH, a TaK)Ke B crryqae rrorryqeHHH )KaJI06 Ha .n:eiiCTBHH (6e3.l(eHCTBHe) CIIeIIHaJIHCTOB. 



31 

ITpoBepKa TaK)Ke M O)KeT npOBO.[{HTbCSI no KOHKpeTHOMY o 6 p amemuo 3MBHTellil. P e3yJibTaTbI 

npoBepOK ocpopMllilIOTCH B BH,[{e aKTa, B KOTOpOM OTMeqaIOTCSI BbIBBJieHHbi e He,nocTaTKH H 

npe.n;JIO)Kemrn no HX y cTpaHeHHIO. 

ITepHO.[{IfqffOCTb ocymecrnrreHHSI nJiaHOBbIX npoBepoK - He pe)Ke 0.[{HOfO pa3a B KBapTarr. 

4.3. OrneTCTBeHHOCTb MYHHUHnaJibHbIX cJiy)KaIIJ;HX a.I{MHHHCTpaUHH HoBOKY3HeUKOfO 

MYHHUHnaJibHOfO OKpyra H HHbIX .[{OJI)KHOCTHbIX JIHU 3a perneHHSI H ,neiicTBHSI (6e3,neHCTBHe ) , 

npHHHMaeMbie ( ocymecTBllileMbie) B xo.ne npe,UOCTaBJieHHH MyHHUHnaJibHOH ycrryrn. 

ITo pe3yJibTaTaM npoBepoK B crryqae BbrnBJieHHH HapyrneHHH noJIO)KeHHH HaCTOSimero 

a.I{MHHHCTpaTHBHOfO pernaMeHTa H HHbIX HOpMaTHBHbIX npaBOBbIX aKTOB, ycTaHaBJlHBaIOmHx 

Tpe6oBaHHSI K npe.nocTaBJieHHIO MYHHUHnaJibHOH ycnyrH, BHHOBHbie cneUHaJIHCTbI H 

PYKOBO.[{HTeJib ynoJIHOMoqeHHOro opraHa Hecy T OTBeTCTBeHHOCTb B COOTBeTCTBHH C 

3aKOHO,UaTeJibCTBOM PoccHHCKOH <l>e,nepaum1. 

CneuHarrHCT, OTBeTCTBeHHbIH 3a npHeM 3aSIBJieHHH H ,UOKYMeHTOB, HeCeT nepCOHaJibHYIO 

OTBeTCTBeHHOCTb 3a co6rr10,neHHe cpOKOB H nopx.nKa npHeMa H perHCTpauHH .[{OKYMeHTOB. 

CneUHarrHCT, OTBeTCTBeHHbIH 3a no,nrOTOBKy ,UOKYMeHTOB, HeCeT nepcoHaJibHYIO 

OTBeTCTBeHHOCTb 3a co6mo,neHHe cpOKOB H nopx.nKa ocpopMJieHHSI .[{OKYMeHTOB. 

CneUHarrHCT, OTBeTCTBeHHbIH 3a BbI,uaqy (HanpaBrreHHe) .[{OKyMeHTOB, HeCeT nepCOHaJibHYIO 

OTBeTCTBeHHOCTb 3a co6mo,neHHe nopH,nKa Bbl)];aqH (HanpaBJieHHH) .[{OKYMeHTOB. 

PYKOBO.[{HTeJib ynorrHOMoqeHHOro opraHa, no,nnHCaBIIIHH .[{OKYMeHT, ccpopMHpOBaHHblli no 

pe3yJihTaTy npe,nocTaBrreHHH MyHHUHnaJibHOH ycrryrH, HeCeT nepCOHaJibHYIO OTBeTCTBeHHOCTb 3a 

npaBOMepHOCTb npHHSITOfO perneHHSI. HaqarrbHHK CTPYKTYPHOfO no,npa3,nerreHHSI, OTBeTCTBeHHOro 

3a npe.n;ocTaBrreHHe MyHHUHnaJibHOH ycnyrH, corrracoBaBIIIHH .[{OKYMeHT, ccpopMHpOBaHHbIH no 

pe3yJibTaTy npe.n;OCTaBJieHHSI MyHHUHnaJibHOH ycnyrn, HeceT nepCOHaJibHYIO OTBeTCTBeHHOCTb 3a 

npaBOMepHOCTb npHHSITOfO perneHHH. 

ITepCOHaJibHaSI OTBeTCTBeHHOCTb cneuHarrHCTOB H PYKOBO.[{HTellil ynoJIHOMoqeHHOfO opraHa 

3aKpenJUleTCSI B HX .[{OJl)KHOCTHbIX HHCTpYK.I.J;HSIX B COOTBeTCTBHH C Tpe6oBaHHHMH 

3aKOHO,[{aTeJibCTBa PocCHHCKOH <l>e,uepaUHH. 

4.4. IToJIO)KeHHSI, xapaKTepH3YIOmHe Tpe6oBaHHH K nopx.n;Ky H q>OpMaM KOHTpOllil 3a 

npe,nOCTaBJieHHeM MYHHUHnaJibHOH ycnyrH, B TOM qHCJle co CTOpOHbI rpa)K.[{aH, HX o6'be,[{HHeHHH H 

opraHH3aUHH. 

KoHTpOJib 3a HCnOJIHeHHeM ,naHHOfO a,[{MHHHCTpaTHBHOfO perrraMeHTa co CTOpOHbI rpa)K,[{aH, HX 

o6'be,UHHeHHH H opraHH3aUHH HBllileTCSI CaMOCTOSITeJibHOH cpopMOH KOHTPOJISI H ocymecTBJUleTCSI 

nyTeM HanpaBJieHHSI o6pameHHH B a,[{MHHHCTpauHIO HoBOKY3HeUKOfO MYHHUHnaJibHOro OKpyra, a 

TaK)Ke nYTeM 06)KaJIOBaHHH ,neHCTBHH (6e3,neHCTBHH) H perneHHH, ocymecTBJISieMbIX (npHHSITbIX) B 

xo,ne HcnoJIHeHHH HaCTOSII.Uero a.I{MlfHHCTpaTHBHOro perrraMeHTa. 

r pa)K.[{aHe, 11x o6oe.n;HHeHHH II opraHH3aumr BnpaBe HanpaBJISITb 3aMeqaHHSI H npe.nrro)KeHHSI no 

yrryqrneHHIO Kaqecrna H .[{OCTynHOCTH npe.n;OCTaBJieHHSI MyHHUHnaJibHOH ycnyrH. 

5. ,[(ocy,ne6Hblli (BHecy,ne6Hblli) nopx,noK 06)KaJIOBaHHSI perneHHH H ,neHCTBHH (6e3,[{eMCTBHSI) 

ynoJIHOMoqeHHOfO opraHa, YM<l>IJ;, a TaK)Ke HX .[{OJI)KHOCTHbIX JIHU, MyHHUHnaJibHbIX CJiy)KaI.UHX, 

COTpY.UHHKOB YM<l>IJ; 

5.1. l1HcpopMaUHH .[{JUI 3aSIBHTellil O ero npaBe IIO,UaTb )KaJI06y Ha perneHHe H ,neHCTBHe 

(6e3,[{eHCTBHe) a,[{MHHHCTpaUHH HoBOKY3HeUKOfO MYHHUHnaJibHOfO OKpyra, ynoJIHOMoqeHHOfO 

opraHa, YM<l>U: H (HJIH) HX ,UOJI)KHOCTHbIX JIHU, MYHHUHIIaJibHbIX cJiy)KamHx rrpH rrpe,nOCTaBJieHHH 

MYHHUHnaJibHOH ycrryrn, COTpy.n;HHKOB YM<l>IJ; (.narree - )KaJI06a). 

3aSIBHTeJib HMeeT rrpaBO rro,naTb )KaJI06y Ha perneHHe H ,neHCTBHe (6e3,n;eMCTBHe) 

a.I{MHHHCTpau1rn HoBOKY3HeUKOf0 MyHHUlillaJibHOfO OKpyra, ynoJIHOMOqeHHOfO opraHa, YM<l>U: H 

(HJIH) MX .[{OJI)KHOCTHbIX JlHll, MyHHUHnaJibHbIX CJiy)KalUHX rrpH npe,nOCTaBJieHHH MyHHUHnaJibHOM 

ycn yrH, coTpy.UHHKOB YM<l>IJ;. 

Crroco6bI HHq>OpMHpOBaHHSI 3aSIBHTeJieM O nopx.n;Ke no.naqH H paCCMOTpeHHH )KaJI06bI. 

I1Hq>OpMaUHSI O nopH.n;Ke IIO.[{aqH H paCCMOTpeHHSI )KaJI06bI pa3MemaeTCSI Ha Oq>HUHaJibHOM 
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cai:fre B HH<popMaI.J;110HHO-TeneKOMMyHHKaIIJ10HHOH ceTH «HHTepHern, EIIfY, PIIfY, 

HH<popMaIIHOHHblX CTeH,n;ax B ITOMeIIIeHHHX· ITpHeMa H BbI,n;aqn ,Zl;OK)'MeHTOB, a TaK)Ke 

ITpe,n;OCTaBmieTCH HeITocpe,n;cTBeHHO CITeIIHaJIHCTaMH ITPH JIHqHOM o6pameHHH 3MBHTeJieH, 

TeJie<poHaM )];AA CITpaBOK, a TaK)Ke B ITHCbMeHHOH cpopMe ITOqTOBbIM OTITpaBJieHHeM JIH60 

3JieKrpOHHbIM coo6meHHeM ITO a,n;pecy, YKa3aHHOMY 3MBHTeJieM. 

HH<pOpMaIIHH )];AA 3MBHTerreif 06 HX ITpaBe Ha ,n;ocy,n;e6Hoe (BHecy,n;e6Hoe) 06)KaJIOBaHHe 

perneHHH, ,n;eHCTBHH (6e3,n;eHCTBHH), ITpHH.sITblX ( ocymeCTBAAeMbIX) B xo,n;e ITpe.n;OCTaBJieHH.sI 

MYHHIIHITaJibHOH ycnyrn, pa3MemaeTCH Ha EIIfY, PIIfY. 

5.2. Ilpe,n;MeT )KaJI06bI Ha perneHHe H ,n;eHCTBHe (6e3,n;eHCTBHe) a,n;MHHHCTpaIIHH 

HoBOKY3HeIIKOro MYHHIIHITaJibHOro OKpyra, YITOJIHOMoqeHHOro opraHa H (HrrH) HX ,Zl;OJI)KHOCTHbIX 

JIHII, MYHHIIHITaJibHbIX CJiy)KaIIIHX a,D;MHHHCTpaIIHH HoBOKY3HeIIKOro MYHHIIHITaJibHOro OKpyra. 

Ilpe,n;MeTOM )KaJI06hI 5lBAAIOTCH perneHHH H ,n;eHCTBH.sl (6e3,n;eHCTBHe) YITOJIHOMoqeHHOro 

opraHa, ,Zl;OJI)KHOCTHOro JIHIIa yrrOJIHOMoqeHHOro opraHa, a,D;MHHHCrpau1rn HoBOKY3HeIIKOr o 

MYHHIIHITaJibHOro OKpy ra, ,Zl;OJI)KHOCTHOro JIHIIa a)];MHHHCTpaIIHH HoBOKY3HeIIKOro 

MYHHIIHITaJibHOro OKpyra . 

3MBHTeJib MO)KeT o6paTHTbCH C )KaJI06oif, B TOM qncne B CJie,D;yIOIIIHX cnyqa.s1x: 

- HapyrneHHe cpoKa perncrpaIIHH 3MBJieHHH O ITpe,n;OCTaBJieHHH MYHHIIHITaJibHOH ycnyr n ; 

- HapyrneHHe cpoKa ITpe,n;OCTaBJieHHH MYHHIIHITaJibHOH ycrrym; 

- Tpe6oBaHHe y 3MBHTeAA ,Zl;OKyMeHTOB HJIH HH<pOpMaIIHH JIH6o ocymecTBJieHHH ,n;eHCTBHH, 

ITpe,n;cTaBJieHHe mm ocymecTBJieHHe KOTOpbIX He ITpe,n;ycMorpeHo HOpMaTHBHbIMH ITpaBOBbIMH 

aKTaMH PocCHHCKOH <l>e,n;epaIIHH, HOpMaTHBHbIMH ITpaBOBbIMH aKTaMH KeMepOBCKOH o6rraCTH -

Ky36acca, MYHHIIHITaJibHbIMH ITpaBOBbIMH aKTaMH )];AA ITpe,n;ocTaBJieHH.sI MYHHIIHITaJibHOH ycny rn; 

- OTKa3 B ITpHeMe ,Zl;OKyMeHTOB, ITpe,n;oCTaBJieHHe KOTOpbIX ITpe,n;ycMorpeHO HOpMaTHBHbIMH 

ITpaBOBbIMH aKTaMH PoCCHHCKOH <l>e,n;epaIIHH, HOpMaTHBHbIMH ITpaBOBbIMH aKTaMH KeMepoBCKOH 

o6rraCTH - Ky36acca, MYHHIIHITaJibHbIMH ITpaBOBbIMH aKTaMH )];AA ITpe,n;oCTaBJieHHH MYHHQHITaJibHOH 

ycrryrn, y 3MBHTeAA; 

- OTKa3 B ITpe,n;oCTaBJieHHH MyHHIIHITaJibHOH ycnyrn, eCJIH OCHOBaHHH OTKa3a He 

ITpe,n;ycMOTpeHbI cpe,n;epaJibHbIMH 3aKOHaMH H ITpHHHTbIMH B COOTBeTCTBHH C HHMH HHbIMH 

HOpMaTHBHbIMH ITpaBOBbIMH aKTaMH PocCHHCKOH <l>e,n;epaIIHH, 3aKOHaMH H HHbIMH HOpMaTHBHbIMH 

ITpaBOBbIMH aKTaMH KeMepoBCKOH o6JiaCTH - Ky36acca, MyHHIIHITaJibHbIMH ITpaBOBbIMH aKTaMH; 

- 3aTpe6oBaHHe C 3MBHTeAA ITPH ITpe.n;ocTaBJieHHH MyHHIIHITaJibHOH ycnyrn ITJiaTbl, He 

ITpe,n;ycMorpeHHOH HOpMaTHBHbIMH ITpaBOBbIMH aKTaMH PocCHHCKOH <l>e,n;epaIIHH, HOpMaTHBHbIMH 

ITpaBOBbIMH aKTaMH KeMepOBCKOH o6rraCTH - Ky36acca, MyHHIIHITaJibHbIMH ITpaBOBbIMH aKTaMH; 

OTKa3 yrroJIHOMoqeHHOro opraHa H (HJIH) HX ,Zl;OJI)KHOCTHbIX JIHII, MyHHIIHITaJibHOro 

cJiy )KaIIIero, B HCITpaBJieHHH ,n;oITymeHHbIX HMM OITeqaTOK H (HJIH) OIIIH60K B BbI,n;aHHbIX B 

pe3yJibTaTe ITpe,n;OCTaBJieHHH MyHHIIHITaJibHOH ycnyrn ,Zl;OKyMeHTax JIH6o HapyrneHHe 

ycTaHOBJieHHOro cpoKa TaKHX HCITpaBJieHHH; 

- OTKa3 opraHa ITpe,n;ocTaBAAIOIIIero MYHHIIHITaJibHyIO ycnyry, ,Zl;OJI)KHOCTHOro JIHIIa opraHa, 

ITpe,n;OCTaBAAIOIIIero MYHHIIHITaJibHyIO ycnyry, B BbI,n;aqe ,n;y6JIHKaTa ,n;oKyMeHTa ITOJiyqeHHOro B 

pe3y JibTaTe ITpe,n;OCTaBJieHHH MyHHIIHITaJibHOli ycrryrn, JIH6o Hapy rneHHe ycTaHOBJieHHOro cpoKa 

paCCMOTpeHHH3MBJieHH.sI; 

- HapyrneHHe cpoKa HJIH ITOp.sI,n;Ka BbI,n;aqn ,Zl;OKyMeHTOB ITO pe3yJibTaTaM ITpe,n;OCTaBJieHHH 

MYHHIIHITaJibHOli y crrym; 

ITpHOCTaHOBJieHHe ITpe,n;ocTaBJieHHH MYHHIIHITaJibHOH ycnyrn, eCJIH OCHOBaHH.sl 

ITpHOCTaHOBJieHHH He ITpe,n;ycMOTpeHbl cpe,n;epaJibHbIMH 3aKOHaMH H ITpHHSITbIMH B COOTBeTCTBHH C 

HHMH HHbIMH HOpMaTHBHbIMH ITpaBOBbIMH aKTaMH PocCHHCKOli <l>e,n;epaIIHH, 3aKOHaMH H HHbIMH 

HOpMaTHBHbIMH ITpaBOBbIMH aKTaMH KeMepOBCKOH o6JiaCTH - Ky36acca, MyHHIIHITaJibHbIMH 

ITpaBOBbIMH aKTaMH; 

- Tpe6oBaHHe y 3MBHTeAA ITPH ITpe,n;OCTaBJieHHH MyHHIIHITaJibHOH ycJiyrn ,Zl;OKyMeHTOB HJIH 

nmpopMaIIJIH, OTCYfCTBHe H (HJIH) He,nOCTOBepHOCTI, KOTOpbIX He YKa3bIBaJIHCb npH 

ITepBOHaqaJibHOM OTKa3e B ITpHeMe ,Zl;OKy MeHTOB, He06XO,n;HMbIX ,Zl;JI.sl ITpe,D;OCTaBJieHH.sl 

MYHHIIHITaJibHOli ycnyrn, 3a HCKJIIOqeHHeM crryqaeB, ITpe,n;ycMOTpeHHbIX rryHKTOM 4 qacTH 1 CTaTbH 
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7 <!>e,n:epa.m,Horo 3aKoHa OT 27.07.2010 N2 210-<!>3. B )'Ka3aHHOM CJT)"Iae ,n:ocy,n:e6Hoe 

(BHecy,n:e6Hoe) o6)KaJIOBam i:e 3asIBHTeJieM perueHHH H ,n:ettcTBHH (6e3,n:eitcTmui:) YM<I>U:, 

cneuHaJIHCT YM<I>U: B03MO)KHO B cJiy-qae, ecJIH Ha YM<I>U:, pernemrn H ,n:ettCTBH51: (6e3,n:ettcrnHe) 

KOToporo 06)KaJI)'IOTC51:, B03JIO)KeHa <pyHKUH51: no npe,n:OCTaBJiemno COOTBeTCTB)'IOIUHX 

MYHHUHnaJihHbIX ycJiyr B nOJIHOM 061,eMe B nop51,n:Ke, npe,n:yCMOTpeHHOM tiaCTbIO 1.3 CTaTbH 16 

<!>e,n:epaJibHOro 3aKOHa OT 27.07.2010 N2 210-<!>3. 

)I{aJio6a .[(OJI)KHa co,n:ep)KaTh: 

- HaHMeHOBaHHe a.[(MHHHCTpaUHH HoBOKY3HeUKOro MYHHUHnaJibHOro OKpyra, 

ynoJIHOMO"lfeHHOro opra.Ha H (HJIH) HX ,[(OJI)KHOCTHbIX JIHU, MYHHUHnaJihHOro cJiy)Kamero 

a.[(MHHHCTpauHH HoBOKY3HeUKOro MYHHUHnaJihHOfO OKpyra, perneHH51 H ,n:eHCTBH51 (6e3.[(eHCTBmi:) 

KOTOpbIX 06)KaJI)'IOTC5I; 

- <paMHJIHIO, HM51, OT"lfeCTBO (nocJie,n:Hee - npH HaJIH"'IHH), CBe,[(eHH51 0 MeCTe )KHTeJihCTBa 

3asIBHTeJI51 - Q)H3H"lfeCKOro JIHUa JIH6o HaHMeHOBa.HHe, CBe,n:eHH51 0 MeCTe HaXO)K,[(eHH51 3asIBHTeJI51 -

IOpH.[(H"lfeCKOro Jllfl.J;a, a TaK)Ke HOMep (HOMepa) KOHTaKTHOfO TeJie<poHa, a,n:pec (a.n:peca) 

3JieKTpOHHOR noqTbl (npH HaJIH"lflfH) H noqTOBbIH a,n:pec, no KOTOpbIM .[(OJI)KeH 6hITb HanpaBJieH 

OTBeT 3asIBHTeJIIO; 

- CBe,n:eHH51 06 06)KaJiyeMbIX perneHH51X H ,n:eHCTBH51X (6e3,n:eiicrnmi:x) a,n:MHHHCTpa:QHH 

HoBOKY3HeUKOfO MYHHUHnaJihHOro OKpyra, ynOJIHOMoqeHHOro opra.Ha H (HJIH) HX .[(OJI)KHOCTHbIX 

JIHU, MYHHUHnaJibHOfO cJiy)Kamero a.[(MHHHCTpaUHH HoBOKY3HeUKOro MYHHUHnaJihHOfO OKpyra; 

- ,[(OBO,[(bl, Ha OCHOBaHHH KOTOpbIX 3asIBHTeJib He cornaceH C perneHHeM H (HJIH) ,n:eHCTBHeM 

(6e3,[(eHCTBHeM) a,n:MHHHCTpaUHH HoBOKY3HeUKOfO MYHHUHnaJihHOro OKpyra, yrroJIHOMoqeHHOro 

opraHa H (HJIH) HX ,[(OJI)KHOCTHbIX JIHU, MYHHUHnaJihHOro CJIY)Kamero a.[(MHHHCTpauHH 

HoBOKY3HeUKOro MYHHUHnaJihHOro OKpyra. 3asIBHTeJieM MoryT 6bITb npe,n:CTaBJieHhl ,[(OK)'MeHTbl 

(npH HaJIH"lflfH), no,n:rnep)K.[(a:IOIUHe .[(OBO.[(bl 3asIBHTeJI51, JIH60 HX KOnHH. 

5.3. ITpe,n:MeT )KaJI06hI Ha perneHHe H ,n:eil:CTBHe (6e3,n:eil:CTBHe) YM<I>U: Hero COTpy,n:HHKOB. 

ITpe,n:MeT .n:ocy,n:e6Horo (BHecy,n:e6Horo) o6)KaJIOBaHH51 3asIBHTeJieM perneHHe H ,n:eil:crnHe 

(6e3,n:eil:cTBHe) YM<I>U:, coTpy,n:HHKa YM<!>l(. 

3asIBHTeJib MO)KeT o6paTHTbC51 C )KaJI06oil:, B TOM "L[l{CJie B CJie,n:yiorn;Hx cJiyqasi:x: 

- HapyrneHHe cpoKa perHCTpaUHH 3asIBJieHH51 0 npe,n:oCTa:BJieHHH MYHHUHnaJihHOH ycJiyrH; 

- Tpe6oBaHHe y 3asIBHTeJI51 .[(OK)'MeHTOB HJIH HH<pOpMauHH JIH6o ocymecrnrreHH5.I ,n:eil:crn1n1:, 

npe,n:cTaBrreHHe HJIH ocymecTBJieHHe KOTOpbIX He npe,n:ycMOTpeHO HOpMaTHBHbIMH npaBOBbIMH 

aKTa:MH PocCHHCKOH <!>e,n:epauHH, HOpMaTHBHbIMH npaBOBbIMH aKTa:MH KeMepoBCKOH o6JiaCTH -

KY36acca, MYHHUHilaJlbHbIMH npaBOBbIMH aKTaMH .[(JI51 npe,n:ocTaBrreHH51 MYHHUHnaJihHOH ycJiyrH; 

- OTKa3 B npHeMe .[(OK)'MeHTOB, npe,n:ocTaBJieHHe KOTOpbIX npe,n:ycMOTpeHO HOpMaTHBHbIMH 

npa:BOBbIMH aKTa:MH PocCHHCKOil: <!>e,n:epaUHH, HOpMaTHBHbIMH npaBOBbIMH aKTa:MH KeMepOBCKOH 

o6rraCTH - Ky36acca, MYHHUHnaJibHbIMH npaBOBbIMH aKTa:MH .[(JI51 npe,n:OCTaBJieHHR MYHHUHnaJibHOH 

y cJiyrH, y 3asIBHTeJI5I; 

- 3aTpe6oBaHHe C 3asIBHTeJI51 npH npe,n:OCTaBJieHH~ MYHHUHnaJibHOH ycrryrH nJiaTbI, He 

npe,n:ycMOTpeHHOR HOpMaTHBHbIMH npaBOBbIMH aKTa:MH PocCHHCKOH <!>e,n:epaUHH, HOpMaTHBHbIMH 

npaBOBbIMH aKTaMH KeMepOBCKOR o6rraCTH - Ky36acca, MYHHUHnaJibHbIMH npaBOBbIMH aKTa:MH; 

- HapyrneHHe cpoKa mm nopR,n:Ka BbmaqH ,n:OK)'MeHTOB no pe3yrrl>TaTa:M npe,n:ocTaBrremrn 

MYHHUHnaJibHOil: ycJiyrn; 

)I{aJio6a ,n:OJI)KHa co.n:ep)KaT1,: 

- Ha:HMeHOBaHHe YM<I>U:, ero PYKOBO.[(HTeJI51 H (HrrH) COTpy,n:HHKa, perneHH51 H (HJIH) 

,n:eil:CTBH51 (6e3,n:eil:CTBHe) KOTOpbIX 06)KaJI)'IOTC5I; 

- <pa:MHJIHIO, HM51, OTqecTBO (nocJie,n:Hee - npH HaJIH"L[l{H), CBe,n:eHH51 0 MeCTe )KHTeJibCTBa 

3asIBHTeJI51 - Q)H3HqecKOro JIHUa JIH6o HaHMeHOBa.HHe, CBe,n:eHH51 0 MeCTe HaXO)K,[(eHH51 3asIBHTeJI51 -

IOpH,n:HqecKoro JIHUa, a TaK)Ke HOMep (HOMepa) KOHTaKTHOro Terre<poHa, a,n:pec (a.n:peca) 

3JieKTpOHHOR noqTI,I (npH HaJIH"lflfH) H noqTOBblli a.n:pec, no KOTOpbIM .[(OJI)KeH 61,1Tb Ha:rrpaBJieH 

OTBeT 3asIBHTerrIO; 
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- cBe.n:emrn 06 o6)KarryeMhIX perneu:iurx R .n:eikrnmrx (6e3.n:eiicTBRR) YM<l>U:, coTpy.n:HRKa 

YM<I>U:; 
- JJ;0B0JJ;bI, Ha 0CH0BaHRR K0T0pbIX 3aJIBRTeJib He corrraceH C perneHReM R (RJIR) .n:eiiCTBReM 

(6e3.n:eiicrnReM) YM<I>U:, coTpy.n:HRKa YM<l>l(. 3aJIBRTerreM MoryT 6b1Tb npe.n:cTaBJieHbI JJ;OKYMeHTbI 
(npR HaJIH'IliH), noJJ;TBep)KJJ;aIOIIJ;Re JJ;0B0JJ;bl 3aJIBRTeJUI, JIR6o RX K0nRR. 

5.4. OpraH MeCTH0ro caMoyrrpaBJieHmI R yrroJIH0MoqeHHbie opraHbl Ha paCCM0TpeHRe 
)KaJI06bI JJ;0JI)KH0CTHbie rrm~a, K0T0pbIM M0)KeT 601Tb HanpaBJieHa )KaJI06a. 

)Karro6a Ha perneHRe, .n:eiicrnRe (6e3,neiicrnRe) cneuRarrRcTa ynorrHoMoqeHHoro opraHa, 
no,naeTCSI pyK0B0JJ;HTemo yrroJIH0MoqeHH0ro opraHa. 

)Karro6a Ha perneHRe, .n:eiiCTBRe (6e3JJ;eHCTBRe) PYK0B0JJ;RTeJISI yrrorrH0MoqeHH0ro opraHa 
no,naeTCSI 3aMeCTRTensr rrraBbl HOBOKY3HeUKOro MYHRURnaJibH0ro 0Kpyra no C0URaJibHbIM 
BonpocaM. 

)Karro6a Ha perneHRe, ,neiicTBmI (6e3JJ;eHCTBRe) 3aMeCTRTeJUI rnaBbl HoBOKY3HeUKOro 

MYHRURnaJibH0ro 0Kpyra no C0URaJibHbIM B0npocaM rro.n:aeTCSI rrraBe HoBOKY3HeuKoro 
MYHRURnaJibH0ro 0Kpyra. 

)Karro6a Ha perneHHe, ,neiicrnRe (6e3,neiicrnRe) COTPYJJ;HRKa YM<l>l( rro;:r:aeTcsr 

pyK0B0JJ:RTemo YM<l>l(. 
)Karro6a Ha perneHRe, .n:eiicrnRe (6e3.n:eiicrnRe) pyKoB0JJ;RTemr YM <I> U: rro.n:aeTcsr B 

COOTBeTCTByIDIIJ;RH opraH rocy,n:apcrneHHOH BJiaCTR rry6JIRqffO-npaBOBOro o6pa30BaHRSI, 
SIBJUIJOIIJ;Riicsr yqpe,nRTerreM YM<I>U: (.n:arree - yqpe,n:RTeJib YM<l>l(). 

5.5 . ITopsr,n:oK rro,n:aqn R pacCM0TPeHRSI )KaJI06bI. 
)Karro6a rro.n:aeTCSI B nRCbMeHHOH cpopMe Ha 6yMa)KHOM H0CRTeJie, B 3JieKTpOHHOH cpopMe B 

ynorrHoMoqeHHbIH opraH, YM<I>U: JIR6o yqpe,n:RTemo YM<l>l(. 
)Karro6a Ha perneHRSI R ,n:eHCTBRSI (6e3,n:eiiCTBRe) aJJ;MRHRCTpaURR HoBOKY3HeUKOro 

MYHRURnaJibH0ro 0Kpyra, yrroJIH0MoqeHH0ro opraHa R (RJIR) RX JJ;0JI)KH0CTHbIX JIRU, 
MYHRURnaJibH0ro cJiy)Kamero aJJ;MRHRCTpaURR HoBOKY3HeUKOro MyttRURnaJibH0ro 0Kpyra, M0)KeT 
6bITb HanpaBJieHa no noqTe, qepe3 YM<I>U:, C RCn0Jib30BaHHeM RH<pOpMaUROHHO­
TeJieKOMMyttRKaUHOHHOH ceTR «HHTepHeT» B C00TBeTCTBYIOIIJ;eM pa3,nerre ynoJIH0MoqeHHoro 
opratta, EITfY JIR6o PITfY, a TaK)Ke M0)KeT 601Tb npRHSITa npR JIRqHoM npReMe 3aJIBRTemr. 

)Karro6a Ha perneHRSI R ,neiicTBRSI (6e3,n:eiicrnRe) YM<I>U:, coTpy,n:HRKa YM<I>U: M0)KeT 6b1Tb 
HanpaBJieHa no noqTe, C RCn0Jib30BaHReM RH<pOpMaUROHHO-TeJieKOMMyttRKaUROHHOH ceTR 
«HHTepHern, o<pRURMbHOro caiirn YM<I>U:, EITfY JIR6o PITfY, a TaK)Ke M0)KeT 6b1Tb npRHSITa 
npR JIRqff0M npReMe 3aJIBRTeJUI. 

B crryqae no,naqn )KaJI06bI npR JIRqH0M npReMe 3aJIBRTeJib npe,n:CTaBJUieT JJ;0KYMeHT, 
y,n:ocTOBepSIIOID;RH ero JIRqff0CTb B C00TBeTCTBRR C 3aK0H0,D;aTeJibCTB0M PocCRHCKOH <l>e,nepaURR. 

B crryqae, ecrrR )KaJI06a no.n:aeTcsr qepe3 npe.n:crnBRTerrsr 3aJIBRTemr, TaK)Ke npe,ncrnBmreTcsr 
JJ;0KYMeHT, no,nrnep)K,lJ;aIO:m;RH IT0JIH0M0qRSJ: Ha ocymecrnrreHRe ,neHCTBRH OT RMeHR 3aJIBRTeJUI. B 
Kaqecrne ,noKyMeHrn, no.n:rnep)K.n:ruomero norrHoMoqRsr Ha ocymecrnrreHRe ,n:eiicTBRH OT RMeHR 
3aJIBRTemr, npe,n:cTaBJISieTCSI: 

ocpopMJieHHaJI B C00TBeTCTBRR C 3aK0H0,D;aTeJibCTB0M PocCRHCKOH <l>e.n:epaUHR 
JJ;0BepeHH0CTb (.n:mr <pH3RqecKRX JIRU); 

ocpopMJieHHaJI B C00TBeTCTBRR C 3aK0H0,D;aTeJibCTB.0M PocCRHCKOH <l>e.n:epaURR 
JJ;0BepeHH0CTb, no,n:nRCaHHaJI PYK0B0J:J:RTeJieM 3aJIBRTemr RJIR ynoJIH0MoqeHHbIM 3THM 
PYK0B0J:J:RTeJieM JIRU0M (.n:mr IOpR,nRqeCKRX JIRU); 

K0nRSI perneHRSI 0 Ha3HaqeHRR RJIH 06 R36paHRR JIR60 npRKa3a 0 Ha3HaqeHRR 
<pR3RqecKoro JIRUa Ha JJ;0JI)KH0CTb, B C00TBeTCTBRR C K0T0pbIM TaK0e <pH3RqeCKOe JIRU0 o6rra,n:aeT 
npaB0M ,n:eHCTBOBaTb OT RMeHR 3aJIBRTeJUI 6e3 .D:0BepeHH0CTR. 

I1pR no,n:aqe )KaJI06bI B 3JieKTp0HH0M BR,n:e JJ;0KYMeHTbl MoryT 6bITb npe,nCTaBJieHbl B cpopMe 

3JieKTP0HHbIX J:J:0KYMeHTOB, Il0JJ:IUICaHHbIX :meKTP0HHOH no,n:nRCbIO, BR.D: KOTOpOH npe.n:ycM0TpeH 
3aK0H0JJ;aTeJibCTB0M PocCRHCKOH <l>e.n:epaURR, npR 3TOM JJ;0KYMeHT, YJ:J:OCTOBepSIIOID;RH JIRqffQCTb 
3aJIBRTemr, He TPe6yeTCSI. 

B crryqae, eCJIR )KaJI06a no,n:aHa 3aJIBRTeJieM B opraH (,n:OJI)KHOCTHOMY JIRUy), B 
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K0Ml1eTeHI.rmo K0T0poro He BXO.JJIT n plllUITHe perneHHJI 110 )IGUI06e, B TeqeHHe 3 pa6o'IllX .[{Helf co 

.UHH ee perncTp aI.{HH )'Ka3a.HHbrn opratt Ha11paeJUieT )IGUio6y B y11orrH0MoqeHHhrn Ha ee 

paCCM0TpeHHe opratt H B IlHCh~leHH OH <popMe HHQ_)OpMHpyeT 3aHBHTeJUI 0 11epeHa11paerremm 

)KaJI06hI. 

I1pH 3T0 M cpoK paCCM0TpeHID! )KaJI06hI HCqH:CJUieTCJI co .[{HJI perncrpaU:HH )KaJI06hI B 

y110JIH0MoqeHH0M Ha ee paCCM0TpeHHe opraHe. 

5.6. CpoKH p accMorpeHHH )KaJI06b1. 

)Karro6a, 110CTyrrHBIIlaH B a.[{MHHHCTpa:u;mo HoBOKY3He:u;Koro MYHHU:lf11aJihH0ro 0Kpyra, 

Yl10JIH0M0qeHH0My opraHy If (lUIB) HX .[{0JDKH0CTHhIX JIHU, MYHH:Ulf11aJihH0ro crry)Kamero, YM<I>U:, 

yqpe.UHTemo YM<I>U:, rrH6o BhIIlleCTOJIIllHlf opraH (11pH ero HarrHqHH), 110.urre)KHT perncTpa:u;HH He 

no3.UHee crre.uy10mero pa6oqero .UHH c o .UHH ee 11ocTy11rreHHH. )Karro6a paccMaTpHBaeTCH B TeqeHHe 

15 pa6oqlfx .[{Helf co .UHH ee p erHcrpa:u;HH, a B crryqae o6)KaJIOBaHHH 0TKa3a y11orrH0MoqeHHoro 

opratta, YM<I>U:, B 11pHeMe .[{0KYMeHTOB y 3aHBHTeJUI JIH6o B HC11paBJieHHH .uonymeHHhIX 011eqaTOK 

If (HJIH) OlllH60K HJIH B C.JI)'1'Iae 06)KaJIOBaHHJI HapyrneHHJI ycTaHOBJieHHOro cpoKa TaKHX 

Hc11paerreHHlf - B TeqeHHe 5 pa6oql[x .[{Helf co .UHH ee perncrpa[(HH. 

5.7. ITepeqeHb OCHOBaHHlf .[{JIJI 11pHOCTaH0BJieHHJI paCCM0TpeHHJI )KaJI06bI, B crryqae eCJIH 

B03M0)KH0CTh 11pH0CTaH0BJieHHJI npe.uycMOTpeHa 3aK0HO.[{aTeJibCTB0M PoCCHlfCKOlf <I>e.uepa:u;HH If 

3aK0H0.[{aTeJibCTB0M KeMepOBCKOlf o6rracTH - Ky36acca. 

OcHOBaHHlf .[{JUI 11pHOCTaH0BJiemrn pacCM0TpeHHJI )KaJI06bI 3aK0H0.[{aTeJihCTB0M 

PoccHlfCKOH <I>e.uepa:u;HH H 3aKoHo.UaTem,crnoM KeMepoBCKOlf o6rracTH Ky36acca He 

11pe.uycM0TpeHO. 

5.8. Pe3yJihTaT paCCM0TpeHHJI )KaJI06hI. 

no pe3yJihTaTaM paCCM0TpeHHJI )KaJI06bI 11pHHHMaeTCJI 0.[{H0 lf3 crre.uYIOIIIHX pemeHHlf: 

- )KaJI06a Y.LJ:0BJieTBop.si:eTCH, B TOM qHcrre B <popMe 0TMeHbl npHHJITOro pemeHHH, 

HC11paBJieHHJI .uo11yrneHHhIX 011eqaT0K H (HJIH) OlllH60K B Bbl.[{aHHhIX B pe3yJihTaTe 11pe.LJ:OCTaBJieHHH 

MYHH[(Hl1aJihHOlf ycrryrH .LJ:0KYMeHTaX, B03Bparn 3aHBHTeJIIO .ueHe)KHhIX cpe.ucrn, B3HMaHHe 

KOT0pbIX He 11pe.n:ycM0TpeH0 H0pMaTHBHhIMH 11paBOBhIMH aKTaMH PocCHlfCKOlf <I>e.uepa:u;HH, 

H0pMaTHBHhIMH npaBOBhIMH aKTaMH KeMepOBCKOlf o6rraCTH - Ky36acca, MYHH[(Hl1aJihHhIMH 

11paB0BhIMH aKTaMH; 

- B y,n:oBrrernopeHHH )KaJI06hI 0TKa3bIBaeTCJI. 

B crryqae 11pH3HaHHJI )KaJI06bI no.urre)KaIIIelf y,n:oBJieTBopeHHIO B 0TBeTe 3aHBHTeJIIO .uaeTC.sI 

HHQ_)OpMa[(HJI 0 ,n:elfCTBHHX, ocyrnecTBJI.sieMblX y110JIHOMoqeHHhIM opraHOM, YM<I>U: B :u;err.si:x 

He3aMe.[{JIHTeJihH0ro ycTpaHeHH.sI BhrnBJieHHbIX HapyrneHHlf 11pH OKa3aHHH MYHHIJ;HnaJihHOlf 

ycrryrH, a TaK)Ke 11pHH0CJITC.sI H3BHHeHHH 3a .[{0CTaBJieHHbie Hey.n:o6CTBa H YKa3bIBaeTCJI 

HHq)OpMa[(HH 0 .l1:aJibHelflllHX .uelfCTBHHX, K0TOpbie Heo6xo,n:HMO COBeplllHTh 3aHBHTeJIIO B nerr.si:x 

11orryqeHHJI MYHHUH11aJihHOlf ycrryrn. 

B crryqae npH3HaHH.sI )KaJI06bI, He 110,n:Jie)Kamelf Y.U0BJieTBopeHHIO B 0TBeTe 3aHBHTeJIIO 

.UaIOTCJI aprYMeHTHp0BaHHbie pa3bJICHeHHJI O 11pHql[HaX 11pHHHT0fO perneHHH, a TaK)Ke 

HHQ_)OpMa:u;HH 0 nopH,n:Ke 06)KaJI0BaHHJI 11pHHJITOro perneHHJI. 

B cnyqae ycTaHOBJieHHH B xo.ue HJIH 110 pe3yJihTaTaM paCCMOTpeHH.sI )KaJI06bI 11pH3HaK0B 

COCTaBa MMHHHCTpaTHBHOrO 11paBOHapymeHHH HJIB 11pecTy11rreHHH ,n:0JI)KH0CTH0ro JIH[(a, 

Ha,n:erreHHOro 110JIHOMOqH.sJ:MH no paCCM0TpeHHIO )KaJI06, He3aMe.[{JIHTeJibH0 Ha11paBJI.sieT 

HMeIOmHeCH MaTepHaJibl B opraHhl 11poKypaTyphI. 

B y,n:oBnernopeHHH )KaJI06bI 0TKa3hIBaeTCJI B CJie.UYIOIIIHX crryqaax: 

- )KaJI06a 11pH3HaHa Heo60CHOBaHHOlf; 

- HaJIHTIHe BCTynHBlllero B 3aK0HHYID CHJIY pemeHHJI cy.ua, ap6HTpa)KHOfO cy.n:a no )KaJI06e 

0 TOM )Ke npe.[{MeTe H no TeM )Ke OCH0BaHH.sIM; 

- no.uaqa )KaJI06bI JIHUOM, n0JIH0M0qHJI K0T0poro He no.n:rnep)K.l1:eHhI B nopH,n:Ke, 

ycTaH0BJieHHOM 3aK0H0,n:aTeJibCTB0M PocCHlfGKOH <I>e.uepa:u;HH; 

- HaJIHql[e pemeHH.sI no )KaJI06e, 11pHHJIT0ro paHee B OTHOIIIeHHH Toro )Ke 3aHBHTeJUI H no 

TOMY )Ke npe.uMeTy )KaJI06h1. 
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B crryqae ycrnHoarremrn: B xo.n:e HJIH no pe3yrrbTaTaM paccM0TpeHm1 )KaJIOfo,1 npmHaKoB 

COCTaBa MMHHHCTpaTHBHOro npaBOHapyrnemrn HJIH npecTynrreHml .D:OJI)KHOCTHOe JIHUO, 

Ha,n:erreHHOe nOJIHOMO'llUIMH no paCCMOTpeHmO )KaJI06, He3aMe,n:JIHTem,Ho HanpaBIDIIOT 

HMeIOmHecsr MaTepHarrbI B opraHbI npoKypaTypbI. 

5.9. ITopsr,n:oK HHcpopMHpoBaHHSI 3MBHTeJISI O pe3yJibTaTax paCCMOTpeHHSI )KaJI06bI. 

He no3,n:Hee .D:HSI, crre.n:yiomero 3a ,n:HeM npHHSITHSI pemeHHSI, YKa3aHHOro B 5.8 HaCTOSIIUero 

MMHHHCTpaTHBHOro perrraMeHTa, 3MBHTeJIIO B nHCbMeHHOH cpopMe H no )l(erraHHIO 3MBHTeJISI B 

:meKTpOHHOH cpopMe HanpaBJISieTCSI MOTHBHpOBaHHbIH OTBeT O pe3yJibTaTax paCCMOTpeHHSI 

)KaJI06bI. 

B OTBeTe no pe3yJibTaTaM paccMOTpeHHSI )KaJI06bI YKa3bIBaIOTCSI: 

HaHMeHOBattHe MMHHHCTpaUHH HoBOKY3HeUKOro MYHHU:HnaJibHOro OKpyra, 

ynOJIHOMoqeHHOrO opraHa, .D:OJI)KHOCTb, cpaMHJIHSI, HMS!, OTqeCTBO (nocrre,n:Hee - npH HaJIHqlfH) H 

(HJIH) HX .D:OJI)KHOCTHbIX JIHU, npHHSIBmero pemeHHe no )KaJI06e; 

- HOMep, ,n:aTa, MeCTO npHHSITHSI pemeHHSI, BKJIIOqaSJ CBe,n:eHHSI O .D:OJI)KHOCTHOM JIHU:e, O 

MYHHU:HnaJibHOM cJiy)KaIUeM, pemeHHe HJIH ,n:eHCTBHe (6e3,n:eHCTBHe) KOTOporo 06)KarryeTCSI; 

- cpaMHJIHSI, HMS!, oTqecTBO (nocrre,n:Hee - npH HaJilfqHH) HJIH HaHMeHOBaHHe 3MBHTeJISI; 

- OCHOBaHHSI .D:AA npHHSITHSI pemeHHSI no )KaJI06e; 

- npHHSIToe no )KaJI06e pemeHHe; 

- B crryqae, ecrrH )KaJI06a npH3HaHa o60CHOBaHHOH, - cpOKH ycTpaHeHHSI BblSIBJieHHbIX 

HapyrneHHH, B TOM qHcrre cpoK npe.n:ocTaBJieHHSI pe3yJibTaTa MyttHU:HnaJibHOH ycrryrn; 

- cae,n:eHmr o nopsr,n:Ke o6)KaJIOBaHH.H npHHSITOro no )Karro6e pemeHHSI. 

OrneT no pe3yJibTaTaM paCCMOTpeHHSI )KaJI06bI no,n:nHCbIBaeTCSI ynorrHOMOqeHHbIM Ha 

pacCMOTpeHHe )KaJI06bI .D:OJI)KHOCTHbIM JIHUOM. 

5 .10. ITopsr,n:oK o6)KaJIOBaHHSI pemeHH.H no )KaJI06e. 

3asi:BHTeJib Bnpaae 06)KaJIOBaTb pemeHHSI, npHHSITbie no pe3yJibTaTaM paCCMOTpeHHSI 

)KaJI06bI, B nopsr,n:Ke, ycTaHOBJieHHOM ,n:eHCTByIOIUHM 3aKOHO,n:aTeJibCTBOM PocCHHCKOH <l>e.n:epau:HH. 

5 .11. ITpaBO 3MBHTeJISI Ha norryqeHHe HHcpopMaUHH H ,ll;OKYMeHTOB, Heo6xo,n:HMbIX .D:AA 

o6ocHOBaHHSI H paccMOTpeHHSI )KaJI06bl. 

3MBHTeJib HMeeT npaBO Ha nonyqeHHe HH<pOpMaUHH H .D:OKYMeHTOB, Heo6xo,n:HMbIX .D:AA 

o6ocHOBaHHSI H pacCMOTpeHHSI )KaJI06bI, ecrrH HHOe He npe.n:ycMOTpeHO 3aKOHO,n:aTeJibCTBOM 

PoccHHCKOH <l>e,n:epau:HH. 

5.12. Cnoco6bI HHcpopMHpOBaHHSI 3MBHTerreH O nopsr,n:Ke no,n:aqH H paCCMOTpeHHSI )KaJI06bI. 

11HcpOpMau:Hsr O nopsr,n:Ke no.n:aqlf H paccMOTpeHHSI )KaJI06bI pa3MeIUaeTCSI Ha O<pHU:HaJibHOM 

caHTe B HHcpopMaUHOHHO - TerreKOMMYHHKaUHOHHOH ceTH «11HTepHeT», EITrY, PITfY 

HH<pOpMaUHOHHbIX CTeH,n:ax B noMeIUeHHSIX npHeMa H BbI,n:aqH .D:OKYMeHTOB, a TaK)Ke 

npe.n:ocTaBJISieTcsi: Henocpe,n:cTBeHHO cneu:HarrHcTaMH ynorrHoMoqeHHoro opraHa npH rrHqHoM 

o6paIUeHHH 3MBHTerreH, TerrecpoHaM .D:AA cnpaBOK, a TaK)Ke B nHCbMeHHOH cpopMe noqTOBbIM 

OTnpaBrreHHeM JIH6o 3JieKTpOHHbIM coo6meHHeM no a,n:pecy, YKa3aHHOMY 3MBHTerreM. 

5.13. ITopsi:,n:oK ,n:ocy,n:e6Horo (BHecy,n:e6Horo) o6)KarroaaHHSI pemeHHH H ,n:eHCTBHH 

(6e3,n:eHCTBHSI) Ha pemeHHe H (HJIH) ,n:eHCTBHe (6e3,n:eHCTBHe) ynorrHOMoqeHHOro opraHa, 

PYKOBO.D:HTeJISI ynorrHOMoqeHHOro opraHa, opraHa MeCTHOro CaMoynpaBJieHHSI, MyttHU:HnaJibHbIX 

cny)KaIUHX, YM<l>U, coTpy,n:HHKa YM<I>U ocyIUeCTBJISieTcsr B coorneTCTBHH c <l>e.n:eparrbHbIM 

3aKOHOM OT 27.07.2010 N!! 210-<1>3, nOCTaHOBJieHHeM ITpaBHTeJibCTBa PocCHHCKOH <l>e.n:epau:HH OT 

16.08.2012 N!! 840 «O nopsr,n:Ke no,n:aqH H paCCMOTpeHHSI )Ka.JI06 Ha pemeHHSI H ,n:eHCTBHSI 

(6e3,n:eHCTBHe) cpe,n:eparrbHbIX opraHOB HCnOJIHHTeJibHOH BJiaCTH H HX .D:OJI)KHOCTHbIX JIHU, 

cpe.n:epam,HbIX rocy,n:apcrneHHbIX CJiy)KaIUHX, .D:OJI)KHOCTHbIX JIHU rocy,n:apcTBeHHblX 

BHe6IO,n:)KeTHbIX <pOH,ll;OB PocCHHCKOH <l>e.n:epau:HH, rocy.n:apcTBeHHbIX Kopnopau:HH, Ha,n:erreHHbIX a 

COOTBeTCTBHH C cpe.n:eparrbHbIMH 3aKOHaMH noJIHOMQqHSJMH no npe.n:ocTaBJieHHIO rocy,n:apcTBeHHbIX 

ycrryr B y cTaHOBJieHHOH ccpepe .n:esi:TeJibHOCTH, H HX .D:OJI)KHOCTHbIX JIHU, opraHH3aUHH, 

npe,n:ycMOTpeHHblX qaCTI:,IO 1.1 CTaTJ,H 16 <l>e.n;eparrbHOro 3aKOHa «06 opraHH3aUHH 

npe.n:ocTaBJieHHSI rocy,n:apcTBeHHbIX H MyttHU:HnaJibHbIX ycrryr», H HX pa60THHKOB, a TaK)Ke 

MHOrocpyttKUHOHaJibHbIX ueHTpOB npe,n:oCTaBJieHH.SI rocy.n:apCTBeHHbIX H MYHHU:HnaJibHbIX ycrryr H 



37 

HX pa6oTHHKOB» 11 IIOCTaHOBJieHHeM KonnerHH MMHHHCTPaI..J;HH KeMepoBCKOH o6JiaCTH OT 

11.12.2012 N!! 562 «06 ycTaHOBJieHHH Oco6eHHOCTeH rro,naq1111 paCCMOTpeHH5:l )KaJI06 Ha pememrn 

H ,neHCTBH5:l (6e3,neHCTBHe) HCIIOJIHHTeJibHblX opraHOB KeMepOBCKOH o6naCTH - Ky36acca H HX 

,[(OJI)KHOCTHblX JIHI.J;, rocy,napCTBeHHbIX rpa)K,[(aHCKHX cJiy)KaIIIHX KeMepOBCKOH o6JiaCTH -

Ky36acca, a TaK)Ke Ha pemeHH5:l H ,neHCTBH5:l (6e3,neHCTBHe) MHOro<pyHKl.l;HOHaJibHOfO u;eHTpa 

rrpe,nocTaBJieHH5:l rocy,napcTBeHHblX H MYHHI.J;HIIaJibHblX ycnyr, pa60THHKOB 

MHOro<pyHKI.J;HOHaJibHOro u;eHTpa rrpe,nocTaBJieHH5:l rocy,napcTBeHHbIX H MYHHI.J;HIIaJibHblX ycnyr 

rrp11 rrpe,nocTaBJieHHH rocy,napcrneHHbIX ycnyr». 

3aMeCTHTeJib rnaBbl HoBOKY3Heu;Koro 

MYHHI.J;HIIaJibHOro OKpyra ITO COI.J;HaJibHbIM BOIIpocaM M.H. M11c5:lKOBa 
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Ilp1rno)Kemre Mi 1 
K a,r(MMHHCTpanrnHOMY perrraMeHTY 

rrpe,nocTaBJieHmI MYHMUMITaJibHOH ycrryrn· «Ilpe,nocTaBJieHMe BbIITJiaT rpa)K,[(aHaM, y,noCTOeHHbIM 

3BaHmI 

«Ilo'1eTHbIH rpa)K,[(aHMH MYHMUMITaJibHOfO o6pa30BaHmrn 

MJIM aHaJIOfli'1HbIX 3BaHMH, Ha TeppHTOpHM MyttMUMITaJibHOfO o6pa30BaHMSI 

«HoBOKY3HeQKMH MYHMUMITarrbHbIH oKpyr KeMepoBcKoii o6rracTM - Ky36acca» 

3asrBrreHMe 

(HaKMeHOBatt1-1e ynOJlHOMOCfeHHOfO opratta) 

OT ----------------
(<1>110 rpIDK,D.amrna) 

,lJ;oMaIIIHMH a,n:pec ---------­

TerrecpoH --------------

Ha rrpe,nocTaBrreHMe BbIITJiaT rpa)K,[(aHMHY, y,noCTOeHHOMY 3BaHMSI «Il0'1eTHbIH rpa)K,[(aHMH 

MYHMUMITaJibHOfO o6pa30BaHmrn HJIM aHaJIOfli'1HbIX 3BaHMH 

Ilpo111y Ha3HatrnTb e)KeMeC.sI'1HYIO ,[(OIIJiaTy K rreHCMH B pa3Mepe --------py6rreii 

rrepe'1MCJIHTbHa C'1eT -------------------------------

(.N2 CCf.eTa H OT,lleJleHHe B c6eperaTeJibHOM 6aHKe) 

,lJ;arn po)K,[(eHHSI 

CepHsr 

HoMep 

IlacrropT ,lJ;arn Bbl,[(a'1M 

D 
D 
D 

KeM BbI,[(aH 

Pe3yJibTaT npe,nocTaBJieHMH MYHMUMilaJibHOH ycrrym npo111y BpyqMTb (Hy)KHOe OTMeTMTb): 

B ynoJIHOMO'1eHHOM opraHe Ha 6YMa)KHOM HOCMTerre npH JIH'1HOM o6pall(eHMM; 

B YM<l>IJ; Ha 6YMa)KHOM HOCMTerre npM JIH'1HOM o6pall(eHMH; 

nocpe,ncrnoM no 

D B cpopMe :meKTpOHHOfO ,[(OKYMeHTa, IlO,[(IlMCaHHOfO yc0:rreHHOH KBaJIMQ)MUMPOBaHHOH 

:meKTpOHHOH IlO,[(IlHCblO ynoJIHOMO'1eHHOfO ,[(OJI)KHOCTHOfO JIHQa, B JIH'1HbIH Ka6MHeT Ha EilfY, 

PilfY(npM HaJili'1HH TeXHH'1eCKOH B03MO)KHOCTH). 

(<1>110) 

(no,un11cb cneuHanHcTa, 
npHmrnwero 3a11:anett11e) 

(nO)lflHCb) 

(<l>.11.0 cneu11an11cTa) 
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TipliJIO)KeHJ-1e K rrpHJIO)KeHHIO Mi 1 
K a.n;MHHHCTpaTHBHOMY pernaMeHTY 

rrpe.n:ocTaBJieHIDI MYHHU:HilaJibHOli ycnyrH «Tipe.n:ocTaBJieHHe BbIITJiaT rpa)KJJ:aHaM, YJJ:OCTOeHHbIM 
3BaHHH 

«TioqeTHblli rpa)KJJ:aHHH MYHHU:HilaJibHOro o6pa30BaHHH» 
HJIH aHaJIOrH~blX 3BaHHR, Ha TeppHTOpHH MYHHU:HilaJibHOro o6pa30BaHHH 

«HoBOKY3HeU:KHii MYHHU:HITaJibHhiii oKpyr KeMeposcKoii o6nacTH - Ky36acca» 

(nonttoe ttattMettosatttte opratta MeCTl-loro caMoynpasnettttsr) 

(<l>.11.0. m1ua, .uaJOw.ero cornac0e) 
TiacrropT:cepIDI _______ NQ ________ _ 
Bbl,L{aH ___________________ _ 

.n;aTa Bbl.n;aqH _________________ _ 
Mecm perncrpau;HH ______________ _ 

cornACME 
Ha o6pa6oTKy rrepC0HaJibHblX JJ,aHHbIX 

51, ------------------------------------

( <l> .M. 0. nHu;a, .n:aromero cornac11e, rronHOCTbIO) 

s COOTBeTCTBHH c <l>e.n:epaJibHblM 3aKOHOM OT 27.07.2006 NQ 152-<1>3 «O rrepcoHaJibHblX .n;aHHbIX» 
.n;aIO cornacHe Ha o6pa60TKY (JII06oe .n:eiiCTBHe ( orrepau:1110) HJIH COBOKyrrHOCTb .n:eiiCTBHH 
( orrepau;Hii), cosepruaeMbIX C HCilOJib30BaHHeM cpe.n;CTB aBTOMaTH3aI.J;HH HJIH 6e3 
HCilOJib30BaHHH TaKHx cpe)J,CTB C rrepcOHaJibHbIMH .n;aHHbIMH, BKJIIOqM c6op, 3aITHCb, 
CHCTeMaTH3aI.J;HIO, HaKOITJieHHe, xpaHeHHe, YTOqHeHHe ( o6HOBJieHHe, H3MeHeHHe ), H3BJieqeHHe, 
11crroJib30Bam1e, rrepe.z:i:aqy (pacrrpocTpaHeHHe, rrpe.n:ocTasneHHe, .n:ocTyrr), o6e3JIHqJ1BaH11e, 
6JIOKHpOBaHHe, y.n:aneHHe, YHHqTo)KeHHe) rrepCOHaJibHblX .n;aHHbIX, YKa3aHHbIX B 3MBJieHHH H 
rrpHnaraeMblX )J,OKyMeHTaX, C u;eJiblO rrpeLl,OCTaBJieHHH MYHHU:HilaJibHOli ycrryrH «Tipe.n:ocTaBJieHHe 
BbIIIJiaT rpa)KJJ:aHaM, YJJ:OCTOeHHbIM 3BaHHH «TioqeTHbill rpa)KJJ:aHHH MYHHU:HilaJibHOro 
o6pa30BaHIDI» HJIH aHanorwrnbIX 3BaHHR, Ha TeppHTOpHH MYHHU:HilaJibHOro o6pa30BaHIDI 
«HosoKy3HeU:KHii MYHHU:HITaJibHhrn OKpyr KeMeposcKoii o6nacTH -Ky36acca». 
HacTOHIIJ,ee cornac11e Ha o6pa60TKY rrepCOHaJibHbIX .n;aHHbIX MO)KeT 6bITb OT03BaHO B rropH)J,Ke, 
ycrnHOBJieHHOM <l>e.n:epanbHbIM 3aKOHOM PoccHiicKoii <l>e.n:epau;HH OT 27.07.2006 NQ 152-<1>3 «O 
rrepcOHaJibHbIX )J,aHHbIX». 

3MBHTeJib: (rrpeJJ,CTaBHTeJib3MBHTeJIH) _________ / ____ _ 
(<l>.11.0.) (nonn11cb) 

« » 20 r. --- ------------

CornacHo n. 1 CT. 3 <l>e.n:epanbHOro 3aKoHa OT 27.07.2006 NQ 152-<1>3 «O nepcoHaJibHbIX 
JJ,aHHbIX» rrepcoHaJibHbie )J,aHHbie - JII06ai HH<pOpMau;HH, OTHOCHIIJ,MCH K rrpHMO HJIH KOCBeHHO 
onpe.n:eneHHOMY HJIH orrpe.n;eJIHeMoMy lpH3HqecKOMY JIHU:Y (cy6neKTy nepCOHaJibHbIX JJ,aHHbIX). 

CornaCHO n. 3 CT. 3 <l>e.n:epanbHOro 3aKOHa OT 27.07.2006 NQ 152-<1>3 «O rrepCOHaJibHbIX 
)J,aHHbIX» o6pa60TKa rrepC0HaJibHbIX JJ,aHHbIX - mo6oe .n:eikTBHe ( orrepau;1ur) HJTH C0B0KyrrH0CTh 
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.z:i:eirCTBHH ( onepauHir), cosepmaeMblX C HCil0Jib30BaHHeM cpe.z:i:crn aBT0MaTH3aUHH HJIH 6e3 

HCil0Jib30BaHHSI TaKHX cpe.[(CTB C nepC0HaJibHbIMH .z:i:aHHbIMH, BKmoqax c6op, 3aITHCb, 

CHCTeMaTH3aumo, HaKonrreHHe, xpaHeHHe, yToqHeHHe ( o6HOBJieHHe, H3MeHeHHe ) , H3BJieqeHHe, 

Hcnorrb3oBaHHe, nepe.z:i:aqy (pacnpocTpaHeHHe, npe.z:i:ocTasrreHHe, .z:i:ocTyn), o6e3JIHqHBaHHe, 

6JIOKHpOBaHHe, y.z:i:arreHHe, YHHqTQ)KeHHe nepC0HaJibHbIX L(aHHbIX. 
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I1pHJIO)KeHH ~Q 2 
K ~HHHCTJ)aTIIBH0M)' per.;i:a,ieHT) 

rrpe,n:0CTaBJieHIUI M)'HHUHIIaJII,HOH cnyrn 

«ITpe,n:oCTaBJieHHe BbIIIJiaT rpa)K,n:aHaM, y,n:ocT0eHHbIM 3Bamrn 

«ITo"CJ:eTHbIH rpa)K,n:amrn M)'HHUHIIa.JlbH0ro o6pa30Bamurn 

:mrn aHaJI0rH"CJ:HbIX 3BaHHH, Ha Tepp11Top1111 M)'HHUHIIa.JlbH0r0 o6pa30Bamrn 

«HoBOK)'3HeUKHH M)'HHUHIIa.JlbHbIB oKpyr KeMepoBCKOH o6nacrn - Ky36acca» 

PacIIHCKa-yBe,n:oMJieHHe 

0 rrpHeMe J:J:0K)'MeHT0B Ha rrpe,n:ocTaBJieHHe BbIIIJiaT rpa)KJ:J:aHlrny, y,n:0CT0eHH0M)' 3BaHml 

«IToqeTHblli rpa)K,n:amrn M)'HHUHIIaJibH0ro o6pa30BaHmrn HJIH aHaJI0rH"CJ:HbIX 3BaHHH 

fp. ------------------------------
( <paMHJIIUI, HM}!, oTqecTBO) 

ITpo)larnruomHii no a,n:pecy: _________________________ _ 

(a,n:pec 3MBHTeAA) 

ITpe,n:CTaBJieHbl crre.n:yromHe J:J:0K)'MeHTbI: 

NQ rr/rr HaHMeHOBaHHe ,n:0K)'MeHT0B OpHrHHaJI HJIH K0IIH}I 

1 
2 
3 
4 
5 
6 
7 
8 
9 
10 
11 
12 
13 

KorrHqecrno 

3K3eMIIAAP0B 

3MBJiemre rrpHH}IT0 H 3aperHCTpHp0BaH0 B )KypHane perHc-rpauHH 3MBJieHHH rpa)K,n:aH 

y,n:ocTOeHHbIX 3BaHH}I «IToqeTHbIH rpa)KJ:J:aHHH M)'HHUHIIaJibH0ro o6pa30BaHH}I)) HJIH aHaJI0rH"CJ:HbIX 

3BaHHii: 

3aNQ OT 20 r. 
----- ------ ------------------------

( II0)lIHICb crreUHaJIHCTa rrpHH}IBIIlero 3MBJieHHe) 

ITpe,n:yrrpe)KJ:J:eH(a) 06 OTBeTCTBeHH0CTH 3a rrpe,n:ocTaBJieHHe He,n:0CT0BepHbIX CBe,n:eHHH, 0 

rrepH0)lH"CJ:H0CTH rrpe,n:ocTaBrreHH}I )lOK)'MeHT0B, a TaK)Ke 06 o6}13aHHOCTH CB0eBpeMeHH0 coo6maTb 

B )'II0JIH0MoqeHHbIH opraH, 0 HaCTyrrrreHHH o6CT0}1TeJibCTB, BJieK)'IUHX H3MeHeHHe Ha3HaqeHH}I 

e)l(eMeC}l"CJ:H0H ,n:orrrraTbl K rreHCHH. 

(rro,n:IIHCb 3MBHTeAA) 
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IIpMJIO)l(em-1e N2 3 
K a;::J;MliHMCTpaTMBHOMY perrraMeHTY 

• rrpe.n:ocTaBJieHIUI MYHMI.J;MIIaJII,HOH ycrryrM 

«IIpe.n:ocTaBJieHMe BbITIJiaT rpa)l()];aHaM, Y.D:OCTOeHHbIM 3BaHMSI 

«II011eTHblli rpa)K,ll;aHMH MYHMI.J;liIIaJibHOro o6pa30BaHMSI» 

MJIM aHarrOrM1IHbIX 3BaHMH, Ha TeppHTOpMM MJHMI.l;MIIaJibHOro o6pa30BaHMSI 

«HoBoKy3HeQKMH MJHMQMIIaJibHhIH oKpyr KeMepoBCKOH o6rracTM - Ky36acca» 

PerneHMe 

O rrpe.n:ocTaBJieHMli BbIIIJiaThl rpa)l(,ll;aHMHY, y.n:oCTOeHHOMY 3BaHMSI «II011eTHblli rpa)K,ll;aHMH 

MYHMI.J;MIIaJibHOro o6pa30BaHMSI» MJIM aHarrOrM1IHbIX 3BaHMH 

OT _ ___ ___ NQ - --

Ha3Ha1IMTb rpa)l()];aHMHY - --- - - -------- --- - - --- ----- ---
(<l>l10) 

e)l(eMeCSI1IHYJO( oft) .n:orrrraTy(oI) K rreHCMM B pa3Mepe ___ _ ___ _ py6rreft c _ _ _ _ _ 

IIpe.n:ce.n:aTerrh KoMMTeTa 

(<l>lfQ, IIO,ll;IIMCb) 

Ha1IaJibHMK OT.n;ena 

COUliaJibHbIX JihroT 

li rapaHTMH 

(IIo.n:rrMCh) 

MecTo ,ll;JISI rre11aTM 

(<l>.l1.0 

0 rrpMHHTOM perneHMli rpa)l()];aHMHY coo6rueHO --------------------
(.nam) 

Crreu;MarrMCT yrroJIHOMO1IeHHOro opraHa/ coTpy;::i;HMK YM <l> 
(<l>J10, )lOJl)KHOCTb, fIOJlIDICb) 
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K a,nMHHHCTpaTHBHO. • :I 

rrpe,n:ocTru3Jlemui: ~rymnnman,Hof • . 

«Ilpe,n:ocTaBJ1emre BhmrraT rpa)KJJ,aHa,1. '.1 T HH , 3BaR Ui 

«IlotJeTHbIH rpa)KJJ,amrn MYHHDJffiaJibHOfO o6pa.30BaR • 

HJIH aHarrorHtJHbIX 3BaHHH, Ha TeppliTOpHH MyttliUHilaJibHOfO o6pa.30Ba.HIUI 

«HoaoKy3HeIIKHH MyttHIIHIIaJibHhIH oKpyr KeMepoacKoii 06 aCTH - Kp6a 

PerneHHe 

00 OTKa.3 B IIpe.J,OCTaBJieHHH BbIIIJiaTbI rpa)KJJ,aHHHY, y,n:ocTOeHHOMY 3BaHIDI «IlotJeTHblli 

rpa.iK,laHRH M)'HHIIHIIaJibHOro o6pa30BaHmrn HJIH aHarrorHtJHbIX 3BaHHH 
OT _______ NQ __ _ 

r. ------------------------------------
( q>aMHJIH}l, lfM}l, OTtJeCTBO rpa)KL(aHHHa) 

iKHBaIOID:M(Hii) no a,n:pecy ______________________ _ 

( a,n:pec rpa)K,n:aHHHa) 
o6parnrracb(rrc}l)B ___________________________ _ 

(HaHMeHOBaHHe yrroJIHOMOtJeHHOro opratta) 

3a}!BrreH11e « » ________ 20 r. 

3aperncTpHposaHo NQ -----
Ilocrre paCCMOTpeHlf}l 3MBJieHH}l O Ha3HatJeHHH e)KeMeC}ltJHOH L(OIIJiaTbl K rreHCHH rrpHH}ITO 

perneHHe 06 OTKa3e B rrpe,n:oCTaBJieHHH BbJIIJiaTbI rpa)KJJ,aHHHY, YLJ:OCTOeHHOMY 3BaHH}l «IlotJeTHbIB 

rpa)KJJ,aHHH M)'HHU:HIIaJibHOrO o6pa30BaHlf}l)) HJIH aHarrorHtJHbIX 3BaHHH _____ _ 

(npw-nrna OTKaJa B npe)lOCTaBneHlrn MYHill.lHTianbHOH ycnyrn co CCbJnKOH Ha TIOllTIYHKT 2.9.2 nyHKTa 2.9 HaCTOll!Uero 

a)lMHHHCTpaTHBHOro pernaMeHTa) 

HacTO}lmee perneHHe MO)KeT 6bITb 06)KaJIOBaHO B a,n:MHHHCTpau::mo 

HOBOKY3HeU:KOro MyttHU:HIIaJibHOro OKpyra H (HrrH) B cy,n:e6HOM rrop}l,n:Ke. 

M.Il. 
Ilpe,n:ce,n:aTerrb KCIT 

HatJaJibHHK OTL(erra 

COU:HaJibHbIX JibrOT 

11 rapaHTHH 

(I10,n:rr11ch) 

(I10,n:rr11ch) 

(<l>.M.O) 

(<l>.M.O) 
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I1p1rno)Kemre M! 5 
K a.r{MHHHCTpanrnH0MY pernaMeHTY 

rrpe,n:0CTaBJieHH.sI MYHHU:HIIaJihHOH ycrryrH 
«ITpe,n:ocTaBrreHHe BbIIIJiaT rpa)K.ZJ:aHaM, y,n:0CT0eHHbIM 3BaHH.sI 

«IJoqeTHbIH rpa)K.ZJ:aHHH MYHHU:HIIaJibH0ro o6pa30BaHH.sI» 
HJIH aHarrorHqHbIX 3BaHHH, Ha TeppHTOpHH MYHHU:HIIaJibH0ro o6pa30BaHH.sI 

«HoaoKy3HeU:KHH MYHHU:HIIarrhHhrn oKpyr KeMepoacKoH o6rracTH - Ky36acca» 

OT --------------------

(<I>.11.0. (npH HaJUf'-11111) rpa)l(.n.aHHHa nOJJHOCThlO, <l> .0..0 . 
(np11 HaJJH'iHH) 

.ll.OJl)l(HOCTh 11: <I>.11.0. (rrpH HaJJH'iHH) nOJJHOCThlO npe.n.cTaBHTeJUI 

3a.si:arreHHe 

(a.n.pec npO)l(HBaHHR rpa)l(.lJ.aHHHa) 

(KOHTaKTHhIH TeJJecpoH, a.n.pec 3JleKTpOHHOH 

nO'-IThl, nO'-ITOBhlH a.n.p ec) 

06 HCrrpaarreHHH .n:orrymeHHbIX orreqaTOK H (HITH) onrn6oK B BhI,n:aHH0M B pe3yJihTaTe 
rrpe,n:0CTaBJieHHJl MYHHU:HIIaJibHOH ycrryrn JJ:0KyMeHTe 

ITpomy HCrrpaBHTb orreqaTKY (OIIIH6Ky) a ~----------- ------ -----
(p e KB H 3 HT b I .ZJ:0KYMeHTa, 3a.sIBJieHH0ro K HCIIpaarreHHIO) 

OIIIH6oqHQ yKa3aHHYIO HH<pOpMaU:HlO -------------------- ----

3aMeHHTb Ha _____ _____________________________ _ 

OcHOBaHHe .n:rr.si: HcnpaarreHH5l oneqaTKH ( OIIIH6KH): -----------------

B C00TBeTCTBHH c <l>e.n:eparrbHbIM 3aK0H0M OT 27.07.2006 NQ 152-<1>3 «O nepC0HaJihHbIX 
,n:aHHhIX» ,n:aIO corrracHe Ha o6pa60TKY (B TOM qHcrre Ha c6op, 3anHCh, CHCTeMaTH3aU:HIO, 

HaKonrreHHe, xpaHeHHe, YTOqffeHHe (o6HOBJieHHe, H3MeHeHHe), H3BJieqeHHe, HCITOJib30BaHHe, 

nepe,n:aqy (pacnpocTpaHeHHe, npe,n:ocTaarreHHe, ,n:ocTyn), o6e3rrHqnaamre, 6rroKHpoaaHHe, 
y,n:arreHHe, YHH'-ITO)KeHHe) MOHX nepCOHaJibHbIX ,n:aHHbIX. 

HacTo.si:mee cornacHe .n:encrnyeT 6eccpoqtto H M0)KeT 6bITh 0T03BaHo 3a.si:BHTerreM B JII06on 
MOMeHT no corrrameHHIO CTOpOH. 

K 3a.sIBJieHHIO npHrraraIOTC.sI crre.n:yIOrn:He .ZJ:OKYMeHTbl no onHCH: 

1. 
2. 

D 
D 

D 
D 

HcnpaarreHHblli ,n:0KYMeHT rrpomy apyqnTh (HY)KHOe OTMeTIITb): 
a ynorrH0M0'-leHH0M opraHe npH JIHqffQM o6pameHHH; 
nocpe,n:crnoM no'-IT0Boro oTnpaarreHH.si: no a.n:pecy: ______________ _ 

npomy BhI,n:aTh Ha pyKH B YM<l>Q; 
qepe3 EITfY, PITfY (npH HarrHqnH TexHH'-leCKOH B03MO)KHOCTH). 

~am: ________ _ 

I ------------------ ----------------
( no,n:nHCb) 



IlplillO)Kem:1e .N!~ 6 
K a){MHHHCTpanrnHOMY pernaMeHTY 

rrpe;:i:ocrnBJreHHSI MyttHUimam,HoH y cnyrn 

«Ilpe;:i:ocTaBJieHIIe BbIIIJiaT rpa)K)l;aHaM, Y.UOCTOeHHbIM 3BaHHSI 

«Ilo'-IeTHblli rpa)K)l;aHHH MYHHUHIIaJibHOro o6pa30BaHHSI» 

HJIH aHaJIOrH'-IHbIX 3B8HHH, Ha TeppHTOpHH MyHHUHIIaJibHOro o6pa30BaHHSI 

«HoBOKY3HeUKHH MYHHUHIIaJibHhIH OKpyr KeMepoBcKoif o6nacTH - Ky36acca» 

KoMy 

q>aMHJTIUI, 11MH, OT4eCTBO (nocJJe}lHee - npH HaJIH'IHH), 

orPH (JlJIH q>l13H4eCKOro JIHU,a, 3aperncTpHpOBaHHOro 

B KaYeCTBe HH,lll1BHJlYaJJbHOro npe,llrrpHHUMaTeJIH) -

,!JJU1 q>H3H4eCKl1X m,u, 

IlOJIHOe HaKMeHOBaHHe opraHH3aUIDI -

JlJ]JI 10pHJlH4eCKl1X JIKU, ero Il04TOBbl H HH,lleKC 

a,llpec, TeJJeq>OH 

PemeuHe 
06 OTKa3e BO BHeCeHHH HCIIpaBJieH.HH B BbJ,[l,aHHhlH 

B pe3yJibTaTe rrpe.uocTaBJieHml M)'HHUHfiaJlbHOH ycnyrn ,[l,OKyMeHT 

(Ha.HMeHOBaH.He yrroJIHOMO'-IeHHOrO opraHa) 

Ilo pe3yJibTaTaMH pacCMOTpeHHSI Barnero 3MBJieHH.sI 06 HCnpaBJieHirn ;:i:onymeHHblX 

Olle'-!aTOK H (HJIH) OIIIH60K B Bbl.D:8HHOM B pe3yJibTaTe rrpe,n:OCTaBJieHHSI MYHHUHIIaJibHOH ycnyrH 

.UOKYMeHTe OT -------- NQ ---- rrpHH.sITO pemeHHe 06 OTKa3e BO BHeceHHH 

HcnpaBJieHHH ------------------------------------

(yKaJaTb rrp11411tty OTKa3a B COOTBeTCTBIUI C nOJlnyHKTOM 2. 18. 1 nym<Ta 2.18 
a.llMHHKCTPanrnttoro pernaMeHrn) 

Bbl BrrpaBe IlOBTOpHO o6paTHTbC.sI C 3MBJieHHeM 06 HCnpaBJieHHH ;:i:onym:eHHbIX one'-IaTOK H 

(HJIH) onrn60K B BbI.D:aHHOM B pe3yJibTaTe rrpe,UOCTaBJieHHSI MYHHUHIIaJibHOH ycnyrH .UOKYMeHTe 

IIOCJie ycTpaHeHHSI yKa3aHHbIX HapymeHHH. 

,[(aHHblli OTKa3 MO)KeT 6bITb 06)KaJIOBaHa B .uocy.ue6HOM rropSI,n:Ke rryTeM HarrpaBJieHHSI 

)KaJI06bI B ' a TaK)Ke B cy.ue6HOM rropSI,UKe. ------------------------
,[(on OJI H HT e JI b HO HHcpopMHpyeM: ----------------------

(YKa3bI BaeTCH 1,rn<J>opMaUH$1, Heo6XO.!lHMM .!lflll yCTpaHeHH$1 npH4HH OTKa3a B np11eMe .!lOKyMeHTOB, a TaIOKe 11HM 

nonontt11TenbHM 11tt<)lopMaUH$1 np11 ttan1141-rn) 

(nom1rnocTb) (<)laMHflHH, 11MH, OT4eCTBO (np11 HanH41111) 
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TipHJIO)KeHHe N!! 7 

K MMHHHCTpaTHBHOMY perna,1eHTY 

ITpe,n:ocTaBJieHmI MYHHU:HITaJibHOH c;ryrH 

«Tipe.z:i;ocTaBJieHHe BbillJiaT rpa)K.[J;aHaM, Y.D:OCTOeHHbIM 3BaHIDI 

«TioqeTHbIH rpa)K.[J;aHHH MYHHU:HITaJibHOro o6pa30BaHIUI)) 

HJIH aHaJIOrJ1qffblX 3BaHHH, Ha TeppHTOpHH MyttHU:HITaJibHOro o6pa30Bamu! 

«HoBOKY3HeU:KHH MYHHU:HITaJibHbIH oKpyr KeMepoBcKoil: o6JiaCTH - Ky36acca» 

(nonttoe tta11Mettosam1e opraHa MeCTHoro caMoynpasnemrn) 

3rurnJieHHe 

OT Koro 

«cl>aMHJHlll, HMll, OT'-leCTBO (nocne.aHee -

npH H8JIH4HH)» 

ero CT04TOBblH HH.!leKC 

H a.upec, a.upec 3JieKTpOHHOH CT04Tbl 

TeJI.: ---------------

0 Bbi,n:aqe .z:i;y6JIHKaTa .[J;OKYMeHTa, ITOJiyqeHHOro 

ITO pe3yJibTaTaM ITpe.z:i;OCTaBJieHH51 MYHHU:HITaJibHOH ycJiyrH 

Tipomy BbI.[J;aTb .z:i;y6JIHKaT --------------------------
(peKBH3HTbl.[J;OKYMeHTa, Bbl.[J;aHHOro 

B pe3yJibTaTe ITpe.z:i;ocTaBJieHH51 MYHHU:HITaJibHOH ycJiyrH) 

OcHOBaHHe Bbl.[J;aq11 .z:i;y6JIHKaTa .[J;OKYMeHTa, Bbl.[J;aHHOrO B pe3yJibTaTe ITpe.z:i;ocTaBJieHH51 

MYHHU:HITaJibHOH ycJiyrn (YKa3bIBaeTC51 ITO )KeJiaHmo 3a5IBHTeJI5I): _____________ _ 

B COOTBeTCTBHH c <l>e.z:i;epaJibHbIM 3aKOHOM OT 27.07.2006 N!! 152-<1>3 «O ITepCOHaJibHbIX 

.z:i;aHHbIX» .z:i;ruo corJiaCHe Ha o6pa60TKY (B TOM qJ,JCJie Ha c6op, 3aITHCb, CHCTeMaTH3au:mo, 

HaKOITJieHHe, xpaHeHHe, YTOqffeHHe (o6HOBJieHHe, H3MeHeHHe), H3BJieqeHHe, HCITOJib3OBaHHe, 

ITepe.z:i;aqy (pacITpocTpaHeHHe, ITpe.z:i;ocTaBrreHHe, .z:i;ocTyIT), o6e3JI11q11BaH11e, 6rroKHpoBaHHe, 

y.z:i;aneHHe, yttHqTO)KeHHe) MOHX ITepcOHaJibHbIX .[J;aHHbIX. 

HacTo5Iru:ee corrracHe .z:i;eil:crnyeT 6eccpoqHo H MO)KeT 6bITb OT03BaHo 3a5IBHTerreM B 

mo6oil: MOMeHT ITO corrrameHHIO CTOpOH. 

K 3a5IBJieHHIO npHrraraIOTC51 crre.n:yIOru:He .[J;OKyMeHTbI: 

1. 
2. 

D 
D 

D 
D 

.1J:y6rrHKaT ITpomy BpyqHTb (HY)KHOe OTMeTHTb): 

B yrrorrHOMoqeHHOM opraHe ITPH JIHqHOM o6paru:eHHH; 

nocpe.z:i;crnoM IToqToBoro OTITpaBrreHH51 no a.z:i;pecy: ______________ _ 

rrpomy BbI.D:aTh Ha pyKH B YM<l>U:; 

qepe3 ETifY, PITfY (ITpH HaJIHqJ,JH TexHHqecKoil: B03MO)KHOCTH). 

,n:arn: ________ _ 

I ----------------------------------
( <paMHJIH51, HM51, oTqecrno ( ITocrre.z:i;Hee - ITPH HaJI11q1111) ( ITO.[J;ITHCb) 
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ITparro)KeHHe NQ 8 
K a,uMHH:UCTpanIBHOM)' permlMeHTY 

npe.n:ocrnBrreHHH MYHI11UmaJibHOH ycrryrn 
«ITpe.n:ocTaBJieHHe BbIIIJiaT rpa)K.ll:aHaM, y.n:ocTOeHHbIM 3BaH:U51 

«IloqeTHbIH rpa)K.ll:aHHH MyttHUHnaJibHOro o6pa30BaHI151)) 
11JII1 aHaJIOrH"lfHblX 3BaHHH, Ha Tepp:uTop:u11 Mytt:UUHnaJibHOro o6pa30BaHI151 

«HoBOKY3HeUKHH Mytt:uu11narrbHbIH oKpyr KeMepoBCKOH o6rracrn: - Ky36acca» 

(nonttoe HaliMeHoBamie opratta MeCTHoro caMoynpaBnettm1) 

KoMy 
q>aMHJJIUI, HM.II, oTqecrno (nocne;J.Hee - npu ttanwrnu), 
OfPH (,!l)U[ cp11311qecKoro mn-1a, 3apemcTp11poBaHttoro 
B Kaqecrne HHJlHBHJlYaflbHOro npe.11.npHHHMaTen.11) -
,!l)U[ cpml,fqeCKHX nuu, 

nomme HaHMettoBaHHe opraHH3auirn -

.D.n.!I !OpH.D.uqecKHX nuu, ero noqTOBblH HHJleKc 

aapec, Tenecpott 

PemeuHe 
06 OTKa3e B Bbl,naqe .n:y6rr11Karn ,nOKYMeHTa, norryqeHHoro no pe3yrrI>TaTaM npe.n:ocrnBrreHI151 

M)'HHUlinaJibHOH ycrryrn 

(HaHMeHOBaHHe yrrorrHOMoqeHHOfO opraHa) 
Ila pe3ynhTaTaM paccMOTPemui: Barnero 3MBnemui: OT 

npliH51TO perneHHe 06 OTKa3e B Bbl,naqe .n:y6m1KaTa ----------- --------

B CB513:U C - - -------- - - - - ------------ - -----------
(YKa3aTb npuqutty OTKa3a B COOTBeTCTBHH C nyHKTOM2.19a.D.MHH11CrpaTHBHOro pernaMeHTa) 

Bbl BnpaBe nOBTOpHO o6paTHTbC51 C 3a5IBJieHHeM O Bbl.ll:aqe .n:y6rr11KaTa .ll:OKYMeHTa, 
nonyqeHHoro no pe3yrrhTaTaM npe.n:ocrnaneHHH MyttHUHnarrbHOH ycnyr11 nocne ycTpaHeHHH 
YKa3aHHbIX HapyrneH11i1:. 

)];attHblli OTKa3 MO)KeT 6bITb 06)KaJIOBaH B .n:ocy.n:e6HOM nopH,nKe nyreM HanpaBneHli51 )KaJI06bI 

a ---------- - --------- ----' a TaK)Ke B cy.n:e6HOM nopH,nKe . 
.ZJ;ononHHTeJibHOliH<pOpMHpyeM: ____ _________________ _ 

(y KaJbJBaeTC.R HHcjJOpMaUH.R, He06XOJlHMa.R JlJl.R yc-rpaHemu1 npH'lHH OTKaJa B npHeMe JlOKy MeHTOB, a TaKlKe HHa.R 

JlOTIOJlHHTeJlbHa.R HHcjJOpMaUHJI npH HaJIH'lHH) 

(llOJllKHOCTb) (no11n11cb) (cjJaMHJ1 11.R, 11M.R, OT'leCTBO ( np11 HaJl l1'11111) 

.ZJ;arn 

L--=---
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I1parro)Kem1e NQ 9 
K ~HHHCTpaTHBH0MY pernaMeHTY 

ITpe.n:ocTaBJieHIUI MYHHI.J;HITaJU,HOH ycrryra 

«ITpe.n:ocTaBJieHHe BbIIIJiaT rpa)KJJ:aHaM, YJJ:0CT0eHHbIM 3Bamrn 

«IToqeTHbIH rpa)K.l(aHHH MYHHI.J;HITaJibH0ro o6pa30BaJHUI» 

HJIH aHaJI0rH~bIX 3BaHHH, Ha TeppHT0pHH MYHHI.J;HITaJibH0ro o6pa30BaHIDI 

«HoBOKY3Hen;KHH MYHHI.J;HITaJibHbIH oKpyr KeMepoBCKOH o6rracTH - KY36acca» 

(ITOJIHOe HaHMeH0BaHHe opraHa MeCTH0ro caMoyITpasneHmI) 

OT Koro 

3MBJieHHe 

«cpaMHJIH}I, HM}!, 0TqecTB0 (ITocrre,n:Hee -

ITpH HaJIHqJIH)» 

ero ITOqTOBbIH HH.l(eKC 

H a,n:pec, a.n:pec 3JieKTpOHHOH IT0qTbl 

Terr.: ____________ _ 

06 0CTaBJieHHH 3MBJieHH}I 0 ITpe.n:ocTaBJieHHH MYHHI.J;HITaJibHOH ycnyrH 6e3 paCCM0TpeHH}I 

ITporny 0CTaBHTb 6e3 pacCM0TpeHH}I 3MBJieHHe ________________ ITO 

ITpHql{He ____________________________________ _ 

(YK83bIBaeTCJI np11<t11Ha) 

CIToco6 ITonyqeHHa pe3yJibTaTa (HY)KHOe 0TMeTHTb (V): 
( ) - ITp0IIIY BbI.l(aTb Ha pyKH B YIT0JIH0M0qeHH0M opraHe; 

( ) - HaITpaBHTb ITOqTOH ITO a.n:pecy: 

( ) - ITP0IIIY BbIJJ:aTb Ha pyKH B YM<l>U:; 

( ) - qepe3 EITfY, PITfY. 

3MBHTeJib: (ITpe,n:cTaBHTeJib3MBHTeAA) __________ / __________ _ 

(<l>.M.O.) ( ITO.l(ITHCb) 

« » --------____ r. 
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IT pH 0)KeHJre ~ 10 
K a,uMHHHCTpan IBH0 f p r . IDfeRT)' 

rrpenocrnBnemur MYHRIUrnanhH0H ye rH 
«ITpenocTaBneHHe BhmnaT rpa)K,ZJ:aHaM, ynocToeHHhIM 3Bamur 

«IToqeTHbIH rpa)K,l],aHHH MyttIHUfIIanhH0ro o6pa30Bamurn 
HnH aHanorHqHbIX 3BaHHH, Ha TeppHT0plm MyttHU:HIIanhH0ro o6pa30Bamur 

«HoBOKY3HeU:KHH MYHHU:HIIanhHhIH oKpyr KeMepoBCKOH o6nacTH - Ky36acca» 

(rronHoe HaHMeHoBaHHe opraHa MeCTHoro caMoyrrpaBnemur) 

KoMy 
<paMHJIIDI, HMH, OT'IeCTBO (nocJie)lHee - npH HaJIWHIH), 

Of'PH (MH q>HJH<J:ecKoro nm.1;a, JaperncTpttposaHHoro 

B Ka'-lecrne HH)lHBHJzyaJibHOro npe)lnpHHHMaTenH) -

)lJlH q>H3H1-leCKlfX JIHU, 

TIOJIHOe HaHMeHOBaHHe opraHH3al.(HH -

)lJIH !OpH)lH'-leCKHX JIHI..1., ero nO'l:TOBbIH HH)leKC 

aupec, Tene<f>oH 

Pemeuue 
06 0CTaBneHHH 3MBnemur 0 rrpe,D,0CTaBneHHH MyttHU:HIIanbHOH ycnyrH 6e3 paCCM0TpeHH51 

( HaHMeH0BaHHe yrronH0MoqeHH0ro opraHa) 

Ha OCHOBamu, Bawero 3asrnJ1eHID1 OT ------- .N"!! --- - 06 0CTaBneHHH 3MBneHH51 0 
rrpe,D,0CTaBnemm MYHHU:HIIanbHOH ycnyrH 6e3 paCCM0TpeHH51 

(HaHMeHOBaHHe yrronH0MoqeHH0ro opraHa) 
rrpHH5IT0 perneHHe 06 0CTaBneHHH 3MBneHHSI 0 rrpenocTaBnemrn MyttHU:HIIanbHOH ycnyrH OT 

_______ N!! ---- 6e3 paCCM0TPeHHSI. 

(.LIOJl lKHOCTb) ( 00.LIOHCb) ( cjHlM HJIHJI, HMll , OT'leCTBO (npH HaJI H'IHH) 
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Ilp1rno)Kem1e NQ 11 
K a~HHHCTpanrnHOMY pernaMeHTY 

rrpe.n.ocTaBJieHH51 MYHHI.J;HllaJibHOH ycnyrH 
«IIpe.n.ocTaBJieHHe BbIIIJiaT rpa)K.[(aHaM, y.n.oCTOeHHbIM 3BaHH51 

«fioqeTHbIH rpa)K.[(aHHH MyHHI.J;HllaJibHOro o6pa30BaHH51» 
HJIH aHaJIOrWIHbIX 3BaHHH, Ha TeppHTOpHH MyHHI.J;JfllaJibHOro o6pa30BaHlrn 

«HoBOKY3Heu;KHii MyHHI.J;HITaJibHbrn oKpyr KeMepoBcKoii o6nacTH - Ky36acca» 

)KypHaJI 

perHCTpaI.J;HH 3a5IBJieHHH B rrpe.n.ocTaBJieHHH BbIIIJiaT rpa)K.[(aHHHY, y.n.ocTOeHHOMY 3BaHH51 «fioqeTHblli rpa)K.[(aHHH MyHHI.J;HllaJibHOro o6pa30BaHH51» 
HJIH aHanorHqffbIX 3BaHHH 

NQ ,D;ara o6pam:eHH51 <l>.H.O. A.z:(pec ,D;ara rrpHH5ITH51 IlpHMeqaHHe PocrrHCb B rronyqeHHH pemeHH51 

rr/rr rpa)K.[(amrna pemeHH51 

1 2 3 4 8 9 10 
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ITpa.1o)KeID1e J'{Q 12 
K a;DlHHHCTpaTHBH0M)' permlMeHT)' 

rrpe,n:0CTilB eHIDI M HHIJ;HIIaJibHOH y c.rryrn 

«ITpe,n:ocTaBJieHI.fe BbillJiaT rpa)l{,L(a.HaM y,n:ocT0eHHbIM 3BaHlUI 

«IJoqeTHblli rpa)l{,L(aHHH M)'HHUHIIaJibH0ro o 6p a30BaHmrn 

HJIH aHarrorHqffbJX 3BaHHH, Ha TeppHT0pHH M)'HHUHIIaJibH0ro o6pa30BaHHSI 

«HOBOK)'3HeUKHH M)'HHUHIIaJibHblli 0Kpyr KeMepOBCKOH o 6rracTH - Ky36acca» 

EJIOK-CXEMA 

ITPE..O:OCT ABJIEHIDI MYHMUMITAJihHOM Y C JIYfM 

ITpHeM H perHCTpaUHSI 3aSIBJieHHSI H .D:0K)'MeHT0B, Heo6xo,n:HMbIX 

.D:JISI npe,n:ocTaBrremrn M)'HHUHIIaJibHOH ycrryrH 

l 
<l>opMHpOBaHHe H HanpaarreHHe 

Me)KBe,n:0MCTBeHHbIX 3anpoc0B B opraHbl 

( opraHH3aUHH), yqaCTB)'lOIUHe B npe,n:oCTaBJieHHH 

M)'HHUHIIaJibHOH ycrryrn (npH Heo6x o,n:HMOCTH) 

i 
IlpHHSITHe perneHIDI 0 npe.uocTaBJieHHH BbIITJiaTbl rpa)l{,L(aHHH)', 

)',U0CT0eHH0M)' 3BaHirn «IJoqeTHblli rpa)l{,L(aHHH M)'HHUHilaJibH0ro 

o6pa30BaHHSJ)) HJIH aHarrornqHbIX 3BaHHH, JIH6o 06 0TKa3e B 

npe.uocTaBJieHHH BbIITJiaThl rpa)l{,L(aHHH)', )',U0CT0eHH0M)' 3BaHirn 

«IJoqeTHblli rpa)l{,L(aHHH M)'HHUHilaJibH0ro o6pa30BaHHSI)) HJIH 

aHarrorHqffbJX 3BaHHH 

i 
Bhmaqa (HanpaarreHHe) .l(0KyMeHTOB no pe3)'JihTaTaM 

npe,uocTaBJieHHSI: M)'HHUHIIaJihHOH y crryrH 


